AGREEMENT

THIS AGREEMENT (“Agreement”) is made and entered into by and between the
CITY AND COUNTY OF DENVER, a municipal corporation organized pursuant to the
Constitution of the State of Colorado, (the “City””) and COLORADO HEALTH NETWORK,
INC.,, dba DENVER COLORADO AIDS PROJECT, a Colorado nonprofit (the
“Contractor”), whose address is 2490 W. 26" Avenue, Suite 300A, Denver, Colorado 80211-
5321.

WITNESSETH

WHEREAS, the City desires to provide funds to be utilized for salaries, operating and
direct program expenses for the Tenant Based Rental Assistance (TBRA), Short Term Rent
Mortgage Utility Assistance, Supportive Services and Permanent Housing Placement programs;
and

WHEREAS, the Contractor is ready, willing and able to provide such services;

NOW THEREFORE, in consideration of the premises, and the mutual covenants and
obligations herein contained, the parties agree as follows:

1. SERVICES TO BE PROVIDED: The Contractor agrees to carry out the

program services described in Exhibit A entitled “Scope of Services,” and Exhibit B entitled

“Financial Administration,” and the budget contained therein, in a lawful, satisfactory and proper
manner, and in accordance with written policies and procedures as may be prescribed by the U.S.
Department of Housing and Urban Development (“HUD”) or the City. Exhibits A and B are
attached hereto and incorporated herein by this reference as if fully set forth herein. Changes to
the services described in Exhibit A may be approved in writing by the Director (the “Director”)
of the City’s Office of Economic Development (“OED”), or his or her designee, provided the
changes do not (i) extend the term of this Agreement, (ii) increase the amount payable hereunder
as identified in Section 3 below, or (iii) constitute a major modification of this Agreement under
applicable federal law. In the event of any conflict between the terms and conditions contained
in this document and those contained in Exhibits A and B, which cannot be resolved so as to give
effect to both or all provisions, then the terms and conditions contained in this document shall be
deemed to be controlling over those in Exhibits A and B.

2. TIME OF PERFORMANCE: This Agreement shall begin on January 1, 2016,




and end on December 31, 2016, unless such time is extended by written agreement of the parties,
executed in the same manner as this Agreement. The City solicited proposals for a second year
of the services covered in this Agreement. Should the City decide to invoke the second year as
proposed, based on the performance of the Contractor, it will do so through a new contract upon
terms similar to those in this Agreement.

3. COMPENSATION: The amount to be paid by the City to the Contractor shall
not exceed One Million Three Hundred Thirty Five Thousand Five Hundred Seventy Five
Dollars ($1,335,575.00). The obligation of the City for payments under this Agreement is

limited to monies appropriated by the U.S. Congress and the City Council and paid into the City
Treasury as an applicable cost under the “Housing Opportunities for Persons with AIDS Grant
Agreement” referred to below. Funds will be released to the Contractor in accordance with the
budget and other requirements set forth in Exhibits A and B. Unless otherwise specified in this
Contract or the exhibits hereto, the effective indirect cost rate shall be at a rate of zero percent
(0.00%) per annum. The parties agree that (i) the City does not by this Agreement irrevocably
pledge present cash reserves for payment or performance in future fiscal years, and (ii) this
Agreement is not intended to create a multiple-fiscal year direct or indirect debt or financial
obligation of the City.

4. RECORDS AND REPORTS: Contractor will provide OED with records and
reports as further detailed in Exhibits A and B.

5. NO DISCRIMINATION IN EMPLOYMENT: In connection with the

performance of work under this Agreement, the Contractor agrees not to refuse to hire,

discharge, promote or demote, or to discriminate in matters of compensation against any person
otherwise qualified, solely because of race, color, religion, national origin, gender, age, military
status, sexual orientation, marital status, or physical or mental disability; and further agrees to
insert the foregoing provision in all subcontracts hereunder.

6. EMPLOYMENT WITH FUNDS: In connection with the performance of work
under this Agreement, the Contractor shall submit pertinent job availability information on each

job or position created with the use of the funds provided hereunder to the City’s Office of
Economic Development in the workforce job system, www.connectingcolorado.com or other
system as may be required.

7. DEFENSE & INDEMNIFICATION:
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A. Contractor hereby agrees to defend, indemnify, and hold harmless City, its
appointed and elected officials, agents and employees against all liabilities, claims, judgments,
suits or demands for damages to persons or property arising out of, resulting from, or relating to
the work performed under this Agreement (“Claims”), unless and until such Claims have been
specifically determined by the trier of fact to be due to the sole negligence or willful misconduct
of the City. This indemnity shall be interpreted in the broadest possible manner to indemnify
City for any acts or omissions of Contractor or its subcontractors either passive or active,
irrespective of fault, including City’s concurrent negligence whether active or passive, except for
the sole negligence or willful misconduct of City.

B. Contractor’s duty to defend and indemnify City shall arise at the time
written notice of the Claim is first provided to City regardless of whether Claimant has filed suit
on the Claim. Contractor’s duty to defend and indemnify City shall arise even if City is the only
party sued by claimant and/ or claimant alleges that City’s negligence or willful misconduct was
the sole cause of claimant’s damages.

C. Contractor will defend any and all Claims which may be brought or
threatened against City and will pay on behalf of City any expenses incurred by reason of such
Claims including, but not limited to, court costs and attorney fees incurred in defending and
investigating such Claims or seeking to enforce this indemnity obligation. Such payments on
behalf of City shall be in addition to any other legal remedies available to City and shall not be
considered City’s exclusive remedy.

D. Insurance coverage requirements specified in this Agreement shall in no
way lessen or limit the liability of the Contractor under the terms of this indemnification
obligation. The Contractor shall obtain, at its own expense, any additional insurance that it
deems necessary for the City’s protection.

E. This defense and indemnification obligation shall survive the expiration or
termination of this Agreement.

8. CONTRACTOR’S INSURANCE.:

A. GENERAL CONDITIONS: Contractor agrees to secure, at or before the time

of execution of this Agreement, the following insurance covering all operations, goods or
services provided pursuant to this Agreement. Contractor shall keep the required insurance
coverage in force at all times during the term of the Agreement, or any extension thereof, during
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any warranty period, and for three (3) years after termination of the Agreement. The required
insurance shall be underwritten by an insurer licensed or authorized to do business in Colorado
and rated by A.M. Best Company as “A-"VIII or better. Each policy shall contain a valid
provision or endorsement requiring notification to the City in the event any of the required
policies be canceled or non-renewed before the expiration date thereof. Such written notice shall
be sent to the parties identified in the Notices section of this Agreement. Such notice shall
reference the City contract number listed on the signature page of this Agreement. Said notice
shall be sent thirty (30) days prior to such cancellation or non-renewal unless due to non-
payment of premiums for which notice shall be sent ten (10) days prior. If such written notice is
unavailable from the insurer, contractor shall provide written notice of cancellation, non-renewal
and any reduction in coverage to the parties identified in the Notices section by certified mail,
return receipt requested within three (3) business days of such notice by its insurer(s) and
referencing the City’s contract number. If any policy is in excess of a deductible or self-insured
retention, the City must be notified by the Contractor. Contractor shall be responsible for the
payment of any deductible or self-insured retention. The insurance coverages specified in this
Agreement are the minimum requirements, and these requirements do not lessen or limit the
liability of the Contractor. The Contractor shall maintain, at its own expense, any additional
kinds or amounts of insurance that it may deem necessary to cover its obligations and liabilities
under this Agreement.

B. PROOF OF INSURANCE: Contractor shall provide a copy of this Agreement
to its insurance agent or broker. Contractor may not commence services or work relating to the
Agreement prior to placement of coverage. Contractor certifies that the certificate of insurance
attached as Exhibit C, preferably an ACORD certificate, complies with all insurance
requirements of this Agreement. The City requests that the City’s contract number be referenced
on the Certificate. The City’s acceptance of a certificate of insurance or other proof of insurance
that does not comply with all insurance requirements set forth in this Agreement shall not act as
a waiver of Contractor’s breach of this Agreement or of any of the City’s rights or remedies
under this Agreement. The City’s Risk Management Office may require additional proof of

insurance, including but not limited to policies and endorsements.
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C. ADDITIONAL INSUREDS: For Commercial General Liability and Auto
Liability, Contractor and subcontractor’s insurer(s) shall name the City and County of Denver,
its elected and appointed officials, employees and volunteers as additional insured.

D. WAIVER OF SUBROGATION: For all coverages, Contractor’s insurer shall
waive subrogation rights against the City.

E. SUBCONTRACTORS AND SUBCONSULTANTS:  All subcontractors and
subconsultants (including independent contractors, suppliers or other entities providing goods or
services required by this Agreement) shall be subject to all of the requirements herein and shall
procure and maintain the same coverages required of the Contractor. Contractor shall include all
such subcontractors as additional insured under its policies (with the exception of Workers’
Compensation) or shall ensure that all such subcontractors and subconsultants maintain the
required coverages. Contractor agrees to provide proof of insurance for all such subcontractors
and subconsultants upon request by the City.

F. WORKERS’  COMPENSATION/EMPLOYER’S ~ LIABILITY  INSURANCE:
Contractor shall maintain the coverage as required by statute for each work location and shall
maintain Employer’s Liability insurance with limits of $100,000 per occurrence for each bodily
injury claim, $100,000 per occurrence for each bodily injury caused by disease claim, and
$500,000 aggregate for all bodily injuries caused by disease claims. Contractor expressly
represents to the City, as a material representation upon which the City is relying in entering into
this Agreement, that none of the Contractor’s officers or employees who may be eligible under
any statute or law to reject Workers’ Compensation Insurance shall effect such rejection during
any part of the term of this Agreement, and that any such rejections previously effected, have
been revoked as of the date Contractor executes this Agreement.

