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Master Purchase Order 
 

DO NOT INVOICE TO THIS ADDRESS Master Purchase Order No. 5954L0112 
City & County of Denver Date: October 10, 2013 Revision No. 1 
Purchasing Division Payment Terms Net 30 Ordinance (as applicable): 
201 West Colfax Avenue, Dept. 304 Freight Terms DESTINATION 
Denver, CO 80202 Ship Via Vendor’s Choice 
United States Buyer: Melissa Bordwine 
Phone: 720-913-8100   Fax: 720-913-8101 Phone: 720-913-8114 

 
Vendor ID Number - Staples:  0000040185 Phone:  303-664-2000 Fax: 303-664-3265 
Vendor ID Number – Faison: 0000000922 Phone:  Fax:  
 
Primary Contract Vendor: 
Staples Contract & Commercial Inc. 
Operating as: Staples Advantage 
500 Staples Drive 
Framingham, MA 01702 
Attn: Tom Heisroth 

Ship To: Various City Agencies as directed 
 

Bill To: Accounts Payable 
201 West Colfax Department 908 
Denver, Colorado 
80202 
or 
As Specified By Agency   

MBE  Partner: 
Faison Office Products, Inc 
3251 Revere Street, Suite 200 
Aurora, CO 80011 
 

  

 
1. Goods/Services: 

Staples Contract & Commercial, Inc. operating as: Staples Advantage, a Delaware Corporation with a principal place of business 
at 500 Staples Drive, Framingham, Massachusetts 01702  (“Primary Contract Vendor”) and Faison Office Products, Inc., a 
Colorado corporation with a principal place of business at 3251 Revere Street, Aurora, Colorado 80011 (“MBE Partner”) shall 
provide the goods, and any services related thereto, identified and described on attached Exhibit A, to the City and County of 
Denver, a Colorado municipal corporation (the “City”), all in accordance with the terms and conditions of this Master Purchase 
Order.  It is the intent of the parties that approximately 30% of sales will be purchased directly through the MBE Partner and the 
remaining sales will be purchased directly though the Primary Contract Vendor.  The Primary Contract Vendor and the MBE 
Partner are each individually referred to herein as the “Vendor” with respect to the rights and obligations associated with their 
respect sales.   

2. Ordering: 
The City shall purchase one or more of the goods/services by issuing a written purchase order(s) or similar appropriate written 
document (“Order”), each of which will be deemed incorporated into this Agreement for purposes of such Order only. 

3. Pricing: 
The pricing structure for the goods/services is referenced in Exhibit A and shall be held firm for the term of this Master Purchase 
Order. 

4. Extension or Renewal: 
The effective period of this Master Purchase Order shall be from date of City signature to and including February 1, 2014.  It is 
also a specific provision of this Master Purchase Order that the City and the vendor may mutually agree to renew and continue the 
contract or agreement consummated under this Master Purchase Order for additional periods of one year at the same prices, terms 
and conditions referenced in Exhibit A.  However, no more than two (2) yearly extensions shall be made to the original Master 
Purchase Order. 

5. Non-Exclusive: 
This Master Purchase Order is non-exclusive. City does not guarantee any minimum purchase other than as provided herein. 

6. Inspection and Acceptance: 
City may inspect all goods/services prior to acceptance. Payment does not constitute acceptance. Vendor shall bear the cost of any 
inspection/testing that reveal goods/services that are defective or do not meet specifications. City’s failure to accept or reject 
goods/services shall not relieve Vendor from its responsibility for such goods/services that are defective or do not meet 
specifications nor impose liability on City for such goods/services. If any part of the goods/services are not acceptable to City, 
City may, in addition to any other rights it may have at law or in equity: (1) make a warranty claim; (2) repair and/or replace the 
goods or substitute other services at Vendor’s expense; or (3) reject and return the goods at Vendor’s cost and/or reject the 
services at Vendor’s expense for full credit. Any rejected goods/services are not to be replaced without written authorization from 
City, and any such replacement shall be on the same terms and conditions contained in this Master Purchase Order.  Vendor shall 
perform all services in accordance with the standard of care exercised by highly competent vendors who perform like or similar 
services. 

7. Shipping, Taxes and Other Credits and Charges: 
All pricing is F.O.B. destination unless otherwise specified. Shipments must be marked with Vendor’s name, the Master Purchase 
Order number, and contain a delivery or packing slip. Vendor shall not impose any charges for boxing, crating, parcel post, 


















