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APPENDIX 18

INSURANCE REQUIREMENTS

1. PROJECT CONSTRUCTION PERIOD

(a) Ow ne rProvide d Ins urance Policie s

COVERAGE VNQJDQR{ BNLODMR@SHNM0DLOKNXDQR{ KH@AHKHSX
COMPLIANT W ITH COLORADO STATUTE (OCIP)

Nam e d Ins ure d: Owner; Developer; each Contractor eligible for enrollment
in the Owner-Controlled Insurance Program (excluding any
Concessionaire and its subcontractors of any tier)

Lim its : Ynqjdqr� Enlodmr`shnm<  Us`stsnqx

Gloknxdqr� Nh`ahkhsx< US$1 million per occurrence
US$1 million disease per employee
US$1 million disease policy limit

De ductible : Not to exceed $250,000 per occurrence.

Policy Te rm : Commencing on the date of issuance of NTP 1 and
ending on the Project Substantial Completion Date.

AdditionalTe rm s : Voluntary compensation endorsement

Waiver of subrogation as required by the Agreement

Where applicable, endorsed to cover US Longshore and
Harbor Workers Act, and Jones Act

71 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr enq mnm-
payment of premium)

Ins ure r: Admitted / authorized in the State of Colorado; AM Best
rating of AX or better

COVERAGE COMMERCIAL GENERAL LIABILITY, ISO FORM CG 00
01 OR EQUIVALENT (OCIP)

Nam e d Ins ure d: Owner; Developer and each Contractor eligible for
enrollment in OCIP (excluding any Concessionaire and its
subcontractors of any tier), but only with respect to liability
arising out of the Project

AdditionalIns ure d: Others where required by written contract

Policy Lim its : US $2 million per occurrence
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US $4 million general aggregate

US $4 million completed operations aggregate

De ductible s : Not to exceed US$500,000 per occurrence.

Policy Te rm : Commencing on the date of issuance of NTP 1 and ending
on the Project Substantial Completion Date, provided that
products and completed operations coverage shall be in
effect through the Statute of Repose.

AdditionalTe rm s : & Primary and non-contributory to any insurance or
self-insurance otherwise available to insured
parties

& All limits dedicated to the Project

& No exclusions for explosion, collapse, or
underground (XCU)

& No exclusions for cross-liability between named
insureds and/or additional named insureds

& Additional insureds covered for completed
operations to the same extent as the Named
Insured(s) when required by written contract.

& Waiver of subrogation provided in favor of
additional insureds when required by written
contract.

& Nh`ahkhsx bnudqr `bsr nq nlhrrhnmr ne Fdudknodq�r 
employees engaged in the work and employees
of Contractors

& 71 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr
for non-payment of premium)

& Coverage will be provided to demolition
contractors.

& Non-vitiation clause

Ins ure r: Admitted / authorized in the State of Colorado; AM Best
rating of AX or better

COVERAGE EXCESS LIABILITY (OCIP)

Nam e d Ins ure d: Owner; Developer and each Contractor eligible for
enrollment in OCIP (excluding any Concessionaire and its
subcontractors of any tier), but only with respect to liability
arising out of the Project
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Policy Lim its : US $200 Million per occurrence and in the aggregate.
Limits will be project specific.

Policy Te rm : Commencing on the date of issuance of NTP 1 and ending
on the Project Substantial Completion Date, provided that
products and completed operations coverage shall be in
effect through the Statute of Repose.