G. COMMERCIAL GENERAL LIABILITY: Contractor shall maintain a
Commercial General Liability insurance policy with limits of $1,000,000 for each occurrence,
$1,000,000 for each personal and advertising injury claim, $2,000,000 products and completed
operations aggregate, and $2,000,000 policy aggregate.

H. BUSINESS AUTOMOBILE LIABILITY: Contractor shall maintain Business
Automobile Liability with limits of $1,000,000 combined single limit applicable to all owned,
hired and non-owned vehicles used in performing services under this Agreement.

l. ADDITIONAL PROVISIONS:
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1) For Commercial General Liability and Excess Liability, the
policies must provide the following:

@) That this Agreement is an Insured Contract under the
policy;

(b) Defense costs in excess of policy limits;

(© A severability of interests or separation of insureds
provision (no insured vs. insured exclusion); and

(d) A provision that coverage is primary and non-contributory
with other coverage or self-insurance maintained by the
City.

2 For claims-made coverage:

@ The retroactive date must be on or before the contract date
or the first date when any goods or services were provided
to the City, whichever is earlier.

3) Contractor shall advise the City in the event any general aggregate
or other aggregate limits are reduced below the required per occurrence limits. At their own
expense, and where such general aggregate or other aggregate limits have been reduced below
the required per occurrence limit, the Contractor will procure such per occurrence limits and
furnish a new certificate of insurance showing such coverage is in force.

9. AUDIT REQUIREMENTS: Non-profit organizations that expend $750,000 or
more in a year in federal awards shall have a single or program-specific audit conducted for that
year in accordance with the provisions of 2 CFR Chapter I, Chapter Il, Parts 200, 215, 220, 225

and 230, “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards” (the “OMB Omni Circular”) and applicable federal regulations.
10. REQUIRED BACKGROUND CHECKS: The contractor shall cooperate and

comply with the City’s Office of Economic Development’s “Background Checks Concerning
Placement of Youth Participants Policy” for programs or services provided to youth under age
18.

11. EXAMINATION OF RECORDS: The Contractor agrees that any duly

authorized representative of the City or the United States shall, until the expiration of five (5)

years after the final payment under this Agreement, or such longer period as may be required due
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to an audit finding, have access to and the right to examine any books, documents, papers and
records of the Contractor, involving transactions related to this Agreement.

12. COUNTERPARTS OF THE AGREEMENT: This Agreement may be
executed in counterparts, each of which shall be deemed to be an original of this Agreement, and

all of which taken together shall constitute one and the same instrument.
13. ASSIGNMENT AND SUBCONTRACTING: The City shall not be obligated
or liable under this Agreement to any party other than the Contractor named herein. The

Contractor understands and agrees that it shall not assign or subcontract with respect to any of its
rights, benefits, obligations or duties under this Agreement except upon prior written consent and
approval of the City to such assignment or subcontracting; and, in the event any such assignment
or subcontracting shall occur, such action shall not be construed to create any contractual
relationship between the City and such assignee or subcontractor, and the Contractor herein
named shall in any and all events be and remain responsible to the City according to the terms of
this Agreement.

14. NO THIRD PARTY BENEFICIARY: It is expressly understood and agreed
that enforcement of the terms and conditions of this Agreement, and all rights of action relating

to such enforcement, shall be strictly reserved to the City and the Contractor, and nothing
contained in this Agreement shall give or allow any such claim or right of action by any other or
third person on such Agreements. It is the express intention of the City and the Contractor that
any person other than the City or the Contractor receiving services or benefits under this
Agreement shall be deemed an incidental beneficiary only.

15. CONFLICT OF INTEREST: The parties agree that no employee of the City
shall have any personal or beneficial interest whatsoever in the services or property described

herein and the Contractor further agrees not to hire or contract for services any employee or
officer of the City which would be in violation of the Revised Municipal Code Chapter 2, Article
IV, Code of Ethics, or Denver City Charter provisions 1.2.9 and 1.2.12.

16. STATUS OF CONTRACTOR: It is understood and agreed that the status of the
Contractor shall be that of an independent contractor and of a person retained on a contractual

basis to perform professional or technical services for limited periods of time as described in
Section 9.1.2(C) of the Charter of the City and it is not intended, nor shall it be construed, that
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the Contractor or its employees are employees or officers of the City under Chapter 18 of the
Denver Revised Municipal Code or for any purpose whatsoever.
17. CONDITIONS: This Agreement is subject to, and Contractor’s services shall be

performed in accordance with, the Housing Opportunities for Persons with AIDS Grant
Agreement entered into by and between the City and HUD, the AIDS Housing Opportunity Act,
as amended by the Housing and Community Development Act of 1992, and the HOPWA
Program regulations published at 24 CFR Part 574, as the same may be amended from time to
time. These federal requirements are incorporated into this Agreement as if expressly set forth
herein, and include, but are not limited to, the following:

A. Nondiscrimination and equal opportunity, as provided at 24 CFR
§574.603;
Applicability of OMB Circulars, 24 CFR 8574.605;
Conflict of interest, 24 CFR 8574.625;
Displaced, relocation, and real property acquisition, 24 CFR 8574.630;
Lead-based paint, 24 CFR §574.635;
Flood Insurance protection, 24 CFR 8§574.640;
Coastal barriers, 24 CFR 8§574.645;
Audit, 24 CFR § 574.650;

l. Wage rates, 24 CFR 8§8574.655.
Additionally, this Agreement is subject to the City’s Charter and all applicable City ordinances,

I 0T MU0 W

as the same may be amended from time to time.
18. LEGAL AUTHORITY:

A. Contractor assures and guarantees that it possesses the legal authority,

pursuant to any proper, appropriate and official motion, resolution or action passed or taken, to
enter into this Agreement.

B. The person or persons signing and executing this Agreement on behalf of
Contractor, do hereby warrant and guarantee that he/she or they have been fully authorized by
Contractor to execute this Agreement on behalf of Contractor and to validly and legally bind
Contractor to all the terms, performances and provisions herein set forth.

C. The City shall have the right, at its option to either temporarily suspend or
permanently terminate this Agreement, if there is a dispute as to the legal authority of either
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Contractor or the person signing the Agreement to enter into this Agreement. The City shall not
be obligated to Contractor for any performance of the provisions of this Agreement in the event
that the City has suspended or terminated this Agreement as provided in this Section.

19. TERMINATION: This Agreement may be terminated without cause by the

Contractor or the Director upon fifteen (15) days written advance notice, or with cause effective
immediately. If the Contractor’s services are terminated, postponed, or revised, it shall be paid
only for that portion of the work satisfactorily completed at the effective date of such action.

20. CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
INELIGIBILITY AND VOLUNTARY EXCLUSION:

A. The Contractor represents and warrants that it and its principals are not

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency.

B. The Contractor will not enter into any lower tier transaction with a person
who is debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in a covered transaction unless authorized by the federal agency from which
the transaction originated.

C. The Contractor shall include the certification contained in subparagraph A
of this Section in any and all subcontracts hereunder and shall require any subcontractors or sub-
consultants to comply with any and all applicable federal laws, rules and regulations, policies
and procedures or guidance concerning the federal debarment, suspension, and exclusion
program.

D. The Contractor will immediately notify OED in writing if at any time it
learns that it failed to disclose that it or any of its principals were excluded at the time the parties
executed this Agreement, or if due to changed circumstances the Contractor or any of its
principals have subsequently been excluded by a federal agency.

E. The representation made in subparagraph A of this Section is a material
representation of fact upon which reliance was placed when this transaction was entered into.

21. CONFIDENTIALITY: Contractor agrees to ensure the confidentiality of the

name of any individual assisted pursuant to this Agreement, and any other information regarding

individuals receiving assistance.
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22. PUBLICATIONS/ANNOUNCEMENTS: Contractors using radio or television

announcements, newspaper advertisements, press releases, pamphlets, mail campaigns, or any

other marketing methods funded by OED or publicizing activities funded by OED shall first
receive approval from OED. In any event, all such publicizing activities must include the
following statement: “The funding source for this activity is the City and County of Denver,
Office of Economic Development.”

23. CONTRACT MONITORING: The Contractor shall be subject to various

monitoring and evaluation requirements to assure compliance with applicable federal

requirements and that performance goals are being achieved. The Contractor’s performance may
be reviewed monthly, or more often, by the appropriate operational unit at OED which has
program management responsibility. All records required to perform such monitoring shall be
made available to the authorized OED staff by the Contractor. All reports submitted by the
Contractor shall be utilized as part of the evaluation of Contractor’s performance hereunder. All
reviews shall be conducted in accordance with internal OED procedures. Procedures will be
available to the Contractor prior to any review. The Contractor is further subject to a final
program audit. The City Auditor reserves the right to select the audit firm. The Contractor shall
provide all requested records to the auditing personnel. The Audit Guide will be the basis of the
performance of the audit. The Contractor agrees to abide by the administrative procedures of
OED regarding the resolution of audit exceptions.

24, ENFORCEMENT: If the Contractor materially fails to comply with the terms of

this Agreement, or the terms any other agreement between the City and Contractor, the City may
take one or more of the following actions:

A. Temporarily withhold cash payments pending correction of the deficiency
by the Contractor or more severe enforcement action.