AdditionalTe rm s : & Follows form of Employers Liability and
Commercial General Liability

COVERAGE OQNODQSX HMRTQ@MBD HM DWBDRR NE ATHKCDQR{
RISK

Form : All Risk

Nam e d Ins ure d: Owner

Los s Paye e s : Developer and each Contractor eligible for enrollment in
OCIP (excluding any Concessionaire and its subcontractors
of any tier), but only with respect to liability arising out of the
Project

Policy Lim it: Replacement value

Sub Lim its : & Offsite storage $10 million

& Expediting expenses/extra expense $10 million

& Demolition, increased cost of construction including
undamaged property $25 million

& Debris removal $25 million

& Professional fees $25,000

AdditionalTe rm s : & Civil authority or ingress/egress clauses

& Kmrtq`mbd bnlo`mx b`mbdkk`shnm 71 c`xr� mnshbd 
(except 10 days for non-payment of premium)

& Design error/faulty workmanship exclusion, except
ensuing loss not otherwise excluded is covered (LEG
2/96)

& No region-specific exclusions

& Non-subrogation against Named Insured and
Additional Insured

Ins ure d Pe rils : All risk of direct physical loss or damage, including fire,
lightning, explosion, collapse, flood, sinkhole, boiler &
machinery, and certified act of terrorism under TRIPRA
2015

Ins ure d Prope rty: All real and personal property of every description
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De ductible / Se lf-Ins ure d
Re te ntion:

Physical damage: Not to exceed $250,000 per occurrence

(b) De ve lope r-Provide d Ins urance Policie s

COVERAGE BUILDERS RISK

Form : Builders All Risk (BAR) Completed Value Form

Nam e d Ins ure d: Developer and Contractors performing Construction Work

AdditionalNam e d
Ins ure d:

Owner

Policy Te rm : Commencing on the date of issuance of NTP 2 and
ending on the Project Substantial Completion Date.

With respect to the existing Owner facilities within the
Terminal, commencing on the date of issuance of NTP 2
and ending on the Project Substantial Completion Date.

Policy Lim its : 100% of the value of the Construction Work

Sub Lim its : & Inland transit $10 million

& Offsite storage $10 million

& Expediting expenses/extra expense $10 million

& Demolition, increased cost of construction including
undamaged property $50 million

& Debris Removal $50 million

& Professional fees $5 million

& Existing DEN property - $50 Million

& Delay in Start Up � Not less than 12 months

& Mold - $1,000,000

Cove rage Exte ns ions /
Conditions :

& Soft cost coverage covering increased expense
incurred as a result of covered damage

& Civil authority or ingress/egress clauses

& Blanket waiver of subrogation as required by
contract

& Design error/faulty workmanship exclusion, except
ensuing loss not otherwise excluded is covered
(LEG 3/96)
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& Cold and hot testing coverage

& Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qhghts
to recover under the Agreement

& Maintenance Guarantee Coverage

& Policy will be primary to owners property insurance

& Occupancy permitted without limitation

Ins ure d Pe rils : All risk of direct physical loss or damage, including fire,
lightening, windstorms, tornado, explosion, collapse, flood,
earthquake, sinkhole and certified act of terrorism under
TRIPRA 2015.

Ins ure d Prope rty: All real and personal property in the course of construction
(including materials to be incorporated therein) including
footings, foundations, and excavations costs, installation,
testing and/or commissioning related to the Project.

De ductible /Se lf-Ins ure d
Re te ntion:

Physical damage: Not to exceed $1,000,000 per
occurrence

Delay in Start Up: Not more than 90 days

Coins urance : Waived

Valuation: Replacement cost for property damage

Ins ure r: Admitted / authorized or eligible surplus lines insurer in
State of Colorado; AM Best rated XV or better.

COVERAGE COMMERCIALAUTOMOBILE LIABILITY

Required during the Term of the Agreement

Form : ISO Business Automobile Policy or equivalent

Nam e d Ins ure d: Developer and/or Contractors to maintain individual
policies.

AdditionalIns ure d: Owner

Policy Lim its : US $5 million combined single limit. If driving unescorted
on the airside, must have $10 million combined primary and
excess liability coverage.

Policy limits may be met through a combination of primary
and excess liability coverage, provided that no gap in
coverage exists and Excess Liability coverage applies to
non-owned auto so that no operated auto has less than US
$5 million.