B. Disallow (that is deny use of funds) all or part of the cost of the activity or
actions not in compliance.

C. Wholly or partially suspend or terminate the current award for the
Contractor’s program.

D. Pursue any other remedies that may be legally available.

E. The City may also suspend or terminate this Contract, in whole or in part,
if Contractor materially fails to comply with any term of this Contract, including if Contractor
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becomes delinquent to the City on any loan, contractual, or tax obligation as due, or with any
rule, regulations, or provisions referred to herein; and the City may declare the Contractor
ineligible for any further participation in City funding, in addition to other remedies as provided
by law. In the event there is probable cause to believe the Contractor is non-compliant with any
applicable rules, laws, regulations, or Contract terms or City loan obligation, and only after the
City provides a 30 day notice to cure that remains uncured by Contractor, the City may withhold
up to one hundred (100) percent of said Contract funds until such time as the Contractor is found
to be in compliance by the City or is otherwise adjudicated to be in compliance, or to exercise
the City’s rights under any security interest arising hereunder.

25. EMPLOYMENT OPPORTUNITIES AND LOCAL BUSINESS: The

Contractor agrees to comply with Section 3 of the Housing and Urban Development Act of 1968,

relating to opportunities for training and employment of lower income residents of Denver and
awarding of contracts to businesses located in or owned in substantial part by persons residing in
Denver.
26. NO EMPLOYMENT OF ILLEGAL ALIENS TO PERFORM WORK
UNDER THE AGREEMENT:
A. This Agreement is subject to Division 5 of Article IV of Chapter 20 of the

Denver Revised Municipal Code, and any amendments (the “Certification Ordinance”).
B. The Contractor certifies that:
(1) At the time of its execution of this Agreement, it does not
knowingly employ or contract with an illegal alien who will perform work under this Agreement.
2 It will participate in the E-Verify Program, as defined in § 8-17.5-
101(3.7), C.R.S., to confirm the employment eligibility of all employees who are newly hired for
employment to perform work under this Agreement.
C. The Contractor also agrees and represents that:
Q) It shall not knowingly employ or contract with an illegal alien to
perform work under the Agreement.
(2) It shall not enter into a contract with a subcontractor that fails to
certify to the Contractor that it shall not knowingly employ or contract with an illegal alien to

perform work under the Agreement.
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3) It has confirmed the employment eligibility of all employees who
are newly hired for employment to perform work under this Agreement, through participation in
the E-Verify Program.

4) It is prohibited from using the E-Verify Program procedures to
undertake pre-employment screening of job applicants while performing its obligations under the
Agreement, and that otherwise requires the Contractor to comply with any and all federal
requirements related to use of the E-Verify Program including, by way of example, all program
requirements related to employee notification and preservation of employee rights.

(5) If it obtains actual knowledge that a subcontractor performing
work under the Agreement knowingly employs or contracts with an illegal alien, it will notify
such subcontractor and the City within three (3) days. The Contractor will also then terminate
such subcontractor if within three (3) days after such notice the subcontractor does not stop
employing or contracting with the illegal alien, unless during such three-day period the
subcontractor provides information to establish that the subcontractor has not knowingly
employed or contracted with an illegal alien.

(6) It will comply with any reasonable request made in the course of
an investigation by the Colorado Department of Labor and Employment under authority of § 8-
17.5-102(5), C.R.S, or the City Auditor, under authority of D.R.M.C. 20-90.3.

D. The Contractor is liable for any violations as provided in the Certification
Ordinance. If Contractor violates any provision of this section or the Certification Ordinance,
the City may terminate this Agreement for a breach of the Agreement. If the Agreement is so
terminated, the Contractor shall be liable for actual and consequential damages to the City. Any
such termination of a contract due to a violation of this section or the Certification Ordinance
may also, at the discretion of the City, constitute grounds for disqualifying Contractor from
submitting bids or proposals for future contracts with the City.
27.  USE, POSSESSION OR SALE OF ALCOHOL OR DRUGS: The Contractor

shall cooperate and comply with the provisions of Executive Order 94 concerning the use,

possession or sale of alcohol or drugs. Violation of this provision can result in the City
terminating the Agreement or barring the Contractor from City facilities or from participating in
City operations. The Contractor shall cooperate and comply with the provisions of 24 CFR § 21
regarding a Drug-Free Workplace.
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28. ELECTRONIC SIGNATURES AND ELECTRONIC RECORDS:

Contractor consents to the use of electronic signatures by the City. The Agreement, and
any other documents requiring a signature hereunder, may be signed electronically by the City in
the manner specified by the City. The Parties agree not to deny the legal effect or enforceability
of the Agreement solely because it is in electronic form or because an electronic record was used
in its formation. The Parties agree not to object to the admissibility of the Agreement in the form
of an electronic record, or a paper copy of an electronic document, or a paper copy of a
document bearing an electronic signature, on the ground that it is an electronic record or
electronic signature or that it is not in its original form or is not an original.

29. NOTICES: All notices required by the terms of the Agreement must be hand
delivered, sent by overnight courier service, mailed by certified mail, return receipt requested, or
mailed via United States mail, postage prepaid, if to Contractor at the address first above written,
and if to the City at:

Executive Director of the Office of Economic Development or Designee
City and County of Denver

201 West Colfax Avenue, Dept. 204

Denver, Colorado 80202

With a copy of any such notice to:

Denver City Attorney’s Office
1437 Bannock St., Room 353
Denver, Colorado 80202
Notices hand delivered or sent by overnight courier are effective upon delivery. Notices
sent by certified mail are effective upon receipt. Notices sent by mail are effective upon deposit
with the U.S. Postal Service. The parties may designate substitute addresses where or persons to
whom notices are to be mailed or delivered. However, these substitutions will not become

effective until actual receipt of written notification.

Exhibit A: Scope of Services
Exhibit B: Financial Administration
Exhibit C: Certificate of Insurance
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Contract Control Number: OEDEV-201626451-00

Contractor Name: COLORADO HEALTH NETWORK, INC., dba
DENVER COLORADO AIDS PROJECT

IN WITNESS WHEREOF, the parties have set their hands and affixed their seals at
Denver, Colorado as of

SEAL CITY AND COUNTY OF DENVER
ATTEST:

By
APPROVED AS TO FORM: REGISTERED AND COUNTERSIGNED:

D. Scott Martinez, Attorney for the
City and County of Denver

By

By

By




Contract Control Number: QEDEV-201626451-00

Contractor Name: COLORADO HEALTH NETWORK, INC., dba
DENVER COLORADO AIDS PROJECT

S/

Name: DC’&Y‘Y“C(( J- Vigi {
(please print) -

Title: (el Execortive Odler

(please print)

ATTEST: [if required]

By: A//‘4'

Name:

(please print)

Title:

(please print)




EXHIBIT A

SCOPE OF SERVICES

OFFICE OF ECONOMIC DEVELOPMENT
DIVISION OF HOUSING AND NEIGHBORHOOD DEVELOPMENT (HAND)

PROJECT NAME: HOPWA
ACTIVITY NAME: Colorado Health Network, Inc., dba Denver Colorado AIDS Project
2016 HOPWA Services Subaward

Federal Award ID (FAIN) #: COH16-F0001

Federal Award Date: Anticipated June 1, 2016
Federal Awarding Agency: U.S. Housing and Urban Development (HUD)
Pass-Through Entity: City and County of Denver
Awarding Official: Dept. of Housing and Urban Development (HUD)
Community Planning and Development
Region VIII

1670 Broadway Street
Denver CO 80202-4801

l. INTRODUCTION
Subaward Period of Performance Start and End Dates: January 1, 2016- December 31, 2016

Federal Subaward Project Description:

The purpose of this contract agreement is to provide a Housing Opportunities for Persons with AIDS (HOPWA)
Subaward for $1,335,575.00 through the Office of Economic Development’s Division of Housing and Neighborhood
Development (HAND). These funds will be provided to Colorado Health Network, Inc. dba Denver Colorado AIDS
Project to be utilized for salaries, operating and direct program expenses for the Tenant Based Rental Assistance
(TBRA), Short Term Rent Mortgage Utility Assistance, Supportive Services, and Permanent Housing Placement
programs. This award is not for Research and Development (R&D).

Funding Source: Amount:
X HOPWA $1,335,575.00 CFDA # and Name: 14.241 HOPWA
HOPWA -

HUD Eligible Activity: 24 CFR 574.300(b)(5) Project- or tenant-based rental assistance. . .; 574.300(b)(6) Short-
term rent, mortgage, and utility payments to prevent the homelessness of the tenant or
mortgagor of a dwelling; 574.300(0b)(7) Supportive services including, but not limited to,
health, mental health, assessment, permanent housing placement, drug and alcohol abuse
treatment and counseling, day care, personal assistance, nutritional services, intensive care
when required, and assistance in gaining access to local, State, and Federal government
benefits and services. . .; and (10)(ii) project sponsor administrative expenses

Accomplishment Code: People/Households
Proposed Number of outcomes:  1100/280

Sub-awardee Organization: Colorado Health Network, Inc. dba Denver Colorado AIDS Project (DCAP)
EIN#: 84-0961159
DUNS#: 149-553331

CCR (Central Contractor
Registration) Expiration Date: 3/19/2016

Address: 2490 W 26" Ave, Suite A-300, Denver, CO 80211-5321
Contact Person: Jamie Villalobos
Phone: 303-837-1501
Email: jamie.villalobos@coloradohealthnetwork.org
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Organization Type:
X] Non-Profit [] For-Profit [] Individual [] Partnership [] Corporation [ | Publicly Owned [ ] Other

Project/activity located in a Target Area: ] Yes X No
If yes, indicate type: [ ] Local Target Area [ ]| Strategy Area (NRSA) [] CDFI [] Other

The Federal Funding Accountability and Transparency Act (FFATA)

1. Inthe business or organization's preceding completed fiscal year, the business or organization (the legal entity
to which this specific CCR record, represented by a DUNS number, belongs) received: (1) 80 percent or
more of annual gross revenues in U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements; and (2) $25,000,000 or more in annual gross revenues from U.S. federal contracts,
subcontracts, loans, grants, subgrants, and/or cooperative agreements:

[] Yes XI No

If YES, continue to statement 2.

1. The public has access to information about the compensation of the executives in the business or organization
(the legal entity to which this specific CCR record, represented by a DUNS number, belongs) through
periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a),
780(d)) or section 6104 of the Internal Revenue Code of 1986:

[] Yes [ ] No XI N/A

If YES, stop here. If NO, continue to statement 3.

2. Provide the names and amounts of the five most highly compensated officers or executives:

N/A
Program income (of any type, e.g., fees) will be generated by this activity. (] Yes X No
Contract will be funding architectural, engineering or other project soft cost. ] Yes X No
If yes, final project will be completed within 24 months. ] Yes ] No
Purpose of this activity is to:
Help prevent homelessness Xl Yes [ ] No
Help the homeless X Yes [ ] No
Help those with HIV/AIDS X Yes ] No
Primarily help persons with disabilities X Yes ] No
1. ACTIVITY DESCRIPTION
1. Funds will be used to provide programs to eligible individuals and/or households within the Denver Eligible
Metropolitan Statistical Area (EMSA),
2. Description of Activity: The participant population to be served consists of low-income people living with

HIV/AIDS who need assistance with maintaining long-term, stable, permanent housing. Assistance may be provided
after review of the participant’s eligibility and other requirements according to the Program Requirements and
Responsibilities outlined below.

Tenant Based Rental Assistance (TBRA): The TBRA Program will provide housing assistance to eligible
households. TBRA meets the needs of participants by subsidizing the difference between total rent and the monthly
tenant rent (based on Tenant Rent Calculation Worksheet or other approved form), to be calculated and tracked by
staff at Denver Colorado AIDS Project (DCAP), or the referring agency, and paid out by DCAP.

Short Term Rent Mortgage Utility Assistance (STRMU): The STRMU Program will provide housing assistance
to eligible households for up to $1,200.00 and/or 21 weeks of assistance in a 52-week period. This program is designed
to prevent homelessness by assisting to retain long-term, stable, permanent housing options for households that might
otherwise lose their housing. This program provides STRMU in the form of eviction/foreclosure prevention.
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Supportive Services: Collaboration with other case management services offered through DCAP such as referrals to
healthcare, support around adherence to healthcare and treatment, referrals to mental health and substance abuse
counseling, referrals to support groups and psycho-educational workshops, housing resources and referrals, and
vocational assistance. The services are targeted to participants that live in HOPWA-supported, Section 8, and other
privately owned housing. Case managers assigned directly to participants will help to ensure that they maintain a
stable housing environment. The case managers will work closely with landlords and developers as well as the
participants so that they remain in their homes as long as possible. Participants will have access to referrals for
substance abuse and mental health treatment counseling, if they have a need for those services.

Permanent Housing Placement: The Permanent Housing Placement Program will provide deposit/move-in
assistance to eligible participants.

Program Requirements and Responsibilities:

1. BASIC REQUIREMENTS SUMMARY
Basic requirements for HOPWA program assistance are as follows:
a. Eligibility: proof of HIV/AIDS status and household income at or below 80% Area Median Income (AMI).
b. TBRA: rent calculation, rent reasonableness, housing inspection, lease, Fair Market Rent (FMR) limits,
cancelled checks to landlord.
c. STRMU: evidence of need, time- and payment-limit calculation, cancelled payment checks.
d. Supportive services: documentation fitting with type of service (e.g., transportation, case management), that
service was delivered, time sheets, client participation records.
e. Permanent Housing: Proper categorization of housing information and permanent housing placement activities
and costs
f. Participants living in the Denver Eligible Metropolitan Statistical Area (EMSA) in the counties of Adams,
Arapahoe, Broomfield, Clear Creek, Denver, Douglas, Elbert, Gilpin, Jefferson, and Park are eligible for
HOPWA assistance.

2. ELIGIBILITY CRITERIA

a. INCOME - The participant household must be low to moderate income, with household income defined as at
or below 80% AMI. The current HUD annual median income limits, adjusted by household size, can be found
here:

http://www.huduser.org/portal/datasets/il.html

b. VERIFICATION OF DIAGNOSIS - The participant must have a verifiable diagnosis of AIDS (Acquired
Immune Deficiency Syndrome) or tested to be seropositive for HIV (Human Immunodeficiency Virus). To
receive HOPWA housing assistance and supportive services, at least one family member must have
HIV/AIDS. The HOPWA-eligible person in any household can be a minor. However, an adult with custodial
authority must accompany the eligible minor.

3. FAMILY MEMBERS

DCAP will have a policy in place for surviving family members, in the event of the death of a HOPWA-eligible
person. A reasonable grace period of continued assistance to surviving family members, not to exceed one year,
measured from the date of death of the participant, must be established.

4. OUTCOME BASED FUNDING:
DCAP will use an “Outcome Based Funding” tracking program which will track the extent to which program
participants experience the benefits or changes intended.

5. MEMORANDUM OF UNDERSTANDING (MOU)

DCAP will enter into a Memorandum of Understanding (MOU) with each participating Case Management Agency.
A copy of the MOU will be provided to the Housing and Neighborhood Development (HAND) HOPWA
Administrator and the Contract Administrator. The case managers of these agencies and DCAP are responsible for
determining that the participant meets the eligibility requirements and will maintain participant financial assistance
records. It is the responsibility of these individual HIV/AIDS Service Agencies’ case managers to verify that the
request for assistance meets the program guidelines. DCAP will hold these agencies responsible for any errors made
in eligibility.
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6. CASE MANAGEMENT

a.

b.

C.

d.

e.

All participants must be case-managed as evidenced by referrals and case manager summaries in the client
files.

DCAP case managers are responsible for determining that the individual meets eligibility criteria and will
maintain participant financial assistance records.

Case managers will determine eligibility of participants admitted to the program by obtaining signed
applications that contain all the information needed to determine eligibility, income, and tenancy.

It is the responsibility of all case managers to verify that the request for assistance is a legitimate emergency
and that the participant meets the program criteria.

Proof of hardship must be obtained for each request.

7. PAYMENT PROCESS

a.

€.

Receive, review, and approve signed requests that contain all the information needed to determine eligibility
and determine that the amount requested is allowed under established guidelines as noted in the participant
eligibility above.

Once approved, checks will be issued to the vendor and sent out (mailed/delivered) within three (3) business
days after receiving the request. No checks are to be made out to the participant. Checks will be made out to
individuals (vs. companies/utilities) only after the referring agency has verified that the individual is the owner
of the property where the participant lives.

Maintain financial emergency assistance records and notify the case managers if the request does not fit the
established guidelines. The Single Payer will contact the referring case manager who will be responsible to
inform the participants.

Provide DCAP case managers and other case management agencies with monthly financial data summarizing
the financial assistance provided to each participant to avoid disallowed assistance. (E.g., Permanent housing
assistance offered to recipients of STRMU assistance within 30 days.)

In all cases, rental assistance will be paid directly to the vendor providing the housing.

8. HOUSING OPTIONS

All participants are encouraged and supported to be on appropriate housing wait lists and/or other subsidy lists as
determined by a case manager.

9. CONFIDENTIALITY

DCAP will agree to ensure the confidentiality of the name and any other information regarding individuals assisted
under this grant. Information on the HIV/AIDS status of a participant is confidential and must be maintained in a
manner that guarantees confidentiality, as required by law.

10. TENANT BASED RENTAL ASSISTANCE (TBRA):

a.

Persons with HIV/AIDS receiving rental assistance through this program will pay an amount equal to the
higher of either 30 percent of their adjusted household income, based on the Tenant Rent Calculation
Worksheet, or other approved form (adjustment factors include the age of the individual, medical expenses,
size of family and child care expenses), 10 percent (10%) of their gross income, or a housing allowance as
defined by a public welfare agency. The assistance provided will equal the difference between the total rent
and the individual’s payment.

DCAP will coordinate and distribute affordable and supportive housing resources to participating case
management agencies.

DCAP will process TBRA payments for eligible participant households who are currently on the program,
have been referred by their Case Manager at DCAP or a partner agency and approved, and are currently
actively case managed.

DCAP will conduct Housing Quality Standards (HQS) inspections for TBRA recipients from DCAP using
form HUD-52580.

Payment requests will be delivered from all participating Case Management Agencies on behalf of clients.
DCAP may pay no more than 110% published HUD-approved Fair Market Rent (FMR) or the approved
community-wide exception rent for the unit size. The rent charged for the unit must be reasonable in relation
to rents currently being charged by the owner of comparable unassisted units. Rent restrictions are based on
HUD published Section 8 Fair Market Rents and can be found here:
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http://www.huduser.org/portal/datasets/fmr.html.
DCAP will coordinate the wait list and occupancy for all HOPWA-funded apartment units at Dave’s Place
and at Juan Diego.

11. SHORT TERM RENT MORTGAGE UTILITY ASSISTANCE (STRMU):

a.

b.

The participant must provide evidence of tenancy. The participant must be a tenant on a valid lease for a
property or be an owner of a mortgaged home in which they reside.