De ductible / Se lf-Ins ure d
Re te ntion:

Developer / Lead Contractor / Lead O&M Firm: Not to
exceed US $1 million per occurrence.
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Other Contractors: Not to exceed US $250,000 per
occurrence

AdditionalTe rm s : ' 60 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr for
non-payment of premium)

' Indemnified Parties as additional insureds

' Waivers of subrogation where required by the
Agreement

' Interests and protections of each additional insured
will not be affected by any misrepresentation, act or
omission of a named insured or any breach by a
named insured

' Endorsement � Motor Carrier Act Endorsement-
Hazardous materials clean up (MCS-90) for any
Contractor who will at any time transport
Contaminated Materials

' Pollution Liability � Broadened Coverage for
Covered Autos � Form MCS 90 Endorsement for
Motor Carrier Policies of Insurance for Public
Liability under Sections 29 and 30 of the Motor
Carrier Act of 1980

' Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qhfgsr sn 
recover under the Agreement

Ins ure r: Admitted/authorized in the State of Colorado; AM Best
rating of AX or better

COVERAGE PROFESSIONALLIABILITY COVERAGE

Required when performing Design Work or other
professional services in connection with the Project.

Separate Project-specific policies shall be provided by, or
Project-dedicated limits within a corporate policy shall be
provided for, each of the following: Developer, Lead
Designer, and any other required Named Insured (see
below) who is not covered by another required Named
Kmrtqdc�r bnlokh`ms onkhbx/  

Nam e d Ins ure d: (1) Developer;

(2) Lead Designer; and

(3) Any other professional/Contractor performing Design
Work or rendering professional services in
connection to the Project.

Form s : Claims-Made
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Re troactive Date : Full retroactive coverage to date of first design

Policy Te rm / Exte nde d
Re porting Pe riod:

Commencing on the date of issuance of NTP 1 and ending
on the Project Final Acceptance Date, plus a minimum
extended reporting period of five (5) years

Policy Lim its : US $25 million per claim/$25 million in the aggregate (with
a one-time reinstatement of the limit).

Ke y Cove rage s : ' Kmbktcdr sgd Qvmdq�r Kmcdlmhehb`shnm
Endorsement

' No exclusions or limitations for consequential or
delay damages or exceeded cost estimate

' No exclusion for environmental claims
(environmental consultants � may be provided
under pollution policy)

' Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qhfgsr 
to recover under the Agreement.

De ductible / Se lf-Ins ure d
Re te ntion:

$1 million maximum

Ins ure r: Admitted/authorized or eligible surplus lines insurer in the
State of Colorado; AM Best rating of AX or better

COVERAGE CONTRACTORS POLLUTION LIABILITY

(Combined Contractors Pollution Liability / Pollution
Legal Liability policy is acceptable.)

Required when performing Construction Work

Form : Occurrence form preferred/claims-made acceptable

Nam e d Ins ure d: Developer, Contractors, Owner

Policy Te rm : Commencing on the date of issuance of NTP 2 and ending
on the Project Final Acceptance Date, plus a minimum
extended reporting period of eight (8) years

Proje ctPolicy Lim it: US $25,000,000 minimum specific to the Project only

De ductible /Se lf-Ins ure d
Re te ntion:

Not to exceed US $1 million per occurrence

Spe cific Te rm s and
Conditions :

& 71 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr enq 
non-payment of premium)

& Coverage must be primary and non-contributing

& Project site includes temporary storage yards
associated with the Project
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& Natural resource damages must be covered

& Sediment and silt included in definition of covered
pollutants

& Coverage includes illicit abandonment at project
site

& Waiver of subrogation in favor of Owner

& Covered Operations � all those performed by or on
behalf of the Named Insured

& Bodily Injury definition � deemed to include mental
anguish, shock, mental injury or illness and medical
monitoring costs whether or not accompanied by
physical injury or illness by any person or persons

& Property Damage definition � deemed to include
diminution in value of third party property whether
or not accompanied by physical damage

& Blanket Contractual � for all written contracts
(including third-party-over claims)

& Named Insured interest in joint ventures to be
included/delete joint venture exclusion

& Coverage for transportation (in transit, loading and
unloading exposure) to or from a jobsite

& Non-owned disposal site coverage � for treatment,
storage or disposal facilities which receive
hazardous materials from the Project

& No exclusions for radioactive matter/naturally
occurring radioactive materials

& No exclusions for mold, asbestos and lead/lead
paint

& Coverage for punitive/exemplary damages, civil
fines and penalties, where insurable by law

& Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qights
to recover under the Agreement

Ins ure r: Admitted/authorized or eligible surplus lines insurer in the
State of Colorado; AM Best rating of AX or better.