The STRMU Program will provide equal access of funds to rental and mortgage assistance to all participants
regardless of where the participant receives primary case management or other support services.

The participant must demonstrate need in the form an eviction or foreclosure notice.

Assistance will not exceed $1,200 or 21 weeks within a 52-week period for each participant. DCAP will
distribute funds in accordance to internal policy.

Participants in subsidized housing are not eligible.

STRMU assistance is not intended to provide continuous or perpetual assistance. Assistance is intended to
benefit participants who are not able to meet their monthly housing expenses due to unexpected situations.
Alternative permanent housing must be considered if the present housing situation is resulting in situations
that result in eviction or foreclosure.

12. PERMANENT HOUSING PLACEMENT:

a.

b.
C.

No more than one rental deposit payment not to exceed 2 months’ rent per year per participant household with
rents based on published Fair Market Rent (FMR) limits (see above).

Valid Colorado lease or letter of intent to rent.

Permanent Housing Placement may not be used within 30 days of Short Term Rent Mortgage Utility
Assistance (STRMU), which is used for eviction prevention

Metropolitan Area: CHN may provide assistance to individuals living within the Denver Eligible Metropolitan
Statistical Area (EMSA), which includes, and is exclusive to Adams, Arapahoe, Broomfield, Clear Creek, Denver,
Douglas, Elbert, Gilpin, Jefferson, and Park counties.

3. Implementation Plan and Timeline
The following table outlines the implementation plan and timelines for this contract.

Task Projected Beginning & End Dates
Provide TBRA program services to eligible households January 1 - December 31, 2016
Provide STRMU program services to eligible households January 1 - December 31, 2016
Provide Permanent Housing Placement program services to eligible households | January 1 - December 31, 2016
Provide Supportive Services and Case Management to eligible individuals January 1 - December 31, 2016
Provide quarterly reports 4/15/16, 7/15/16, 10/15/16, 01/15/17

4, Objective & Outcome and Indicators

Objective (select one)
] Enhance Suitable Living Environment
X Create Decent Housing
] Promote Economic Activity

Outcomes (select one)
] Availability/Accessibility
X Affordability
] Sustainability
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Indicators
The following indicators will be used to measure the success of the contract/activity.

Indicators — must be measurable

HUD Indicators:

Money Leveraged

Number of proposed outcomes (from 1%t page ) 1100 people / 280 Households
Income Levels of people/family ~ Low Income (at or below 80% AMI)

Race and Ethnicity- (are required to be reported if applicable to outcome)

Specific Indicators: Specific to this particular scope of work

TBRA -
100 households assisted
70% of residents of all housing programs will obtain or maintain permanent housing
STRMU -
80 households eviction/foreclosure prevention
Permanent Housing Placement -
100 households assisted
85% of individuals that received financial housing assistance will maintain permanent housing (measured
after 6 months of services) reported to OED annually
Supportive Services -
1100 individuals assisted
85% of participants will access/adhere to primary care appointments
75% of participants will show progress on their wellness plan

Housing and Neighborhood Outcomes (To be reported on the Outcome and Performance Measurement
Report OPMR):

To assist OED in providing housing opportunities and support services for 1,500 low-income persons living with
HIV/AIDS and their family members under the aggregate HOPWA program, direct housing assistance (e.g. TBRA,
STRMU and permanent housing placement) will be the primary focus of the DCAP programming, in conjunction
with other supportive services. Housing units must be within walking distance of transit corridors or critical support
services (including, but not limited to primary care, dental care, pharmacy, food bank or other healthy food access,
family/friends support system, etc.).

70  participants achieved housing stability through TBRA (= 70%)

72__ participants achieved housing stability/reduced risk of homelessness through STRMU (= 90%)

I1. Budget

Please refer to the Cost Allocation Plan and budget narrative for a detailed estimated description and allocation of

funds. Organization receives income from operations. [] Yes [X] No If Yes, describe:
Non-personnel costs are being funded. Xl Yes [] No

V. Reporting

Data collection is required and must be completed demonstrating income eligibility and progress toward meeting the
indicators contained in this Scope of Services. Disbursement of funds is contingent based on the ability to collect the
required information.

Regardless of when the executed contract was received by the Contractor, Contractor is responsible for submitting a
report from the start date of the contract; even if no activity was conducted or expensed. Contractor should report
“No Activity” or outline those activities reimbursed with grant funds. If the Contractor completes the project
and all money is drawn, a final report will be submitted indicating “final report” and no further reports are
required.

Contractor will email the following report to the Program Specialist, and copy the Contract Administrator and IDIS
Coordinator:

X Outcome Performance Measurement Report
Frequency:

] Monthly by the 15" day ~ [X] Quarterly: 15 days after the end of the quarter ~ [_] Other:
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IDIS Coordinator will provide the format of the performance report to the Contractor. The information reported must
include progress on the indicators included in this Scope of Services. The report includes current and cumulative (year-
to-date) indicator information. Information on the overall progress of the program and/or project should be reported
in the narrative section of the report. If the project is not being performed in a timely manner, an explanation must be
included in the narrative section of the report.

Income and Demographic Reporting Requirements

For programs that must fulfill the limited clientele activities, income data must be collected to verify that at least 51
percent of program participants are low- or moderate-income persons. The income limitations are set by HUD annually
and OED’s Contracts & Performance Management (CPM) will provide the income limitations.

CDBG funded contracts:
Select what method of income verification will be used to demonstrate income compliance:
[] Self-Certification [X] Verification with supporting income documentation [] Census block verified

HOME funded contracts:
If income will be verified, select the definition to be used to determine annual household income:
[] Part5 income [] IRS Form 1040

CPM has a form entitled “STATEMENT OF HOUSEHOLD INCOME/DEMOGRAPHICS” that may be used to
collect income and demographic information. Contractor’s intake form may be used if it collects the same information
required in the “STATEMENT OF HOUSEHOLD INCOME/DEMOGRAPHICS” form, including signature of the
client or applicant. This information must be retained and made available to CPM staff or designee when on-site file
reviews are conducted to determine client eligibility.
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Contractor Name:

EXHIBIT A

Program Budget and Cost Allocation Plan Summary

Colorado Health Network, Inc. dba Denver Colorado AIDS Project

Program Year:

2016

Project : HOPWA Supportive Services, TBRA, STRMU, and PHP Combined Budget
Contract Dates: 1/1/2016 to 12/31/2016 OED Project Specialist: Monigue Johnson
- . Other Cit: ount
Budget Category AOECY Tgtal PRI G AT C(_)sts ) of Ser?vgr iLf:rldLilngy Agency Total
(All Funding HOPWA OED Funding 2 Total Project Costs (Add applicable funding as Other Federal Other
Sources) 201626451 201100000 requsted from OED necessary) Funding Non-Federal Funding