COVERAGE POLLUTION LEGALLIABILITY

(Combined Contractors Pollution Liability and
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Pollution Legal Liability policy is acceptable.)

Form : Claims-made

Nam e d Ins ure d: Developer and Owner

Policy Te rm : Commencing on the date of issuance of NTP 2 and ending
on the Project Final Acceptance Date, plus a minimum
extended reporting period of eight (8) years

Policy Lim it: US $25 million per claim.

De ductible / Se lf-Ins ure d
Re te ntion:

Not to exceed US $1 million per occurrence

Ins ure r: Admitted/authorized or eligible surplus lines insurer in the
State of Colorado; AM Best rating of AX or better

Spe cific Te rm s and
Conditions :

& 71 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr enq 
non-payment of premium)

& Coverage primary

& Coverage for third-party claims for bodily injury,
property damage and cleanup of unknown pre-
existing and new pollution conditions

& Coverage must extend to protect Developer and
Owner as the result of pollution conditions arising
from third party transportation while in the course
of utilizing the covered location. Coverage cannot
be limited to only accidental upset/overturn or
loading/ unloading.

& Coverage must also be extended to protect
Developer and Owner as the result of pollution
conditions resulting from normal maintenance
activities associated with operating the Express
Lanes.

& Natural resource damages must be covered
Waiver of subrogation on behalf of Owner

& Covered site � Work Site

& Bodily Injury definition � deemed to include mental
anguish, shock, mental injury or illness whether or
not accompanied by physical injury or illness by
any person or persons

& Property Damage definition � deemed to include
diminution in value of third party property whether
or not accompanied by physical damage

& Coverage for transportation (in transit, loading and
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unloading exposure) to or from a jobsite

& Non-owned disposal site coverage � for treatment,
storage or disposal facilities which receive
hazardous materials from the insured

& No exclusions for radioactive matter/naturally
occurring radioactive materials

& No exclusions for third-party claims for bodily
injury, defense costs or cleanup of soil or
groundwater arising from asbestos and/or lead
paint

& No exclusion for removal and disposal of unknown
buried containers (including drums and tanks) and
their contents.

& Coverage for punitive/exemplary damages, civil
fines and penalties, where insurable by law

& Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qhfgsr sn 
recover under the Agreement

COVERAGE OFF-SITE W ORKERS COMPENSATION AND
EMPLOYERS LIABILITY

Policy Lim its : Ynqjdqr� Enlodmr`shnm< Statutory

Employers Liability: $1M / $1M / $1M

Nam e d Ins ure ds : Developer; Contractors undertaking off-site activities in
connection with the Construction Work; all Contractors not
eligible for enrollment in OCIP

Policy Te rm : Commencing on the date of issuance of NTP 1 and ending
on the Project Substantial Completion Date.

De ductible / Se lf-Ins ure d
Re te ntion:

Not to exceed $250,000 per accident

Ins ure r: Admitted / authorized in the State of Colorado; AM Best
rating of AX or better

COVERAGE OFF-SITE COMMERCIALGENERALLIABILITY

Nam e d Ins ure d: Developer; Contractors undertaking off-site activities in
connection with the Construction Work; all Contractors not
eligible for enrollment in OCIP

AdditionalIns ure d: Owner

Policy Te rm : Commencing on the date of issuance of NTP 1 and ending
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on the Project Substantial Completion Date.

Policy Lim its : General Aggregate $2,000,000

Products / Completed
Operations Aggregate $2,000,000

Personal / Advertising
Injury $2,000,000

Each Occurrence Limit $1,000,000

De ductible s /Se lf-Ins ure d
Re te ntion:

Not to exceed $250,000 per occurrence

COVERAGE BNMSQ@BSNQ{R DPTHOLDMS

Nam e d Ins ure d: Developer and Contractors of every tier must provide
Certificate of Insurance evidencing coverage of
replacement cost of all owned, leased, or borrowed tools
and equipment not intended to become a permanent part of
the Project.

W aive rofSubrogation: In favor of the Owner and all Contractors enrolled in OCIP.

2. PROJECT OPERATING PERIOD

(a) OW NER-PROVIDED INSURANCE POLICY

COVERAGE PROPERTY INSURANCE FOR O& M

With respect to the O&M Segments only

Form : All Risk

Nam e d Ins ure d: Owner

AdditionalIns ure d Developer with respect to the portions of the O&M
Segments for which Developer is responsible for
maintaining.

AdditionalLos s Paye e s : Lenders with respect to the portions of the O&M Segments
for which Developer is responsible for maintaining.

Policy Te rm : Commencing on the Project Substantial Completion Date
and ending on the Termination Date

Policy Lim it: Replacement value

Sub Lim its : & Offsite storage $10 million

& Expediting expenses/extra expense $10 million

& Demolition, increased cost of construction including
undamaged property $25 million
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& Debris removal $25 million

& Professional fees $25,000

AdditionalTe rm s : & Civil authority or ingress/egress clauses

& Kmrtq`mbd bnlo`mx b`mbdkk`shnm 71 c`xr� mnshbd 
(except 10 days for non-payment of premium)

& Design error/faulty workmanship exclusion, except
ensuing loss not otherwise excluded is covered (LEG
2/96)

& No region-specific exclusions

& Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qhfgsr sn 
recover under the Agreement (only applicable if
policy is required to be procured by Developer
pursuant to Section 18.1.1.2 of the Agreement)

& Non-subrogation against Named Insured and
Additional Insured

Ins ure d Pe rils : All risk of direct physical loss or damage, including fire,
lightning, explosion, collapse, flood, sinkhole, boiler &
machinery, certified act of terrorism under TRIPRA 2015
and business interruption.

Ins ure d Prope rty: All real and personal property of every description

De ductible /Se lf-Ins ure d
Re te ntion:

Physical damage: Not to exceed $250,000 per occurrence
(applicable only to any Developer-provided replacement
property policy under Section 18.1.1.2 of the Agreement)

Business interruption: 24 hours

Coins urance : Waived

Valuation: Replacement cost for property damage

Actual loss sustained for time element resulting in loss of
Supplemental Payment

Ins ure r: Admitted / authorized or eligible surplus lines insurer in the
State of Colorado; AM Best rating AX or better.

(b) DEVELOPER-PROVIDED INSURANCE POLICIES

COVERAGE W ORKERS COMPENSATION AND EMPLOYERS
LIABILITY

Policy Te rm : Commencing on the Project Substantial Completion Date
and ending on the Termination Date.

Policy Lim its : Ynqjdqr� Enlodmr`shnm< Statutory



CITY AND COUNTY OF DENVER Page 13 DRAFT: July 15, 2017
Great Hall Project VOLUME I � DEVELOPMENT AGREEMENT
Contract Control Number: 201735867 APPENDIX 18 -� INSURANCE REQUIREMENTS

Employers Liability: $1M / $1M / $1M

Nam e d Ins ure ds : Developer and Contractors performing the O&M Services
or Concessions operations.

De ductible /Se lf-Ins ure d
Re te ntion:

Not to exceed $250,000 per accident

Ins ure r: Admitted / authorized in the State of Colorado; AM Best
rating of AX or better

COVERAGE COMMERCIALGENERALLIABILITY

Nam e d Ins ure ds : Developer and Contractors performing the O&M Services
or Concessions operations

AdditionalIns ure d: Owner

Policy Te rm : Commencing on the Project Substantial Completion Date
and ending on the Termination Date.