Personnel: Name and Job Title Total Amount % Amount % Subtotal % Amount % Amount % Amount % Amount %
Robert George, Chief Programs Officer $84,000.00 10,080 12.00% 0.00% 10,080 12.00% 0.00% 73,920 88.00% 0.00% 84,000 100.00%
Jamie Villalobos, Director of Regional Programs $60,883.00 15,221 25.00% 0.00% 15,221 25.00% 0.00% 45,662 75.00% 0.00% 60,883 100.00%
Pat Steimer, Program Assistant $32,342.00 13,176 40.74% 0.00% 13,176 40.74% 0.00% 19,166 59.26% 0.00% 32,342 100.00%
Josh Derrig, Occupancy Coordinator $37,748.00 37,748 100.00% 0.00% 37,748 100.00% 0.00% > 0.00% 0.00% 37,748 100.00%
Griffin Weider, Single Payer Coordinator $37,748.00; 16,609 44.00% 0.00% 16,609 44.00% 0.00% 21,139 56.00% 0.00% 37,748 100.00%
Tracie Smith, Housing and Resources Manager $56,209.00 25,957 46.18% 0.00% 25,957 46.18% 0.00% 30,252 53.82% 0.00% 56,209 100.00%
Michael Ford, Housing Services Program Assistant $19,474.00 19,474 100.00% 0.00% 19,474 100.00% 0.00% 0.00% 0.00% 19,474 100.00%
Manige Osowski, Case Management Manager $42,618.00 18,752 44.00% 0.00% 18,752 44.00% 0.00% 23,866 56.00% 0.00% 42,618 100.00%
Angela Keady, Admissions Coordinator/Case Manager $50,560.00 22,246 44.00% 0.00% 22,246 44.00% 0.00% 28,314 56.00% 0.00% 50,560 100.00%
Amelia Stoll, Bilngual Case Manager $32,167.00 14,153 44.00% 0.00% 14,153 44.00% 0.00% 18,014 56.00% 0.00% 32,167 100.00%
Joe Hutson, Case Manager $38,905.00 17,118 44.00% 0.00% 17,118 44.00% 0.00% 21,787 56.00% 0.00% 38,905 100.00%
Kelly Ziegler, Case Manager $38,713.00 17,034 44.00% 0.00% 17,034 44.00% 0.00% 21,679 56.00% 0.00% 38,713 100.00%
Joshua Love, Case Manager $37,813.00 16,638 44.00% 0.00% 16,638 44.00% 0.00% 21,175 56.00% 0.00% 37,813 100.00%
Cameron Grant Case Manager $36,720.00 16,157 44.00% 0.00% 16,157 44.00% 0.00% 20,563 56.00% 0.00% 36,720 100.00%
Julia Giles, Case Manager $23,921.00 10,525 44.00% 0.00% 10,525 44.00% 0.00% 13,396 56.00% 0.00% 23,921 100.00%
Mayra Granados, Bilingual Case Manager $37,748.00 16,609 44.00% 0.00% 16,609 44.00% 0.00% 21,139 56.00% 0.00% 37,748 100.00%
Oumar Ouattara, Case Manager $36,648.00 16,125 44.00% 0.00% 16,125 44.00% 0.00% 20,523 56.00% 0.00% 36,648 100.00%
Total Salary: 704,217 303,623 43.11% - 0.00% 303,623 43.11% - 0.00% 400,594 56.89% - 0.00% 704,217 100.00%
Fringes $154,927.74 66,797 43.11% 0.00% 66,797 43.11% 0.00% 88,131 56.89% 0.00% 154,928 100.00%
Personnel Total: 859,145 370,420 43.11% - 0.00% 370,420 43.11% - 0.00% 488,725 56.89% - 0.00% 859,145 100.00%
Non-Personnel: Total Amount % Amount % Subtotal % Amount % Amount Amount % Amount %
Office Expenses, Supplies & Equipment $48,000.00 2,004 4.18% 0.00% 2,004 4.18% 0.00% 45,996 95.83% 0.00% 48,000 100.00%
Communication $29,280.00; 1,176 4.02% 0.00% 1,176 4.02% 0.00% 28,104 95.98% 0.00% 29,280 100.00%
Insurance $16,970.00 2,404 14.17% 0.00% 2,404 14.17% 0.00% 14,566 85.83% 0.00% 16,970 100.00%
Travel - Staff $1,000.00 560 56.00% 0.00% 560 56.00% 0.00% 440 44.00% 0.00% 1,000 100.00%
Travel - Client #DIV/0! #DIV/O! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Equipment rental #DIV/O! #DIV/0! - #DIV/0! #DIV/O! #DIV/0! #DIV/0! - #DIV/0!
Facilities $256,623.00 11,700 4.56% 0.00% 11,700 4.56% 0.00% 244,923 95.44% 0.00% 256,623 100.00%
Educational Materials - Customers #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Meetings/Events $9,600.00 467 4.86% 0.00% 467 4.86% 0.00% 9,133 95.14% 0.00% 9,600 100.00%
Professional Services - Information and technology $72,300.00; 4,296 5.94% 0.00% 4,296 5.94% 0.00% 68,004 94.06% 0.00% 72,300 100.00%
Professional Services - (Specify; ie., Legal) #DIV/0! #DIV/O! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Profressional Services - (Specify; ie., Accountant) #DIV/O! #DIV/0! - #DIV/0! #DIV/O! #DIV/0! #DIV/0! - #DIV/0!
Subcontractor (Specify) #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Subcontractor (Specify) #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Subcontractor (Specify) #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Other Direct Expense TBRA $725,495.00 725,495 100.00% 0.00% 725,495 100.00% 0.00% 0.00% 0.00% 725,495 100.00%
Other Direct Expense STRMU $60,000.00 60,000 100.00% 0.00% 60,000 100.00% 0.00% 0.00% 0.00% 60,000 100.00%
Other Direct Expense PHP $95,000.00; 95,000 100.00% 0.00% 95,000 100.00% 0.00% 0.00% 0.00% 95,000 100.00%
Other Direct Expense (specify) #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Contstruction Costs #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Indirect Costs (4% for non personnel, 7% for personnel) $112,710.85 62,053 55.06% 0.00% 62,053 55.06% 0.00% 50,657 44.94% 0.00% 112,711 100.00%
Total Non-Personnel 1,426,979 965,155 67.64% - 0.00% 965,155 67.64% - 0.00% 461,823 32.36% - 0.00% 1,426,979 100.00%
Total Project Cost 2,286,124 1,335,575 58.42% - 0.00% 1,335,576 58.42% - 0.00% 950,548 41.58% - 0.00% 2,286,124 100.00%
Program Income (through funded activities) #DIV/O! #DIV/0! - #DIV/O! #DIV/O! #DIV/O! #DIV/O! - #DIV/O!
Non-Project: Total Amount % Amount % Subtotal % Amount % Amount % Amount %

Personnel Costs: 437,024 0.00% 0.00% - 0.00% 0.00% 437,024 100.00% 0.00% 437,024 100.00%

Non-Personnel Costs: 497,632 0.00% 0.00% - 0.00% 0.00% 458,204 92.08% 0.00% 497,632 100.00%

Other (Specify): #DIV/0! #DIV/0! - #DIV/0! #DIV/0! #DIV/0! #DIV/0! - #DIV/0!
Total Non-Project Cost 934,656 - 0.00% - 0.00% - 0.00% - 0.00% 0.00% - 0.00%! 934,656 100.00%
Grand Total 2,227,079 1,335,575 60% - 0.00% 1,335,576 59.97% - 0.00% 891,503 40.03% - 0.00%! 2,227,079 100.00%
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Colorado Health Network, Inc. dba Denver Colorado AIDS Project (DCAP)
Budget Narrative
Project Year 2016

A. Personnel
Chief Programs Officer: Robert George
$84,000 x 12% of time spent on project = $10,080
e Sets work plans for all staff and services for the project. Provides quality assurance
oversight on program documentation, files, and service delivery. Reviews and develops
reports concerning the project. Manages project budget spending and management.

Director of Regional Programs: Jamie Villalobos,
$60,883 x 25% of time spent on project = $15,221
e Sets, coordinates and implements strategic, visionary direction for housing services
programs including case management, Tenant Based Rental Assistance programming,
and financial assistance programming through Permanent Housing Placement and Short
Term Rent Mortgage and Utility Assistance.

Program Assistant: Pat Steimer
$32,342 x 40.74% of time spent on project = $13,176
e Provides day to day support of all programmatic staff by managing the reception area.
Greets clients and connects clients to appropriate service providers. Provides additional
program support as directed.

Occupancy Coordinator: Josh Derrig
$37,748 x 100% of time spent on project = $37,748
e Coordinates all aspects of DCAP Subsidy programs Section 8 and Tenant Based Rental
Assistance (TBRA). Duties include client meetings, waitlist maintenance, eligibility
screening, file upkeep, documentation, and communication with participating landlords,
recertification, HQS inspections, trainings, billing, reporting and all other responsibilities
associated with subsidy programs.
e Maintains waiting lists for HOPWA units and other apartments and coordinate client
referrals and information with management companies.
e Acts as liaison between clients and Metro-area housing authorities and subsidized
housing programs. Assisting clients in paperwork, applications and processes.
e Assesses client housing needs and make appropriate referrals to programs and services
both within DCAP and outside the agency.

Single Payer Coordinator: Griffin Weider
$37,748 x 44% of time spent on project = $16,609
e Tracks and distributes all financial assistance requests according to grant requirements
for TBRA, Works in conjunction with the Director of Finance to ensure accurate billing,
account reconciliation, and cash flow.
e Disburses approved checks in a timely manner.
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EXHIBIT A

e Manages client feedback, complaints, grievances and appeals in relation to financial
assistance. Organizes and maintains all files related to the history of HOPWA
disbursements and reporting on disbursements from the program database.

Housing and Resources Manager: Tracie Smith
$56,209 x 46.18% of time spent on project = $25,957
e Through work-plans and other mechanisms, carries out strategic direction at an
operational level, within defined parameters and policies for Tenant Based Rental
Assistance Programming and financial assistance programming including Permanent
Housing Placement and Short Term Rent Mortgage and Utility Assistance. Provides day
to day supervision of direct service staff.

Housing Services Program Assistant: Michael Ford
$19,474 x 100% of time spent on project = $19,474
e Provides assistance with TBRA and Section 8 subsidy management including property
inspections, landlord outreach, client occupancy meetings, and occupancy files upkeep.

Case Management Manager: Manige Osowski
$42,618 x 44% = $18,752
e Provides strategic direction at an operational level of case managers of providing TBRA
Housing assistance.

Case Management: Provides housing assessments and service linkage to clients facing housing
challenges due to low income or homelessness. Links clients to TBRA, PHP, and STRMU
financial assistance.

Angela Keady  $50,560 x 44% of time spent on project = $22,246
Amelia Stoll $32,167 x 44% of time spent on project = $14,153
Joe Hutson $38,905 x 44% of time spent on project = $17,118
Kelly Ziegler $38,713 x 44% of time spent on project = $17,034
Joshua Love $37,813 x 44% of time spent on project = $16,638
Cameron Grant  $36,720 x 44% of time spent on project = $16,157
Julia Giles $23,921 x 44% of time spent on project = $10,525
Mayra Granados $37,748 x 44% of time spent on project = $16,609
Oumar Ouattara  $36,648 x 44% of time spent on project = $16,125

Total Personnel = $303,623
B. Fringe Benefits:
Payroll Taxes: This includes payroll taxes including, but not limited to, FICA, Social Security
and Medicare.
11% of Personnel $33,398

Insurance: This includes health, dental, short-term disability, and long-term disability, and life

insurance.
7.26% of Personnel $22,042
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Worker's Compensation for all employees.
1.1% of Personnel $3,339

Unemployment Insurance: SUI for all employees.
44% of Personnel $1,340

Retirement Plan Contribution - Includes a matched Retirement Plan contribution.
1.1% of Personnel $3,339
Tuition Reimbursement: This includes tuition reimbursement for Tracie Smith.
1.1% of Personnel $3,339
Total Fringe = $66,797
C. Office Expense: (Supplies, stationary, and meeting expense):
Agency total is based on prior year expenses. General office supplies are allocated by FTE and
specific supplies for the grant are directly posted to the grant.
$167/month x 12 months = $2,004 Total Office Expense = $2,004
D. Communication: (Telephone and website services):
Agency total is based on prior year expenses. These services are generally allocated by FTE and
specific services for the grant are directly posted to the grant.
$98/month x 12 months = $1,176 Total Communication = $1,176
E. Insurance: (Property and liability insurance):
Agency total is based on prior year expenses. These services are allocated by either FTE or
square footage.