Policy Lim its : General Aggregate $2,000,000

Products / Completed
Operations Aggregate $2,000,000

Personal / Advertising
Injury $2,000,000

Each Occurrence Limit $1,000,000

These limits can be provided through a combination of
primary and excess/umbrella policies.

COVERAGE EXCESS LIABILITY

Nam e d Ins ure d: Developer and Contractors performing the O&M Services
or Concessions operations

AdditionalIns ure d: Owner

Policy Te rm : Commencing on the Project Substantial Completion Date
and ending on the Termination Date.

Policy Lim its : General Aggregate $10,000,000

Products / Completed
Operations Aggregate $10,000,000

Personal / Advertising
Injury $5,000,000

Each Occurrence Limit $5,000,000

These limits can be provided through a combination of
primary and excess/umbrella policies.
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COVERAGE COMMERCIALAUTOMOBILE LIABILITY

Required during the Term of the Agreement

Form : ISO Business Automobile Policy or equivalent

Nam e d Ins ure d: Developer and/or Contractors to maintain individual policies

AdditionalIns ure d: Owner

Policy Lim its : US $5 million combined single limit. If driving unescorted
on the airside, must have $10 million combined primary and
excess liability coverage.

Policy limits may be met through a combination of primary
and excess liability coverage, provided that no gap in
coverage exists and Excess Liability coverage applies to
non-owned auto so that no operated auto has less than US
$5 million.

De ductible /Se lf-Ins ure d
Re te ntion:

Developer / Lead Contractor / Lead O&M Form: Not to
exceed US $1 million per occurrence

Other Contractors: Not to exceed US $250,000 per
occurrence

AdditionalTe rm s : & 71 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr for
non-payment of premium)

& Indemnified Parties as additional insureds

& Waivers of subrogation where required by the
Agreement

& Interests and protections of each additional
insured will not be affected by any
misrepresentation, act or omission of a named
insured or any breach by a named insured

& Endorsement � Motor Carrier Act Endorsement-
Hazardous materials clean up (MCS-90) for any
Contractor who will at any time transport
Contaminated Materials

& Pollution Liability � Broadened Coverage for
Covered Autos - Form MCS 90 Endorsement for
Motor Carrier Policies of Insurance for Public
Liability under Section 29 and 30 of the Motor
Carrier Act of 1980

& Policy whkk qdronmc hm oqhnqhsx sn Fdudknodq�r qhfgsr 
to recover under the Agreement

Ins ure r: Admitted / authorized in the State of Colorado; AM Best
rating of AX or better
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COVERAGE CONTRACTORS POLLUTION LIABILITY

Required when performing O&M Services

Form : Occurrence form preferred/claims-made acceptable

Nam e d Ins ure d: Developer, Contractors, Owner

Policy Te rm : Commencing on the Project Substantial Completion Date
and ending on the Termination Date

Proje ctPolicy Lim its : US $5,000,000 minimum specific to the Project only

De ductible /Se lf-Ins ure d
Re te ntion:

Not to exceed US $250,000 per occurrence

Spe cific Te rm s and
Conditions :

& 71 c`xr� mnshbd ne b`mbdkk`shnm )dwbdos 21 c`xr enq 
non-payment of premium)

& Coverage must be primary and non-contributing

& Project site includes temporary storage yards
associated with the Project

& Natural resource damages must be covered

& Sediment and silt included in definition of covered
pollutants

& Coverage includes illicit abandonment at project
site

& Waiver of subrogation in favor of Owner

& Covered Operations � all those performed by or on
behalf of the Named Insured

& Bodily Injury definition � deemed to include mental
anguish, shock, mental injury or illness and medical
monitoring costs whether or not accompanied by
physical injury or illness by any person or persons

& Property Damage definition � deemed to include
diminution in value of third party property whether
or not accompanied by physical damage