$200.33/month x 12 months = $2,404 Total Insurance = $2,404

F. Travel Staff:
Travel for staff to attend local meetings, client appointments, and trainings locally.

Average of 102 trips at $.55/mile x 10 miles = $560 Total Travel Staff = $560
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I. Facilities:

The monthly office lease of $21,366 plus common area costs for 17,000 square feet are allocated
based on the square feet of space assigned to employees. These amounts are further allocated by
the percent of time the employee is working on a given grant.

$975 (cost assigned to 5 employees) x 12 months = $11,700
Total Facilities = $11,700
K. Meetings/Events:
Meetings and events for staff and clients.

$38.92 x 12 months= $467 Total Meetings/Events = $467

L. Professional Services:

IT Supervision - Agency computer support. We have outsourced our information systems
support. This is for day to day support of our computer network and phones. Agency total is
based on long-term contract. These services are generally allocated by FTE and specific services
for the grant are directly posted to the grant.

$358 x 12 months = $4,296 Total Professional Services = $4,296

O. Other Direct Expenses:
Tenant-Based Rental Assistance (TBRA):
100 clients @ $605/month average TBRA assistance = $725,495

Short-Term Rent, Mortgage and Utilities Assistance (STRMU):
80 clients @ $750 average STRMU assistance = $60,000

Permanent Housing Placement (PHP) deposit/move-in assistance:
100 clients @ $950 average PHP assistance = $95,000

Total Other Direct Expenses = $880,495

P. Indirect Costs: Indirect costs are calculated at 4% for non-personnel item costs and 7% for
personnel costs.

$903,102 x .04 = $36,124

$370,420 x .07 = $25,929 Total Indirect Costs = $62,053

Total Amount Requested from OED: $1,335,575
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EXHIBIT B
FINANCIAL ADMINISTRATION:

1.1 Compensation and Methods of Payment

1.1.1 Disbursements shall be processed through the Office of Economic Development
(OED) - Financial Management Unit (FMU) and the City and County of
Denver’s Department of Finance.

1.1.2 The method of payment to the Contractor by OED shall be in accordance with
established FMU procedures for line-item reimbursements. The Contractor must
submit expenses and accruals to OED on or before the last day of each month for
the previous month’s activity. Voucher requests for reimbursement of costs
should be submitted on a regular and timely basis in accordance with OED
policies. Vouchers should be submitted within thirty (30) days of the actual
service, expenditure or payment of expense, except for the final voucher for
reimbursement.

1.1.3 The Contractor shall submit the final voucher for reimbursement no later than
forty-five (45) days after the end of the contract period.

1.1.4 The Contractor shall be reimbursed for services provided under this Agreement
according to the approved line-item reimbursement budget attached to and made
a part of this Agreement (Exhibit A).

1.2 VVouchering Requirements

1.2.1 Inorder to meet Federal Government requirements for current, auditable books
at all times, it is required that all vouchers be submitted monthly to OED in order
to be paid.

a. The first exception will be that expenses cannot be reimbursed until the
funds under this contract have been encumbered.

b. The second exception will be that costs cannot be reimbursed until they
total a minimum of $35 unless it is a final payment voucher, or the final
voucher for the fiscal year (ending December 31).

1.2.2 No more than six (6) vouchers may be submitted per contract per month, without
prior approval from OED.

1.2.3 All vouchers for all Agreements must be correctly submitted within forty-five
(45) days of the Agreement end date to allow for correct and prompt closeout.

1.2.4 City and County of Denver Forms shall be used in back-up documents whenever
required in the Voucher Processing Policy.
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1.2.5

1.2.6

1.2.7

1.2.8

1.3 Payroll
1.31

1.3.2

Only allowable costs determined in accordance with 2 CFR Chapter I, Chapter
I1, Parts 200, 215, 220, 225 and 230, “Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards” (the “OMB Omni
Circular”) applicable to the organization incurring the cost will be reimbursed.

The reimbursement request, or draw request, for personnel and non-personnel
expenses should be submitted to the City on a monthly basis, no later than the
last day of the following month for expenses incurred in the prior month. The
request for reimbursement should include:

a. Amount of the request in total and by line item;

b. Period of services for current reimbursement;

C. Budget balance in total and by line item;

d. Authorization for reimbursement by the contract signatory (i.e., executive

director or assistant director).

If another person has been authorized by the Contractor to request
reimbursement for services provided by this contract, then the authorization
should be forwarded in writing to OED prior to the draw request.

The standardized OED “Expense Certification Form” should be included with
each payment request to provide the summary and authorization required for
reimbursement.

A summary sheet should be included to detail the gross salary of the employee,
amount of the salary to be reimbursed, the name of the employee, and the
position of the employee. If the employee is reimbursed only partially by this
contract, the amount of salary billed under other contracts with the City or other
organizations should be shown on the timesheet as described below. Two items
are needed for verification of payroll: (1) the amount of time worked by the
employee for this pay period; and (2) the amount of salary paid to the employee,
including information on payroll deductions.

The amount of time worked will be verified with timesheets. The timesheets
must include the actual hours worked under the terms of this contract, and the
actual amount of time worked under other programs. The total hours worked
during the period must reflect all actual hours worked under all programs
including leave time. The employee’s name, position, and signature, as well as a
signature by an appropriate supervisor, or executive director, must be included
on the timesheets. If the timesheet submitted indicates that the employee
provided services payable under this contract for a portion of the total time
worked, then the amount of reimbursement requested must be calculated and
documented in the monthly reimbursement request.
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1.3.3

A payroll register or payroll ledger from the accounting system will verify the
amount of salary. Copies of paychecks are acceptable if they include the gross
pay and deductions.

1.4 Fringe Benefits

141

Fringe benefits paid by the employer can be requested by applying the FICA
match of 7.65 percent to the gross salary paid under this contract. Fringe
benefits may also include medical plans, retirement plans, worker’s
compensation, and unemployment insurance. Fringe benefits that exceed the
FICA match may be documented by 1) a breakdown of how the fringe benefit
percentage was determined prior to first draw request; or, 2) by submitting actual
invoices for the fringe benefits. If medical insurance premiums are part of the
estimates in item #1, one-time documentation of these costs will be required with
the breakdown. Payroll taxes may be questioned if they appear to be higher than
usual.

1.5 General Reimbursement Requirements

151

152

153

154

155

Invoices: All non-personnel expenses need dated and readable invoices. The
invoices must be from a vendor separate from the Contractor, and must state
what goods or services were provided and the delivery address. Verification that
the goods or services were received should also be submitted, this may take the
form of a receiving document or packing slips, signed and dated by the
individual receiving the good or service. Copies of checks written by the
Contractor, or documentation of payment such as an accounts payable ledger
which includes the check number shall be submitted to verify that the goods or
services are on a reimbursement basis.

Mileage: A detailed mileage log with destinations and starting and ending
mileage must accompany mileage reimbursement. The total miles reimbursed
and per mile rate must be stated. Documentation of mileage reimbursement to
the respective employee must be included with the voucher request.

Pager/Cell Phone: Written statement from executive director will be required
certifying that cell phone is necessary and reasonable to run the program. And, if
the monthly usage charge is exceeded in any month, a detailed phone log will be
required for the amount of the overage.

Administration and Overhead Cost: Other non-personnel line items, such as
administration, or overhead need invoices, and an allocation to this program
documented in the draw request. An indirect cost rate can be applied if the
Contractor has an approved indirect cost allocation plan. The approved indirect
cost rate must be submitted to and approved by OED.

Service Period and Closeout: All reimbursed expenses must be incurred during
the time period within the contract. The final payment request must be received
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by OED within forty-five (45) days after the end of the service period stated in
the contract.

2.1 Program Income

211

212

2.1.3

Program income includes, without limitation, income from fees for services
performed, from the use or rental of real or personal property acquired with
contract funds, from the sale of commodities or items fabricated under a contract
agreement, and from payments of principal and interest on loans made with
contract funds.

Program income may be deducted from total allowable costs to determine net
allowable costs and may be used for current reimbursable costs under the terms
of this contract. Program income which was not anticipated at the time of the
award may be used to reduce the award contribution rather than to increase the
funds committed to the project. ALL PROGRAM INCOME GENERATED
DURING ANY GIVEN PERIOD SUBMITTED FOR PAYMENT SHALL BE
DOCUMENTED ON THE VOUCHER REQUEST.

The Contractor, at the end of the program, may be required to remit to the City
all or a part of any program income balances (including investments thereof)
held by the Contractor (except AS APPROVED IN WRITING BY OED,
INCLUDING those needed for immediate cash needs, cash balances of a
revolving loan fund, cash balances from a lump sum drawdown, or cash or
investments held for section 108 security needs), unless otherwise directed in
writing by OED.

3.1 Financial Management Systems

The Contractor must maintain financial systems that meet the following standards:

3.11

3.1.2

3.1.3

Financial reporting must be accurate, current, and provide a complete disclosure
of the financial results of financially assisted activities and be made in
accordance with federal financial reporting requirements.

Accounting records must be maintained which adequately identify the source and
application of the funds provided for financially assisted activities. The records
must contain information pertaining to contracts and authorizations, obligations,
unobligated balances, assets, liabilities, outlays or expenditures, and income.
Accounting records shall provide accurate, separate, and complete disclosure of
fund status.