& Blanket Contractual � for all written contracts
(including third-party-over claims)

& Named Insured interest in joint ventures to be
included/delete joint venture exclusion

& Coverage for transportation (in transit, loading and
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unloading exposure) to or from a jobsite

& Non-owned disposal site coverage � for treatment,
storage or disposal facilities which receive
hazardous materials from the Project

& No exclusions for radioactive matter/naturally
occurring radioactive materials

& No exclusions for mold, asbestos and lead/lead
paint

& Coverage for punitive/exemplary damages, civil
fines and penalties, where insurable by law

& Rnkhbx vhkk qdronmc hm oqhnqhsx sn Fdudknodq�r qights
to recover under the Agreement

Ins ure r: Admitted/authorized or eligible surplus lines insurer in the
State of Colorado; AM Best rating of AX or better.
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APPENDIX 18-A

OCIP INSURANCE MANUAL

(See attached.)
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Th e De nve rGre atH allProje ctIns urance Manual

Proje ctNo.:

Ow ne r: City and County of De nve r, De partm e nt of Aviation
AKA DEN Inte rnationalAirport

De ve lope r: De nve rGre atH allLLC

CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION
8500 Peña Boulevard
Denver, CO 80249
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Overview

Welcome to the CITY AND COUNTY OF DENVER, DEPARTMENT OF
AVIATION, DENVER GREAT HALL OCIP Insurance Program

An OCIP is a program that insures the Project Owner, Developer, all Enrolled
Contractors, Enrolled Subcontractors of every tier and other designated parties
for Work performed for the Great Hall project at the Denver International Airport.
Certain contractors and subcontractors are ineligible for this program. These
parties are identified in the definitions section of this manual and in Section 4.

Enudq`fd tmcdq sgd QEKR Rqnfq`l hmbktcdr Ynqjdqr� Enlodmr`shnm- 
Employers Liability, General Liability, and Excess Liability. Builders Risk and
Contractors Pollution Liability will be provided by Developer.

Since the CITY AND COUNTY DENVER, DEPARTMENT OF
AVIATION will pay insurance premiums for the OCIP coverages described in
this manual, you should notify your insurer(s) to delete from your insurance
program charges for the onsite activities of this Project that are covered
under the OCIP. Each bidde r of e ve ry tie r is re q uire d to e xclude from
epo{ ^e` lne_a- epo jkni]h _ks t for th e ins urance cove rage s to be
provide d by th e CITY AND COUNTY OF DENVER, DEPARTMENT OF
AVIATION unde rth e OCIP Program . Alls ubs e q ue ntch ange orde rs w ill
als o e xclude th e s e cos ts . Exclude d ins urance cos ts are s ubje ct to
ve rification and docum e ntation by th e OCIP Adm inis trator.

Note: PARTICIPATION IS MANDATORY � NOT OPTIONAL

Insurance coverage and limits provided under the OCIP are specific
to the CITY AND COUNTY OF DENVER, DEPARTMENT OF
AVIATION GREAT HALL PROJECT. Your insurance
representative should review this information and assist with you in
determining your insurance costs based on your insurance
requirements. Any additional coverage you may wish to purchase
will be at your option and expense. If you elect to do so, we have the

8?=JCGF
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right to review it.

/0>DC C67B </=D/;

This manual was prepared by Arthur J. Gallagher Risk Management Services,
Inc., which is the insurance broker and OCIP administrator. The manual is designed to
identify, define and assign responsibilities for the administration of the OCIP for the
CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION, DENVER GREAT
HALL OCIP

What This Manual Does

This Manual:

& Generally describes the OCIP

& Identifies responsibilities of the various parties involved in the Projects

& Provides a basic description of the Great Hall operation

& Describes some audit and administrative procedures

& Provides answers to basic questions about the OCIP

& Will be updated throughout the course of the Projects as necessary

What this Manual Does Not Do

This Manual does not:

& Provide coverage interpretations

& Provide complete information about OCIP coverages

& Provide answers to specific claims questions

Uodbhehb ptdrshnmr `ants sgd QEKR- hsr `clhmhrsq`shnm nq sgd bnudq`fd�r 
provided, should be directed in writing to the appropriate party identified in the Project
Directory section immediately following this introduction.