Effective internal controls and accountability must be maintained for all contract
cash, real and personal property, and other assets. Adequate safeguards must be
provided on all property and it must be assured that it is used solely for
authorized purposes.
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3.14

3.15

3.1.6

3.1.7

3.18

3.1.9

3.1.10

Actual expenditures or outlays must be compared with budgeted amounts and
financial information must be related to performance or productivity data,
including the development of cost information whenever appropriate or
specifically required.

Applicable OMB Omni Circular cost principles, agency program regulations,
and the terms of the agreement will be followed in determining the
reasonableness, allowability and allocability of costs.

Source documents such as cancelled checks, paid bills, payrolls, time and
attendance records, contract documents, etc., shall be provided for all
disbursements. The Contractor will maintain auditable records, i.e., records must
be current and traceable to the source documentation of transactions.

The Contractor shall maintain separate accountability for OED funds as
referenced in 24 C.F.R. 85.20 and the OMB Omni Circular.

The Contractor must properly report to Federal, State, and local taxing
authorities for the collection, payment, and depositing of taxes withheld. Ata
minimum, this includes Federal and State withholding, State Unemployment,
Worker’s Compensation (staff only), City Occupational Privilege Tax, and
FICA.

A proper filing of unemployment and worker’s compensation (for staff only)
insurance shall be made to appropriate organizational units.

The Contractor shall participate, when applicable, in OED provided staff training
sessions in the following financial areas including, but not limited to (1)
Budgeting and Cost Allocation Plans; (2) Vouchering Process.

4.1 Audit Requirements

411

4.1.2

413

If the Contractor expends seven hundred and fifty thousand dollars ($750,000) or
more of federal awards in the Contractor’s fiscal year, the Contractor shall
ensure that it, and its sub recipients(s), if any, comply with all provisions of the
OMB Omni Circular.

A copy of the final audit report must be submitted to the OED Financial Manager
within the earliest of thirty (30) calendar days after receipt of the auditor’s
report; or nine (9) months after the end of the period audited.

A management letter, if issued, shall be submitted to OED along with the
reporting package prepared in accordance with the Single Audit Act
Amendments and the OMB Omni Circular. If the management letter is not
received by the subrecipient at the same time as the Reporting Package, the
Management Letter is also due to OED within thirty (30) days after receipt of the
Management Letter, or nine (9) months after the end of the audit period,
whichever is earlier. If the Management Letter has matters related to OED
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4.1.4

415

4.1.6

funding, the Contactor shall prepare and submit a Corrective Action Plan to OED
in accordance with the Single Audit Act Amendments and the OMB Omni
Circular, as set forth in 24 C.F.R. Part 45 for each applicable management letter
matter.

All audit related material and information, including reports, packages,
management letters, correspondence, etc., shall be submitted to OED Financial
Management Unit.

The Contractor will be responsible for all Questioned and Disallowed Costs.

The Contractor may be required to engage an audit committee to determine the
services to be performed, review the progress of the audit and the final audit
findings, and intervene in any disputes between management and the
independent auditors. The Contractor shall also institute policy and procedures
for its sub recipients that comply with these audit provisions, if applicable.

5.1 Budget Modification Requests

5.1.1

5.1.2

Minor modifications to the services provided by the Contractor or changes to
each line item budget equal to or less than a ten percent (10%) threshold, which
do not increase the total funding to the Contractor, will require only notification
to OED with the next monthly draw. Minor modifications to the services
provided by Contractor, or changes to each line item budget in excess of the ten
percent (10%) threshold, which do not increase the total funding to Contractor,
may be made only with prior written approval by OED. Such budget and service
modifications will require submittal by Contractor of written justification and
new budget documents. All other contract modifications will require an
amendment to this Agreement executed in the same manner as the original
Agreement.

The Contractor understands that any budget modification requests under this
Agreement must be submitted to OED prior to the last Quarter of the Contract
Period, unless waived in writing by the OED Director.

6.1 Procurement

6.1.1

6.1.2

The Contractor shall follow the City Procurement Policy to the extent that it
requires that at least three (3) documented quotations be secured for all purchases
or services (including insurance) supplies, or other property that costs more than
five thousand dollars ($5,000) in the aggregate.

The Contractor will maintain records sufficient to detail the significant history of
procurement. These records will include, but are not limited to the following:
rationale for the method of procurement, selection of contract type, contractor
selection or rejection, and the basis for the contract price.
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6.1.3

7.1 Bonding
711

If there is a residual inventory of unused supplies exceeding five thousand
dollars ($5,000) in total aggregate upon termination or completion of award, and
if the supplies are not needed for any other federally sponsored programs or
projects the Contractor will compensate the awarding agency for its share.

OED may require adequate fidelity bond coverage, in accordance with 24 C.F.R.
84.21, where the subrecipient lacks sufficient coverage to protect the Federal
Government’s interest.

8.1 Records Retention

8.1.1

8.1.2

The Contractor must retain for five (5) years financial records pertaining to the
contract award. The retention period for the records of each fund will start on

the day the single or last expenditure report for the period, except as otherwise
noted, was submitted to the awarding agency.

The awarding agency and the Comptroller General of the United States, or any of
their authorized representatives, shall have the right of access, upon reasonable
notice, to any pertinent books, documents, papers, or other records which are
pertinent to the contract, in order to make audits, examinations, excerpts, and
transcripts.

9.1 Contract Close-Out

9.11

9.12

9.13

All Contractors are responsible for completing required OED contract close-out
forms and submitting these forms to their appropriate OED Contract Specialist
within sixty (60) days after the Agreement end date, or sooner if required by
OED in writing.

Contract close out forms will be provided to the Contractor by OED within thirty
(30) days prior to end of contract.

OED will close out the award when it determines that all applicable
administrative actions and all required work of the contract have been completed.
If Contractor fails to perform in accordance with this Agreement, OED reserves
the right to unilaterally close out a contract, “unilaterally close” means that no
additional money may be expended against the contract.

10.1 Collection of amounts due

10.1.1 Any funds paid to a Contractor in excess of the amount to which the Contractor

is finally determined to be entitled under the terms of the award constitute a debt
to the Federal Government and the City. If not paid within a reasonable period
after demand, OED may 1) Make an administrative offset against other requests
for reimbursements, 2) Withhold advance payments otherwise due to the
Contractor, or 3) other action permitted by law.
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Exhibit C

— COAID-1 OP ID: SHC
ACCORD CERTIFICATE OF LIABILITY INSURANCE e

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

EEZ?UC%Rreek Ins. Agency, Inc *ﬁg”g;\m Michelle DeVore
Suite 500 ooneyIne NG, £y, 303-799-0110 0% noy; 303-799-0156
5660 r?v;gir&w\iﬁﬁggzlaég Bivd.. RbbnEss. MichelleD@thinkccig.com
Scott Carlson INSURER(S) AFFORDING COVERAGE NAIC #
INsURER 4 : RiverPort Ins Co
INSURED g:égrs\fgst'r?ﬂ% "é?gg?&"%gg INsURer B : Pinnacel Assurance 41190
Denver, CO 80211 INSURERC -
INSURERD :
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADOL SUBR
5R TYPE OF INSURANCE NSO b POLICY NUMBER (MMIBOH ) MDD Y] LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
CLAIMS-MADE 0CCUR X NIA1820063 10/28/2015 | 10/28/2016 | PAVREETORENTED 1y 100,000
L MED EXP (Any one person) 3 5,000
| PERSONAL & ADV INJURY | § 1,000,000
| GENL AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE $ 3,000,0008
| X | poLicy l:’ fats l:’ Loc PRODUCTS - COMPIOP AGG | § 3,000,000
OTHER §
| AUTOMOBILE LIABILITY EMBIEDFINGLELIMIT g 1,000,000
A | X | anv auto X NIA1820063 10/28/2015 | 10/28/2016 | BODILY INJURY (Per person) | §
|| ALoameD SCHEDULED BODILY INJURY (Per accident) | §
NOM-OWNED: PROPERTY DAMAGE s
HIRED AUTOS AUTOS (Per accident)
$
| X |umereLLALAB | X | gecur EACH OCCURRENCE $ 1,000,000
A EXCESS LIAB CLAIMS-MADE NEL1808001 10/28/2015 | 10/28/2016 | sceREGATE 3 1,000,008
pep | X | retentions 0 $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YiN ERTSNE
B |ANY PROPRIETORIPARTNER/EXECUTIVE 1761322 08/01/2015 | 08/01/2016 | £ | EACH ACCIDENT 3 500,000
OFFICERMEMEER EXCLUDED? |:| NIA
(Mandatory in NH) E L DISEASE - EA EMPLOYEE]| § 500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | § 500,000
A |Professional Liab NIA1820063 10/28/2015 | 10/28/2016 |Occurrenc 1,000,000,
Aggregate 3,000,000

DESCRIPTION OF OPERATIONS | LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

As required by written contract, the City and County of Denver, its Elected
and Appointed Officials, Employees and Volunteers are included as Additional
Insured as respects the Commercial General Liability and Business Auto
Liability policy.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

Citv and Countv of Denver THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
t¥ y 0 ACCORDANCE WITH THE POLICY PROVISIONS.

Office of Economic Development

201 W Colfax Ave Dept 1011

Denver, CO 80202

AUTHORIZED REPRESENTATIVE

et s

© 1988-2014 ACORD CORPORATION. All rights reserved.

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD
DCAP / HOPWA / CAG Exhibit C
OEDEV-201626451-00 Page 1 of 1

1/1/2016 - 12/31/2016