Disclaimer

The information in this manual is intended to outline the OCIP Program. If any conflict
exists between this manual and the OCIP insurance policies or Contracts between the
Owner and Developer, the policies or Contracts will govern.

93H 7=4>A</C7>=

This manual includes several important sections that provide quick reference
information for contractors and subcontractors. Among these are:
& Project Directory: A listing of key contact people who can provide further
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information

& Definitions: A list of words used in the manual and their meanings under the OCIP

& Enrollment Instructions and Other Claim Reporting Forms: Instructions for
enqnkkhmf hmsn sgd QEKR uh` I`kk`fgdq�r nm-khmd rxrsdl- `mc bk`hlr qdonqshmf vnqjdqr� 
bnlodmr`shnm bk`hlr uh` �KPUWTGT�U� vdarhsd `qd oqnuhcdc/  
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Denver Great Hall Project Directory
The following list includes key risk management and insurance
personnel involved in the Project.

23=E3A 5A3/C 6/;; /2<7=7BCA/C7>= , 5/;;/563A

OCIP Service Team n Arthur J. Gallagher Risk Management Services, Inc.

Administrator. ................................

Safety/Loss Control ................................

Safety/Loss Control ................................

Great Hall Claims ................................

Heather Lawson

Ed Davis

Terry McIntire

Kendall Trump

314.800.2205

303.889.2552

925.407.5451

303.889.2570

heather_lawson@ajg.com

ed_davis@ajg.com

terry_mcintire@ajg.com

kendall_trump@ajg.com

23=E3A 5A3/C 6/;; </=/53<3=C , 5/;;/563A

Arthur J. Gallagher Risk Management Services, Inc.

Program Executive....................

Program Executive....................

Program Manager .....................

Karen Graham

Scott Whiteside

Priscilla McCoy

303.889.2538

510.207.0115

303.889.2540

karen_graham@ajg.com

scott_whiteside@ajg.com

priscilla_mccoy@ajg.com

</=/53<3=C , 17CH /=2 1>D=CH >4 23=E3A+ 23?/AC<3=C >4 /E7/C7>=

DIA Management Team

Owner Representative /
Project Manager........................Kate Tremblay 303.342.2152 kate.tremblay@flydenver.com

Overall Safety Manager.............Keith Williams 303.342.2132 keith.williams@flydenver.com

Assigned Project Manager/
Safety & Health .........................Mary Connors 303.342.2135 mary.connors@flydenver.com

Assigned Project Manager/
Safety & Health .........................Ken Roberts 303.342.2638 kenneth.roberts@flydenver.com

8?=JCGF
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Definitions
The following is a summary of definitions applicable to the Denver Great Hall Project.

Approve d Site : Denver Great Hall Project as identified in the CITY AND COUNTY
OF DENVER, DEPARTMENT OF AVIATION, contract documents
and on file with the insurance company.

Additional
Ins ure d:

Any other party so named in the insurance policies.

Brok e r: Arthur J. Gallagher Risk Management Services, Inc. herein referred
sn `r �Dqnjdq� nq �I`kk`fgdq�/

Ce rtificate of
Ins urance :

A document providing evidence of the existence of coverage for a
particular insurance policy or policies.

Ch ange Orde r: An amendment to the existing, original or most recent scope of
work, either increasing or decreasing the breadth of task orders, or
their numbers, which may result in greater or reduced charges.

Contract: A written agreement between the CITY AND COUNTY OF
DENVER, DEPARTMENT OF AVIATION and the Developer
describing the Work, Contract Terms and Conditions, or a portion
thereof. Also includes a written agreement between Developer,
Contractor and any tier of Subcontractor.

Contractor: Any eligible Lead Contractor or Contractors, excluding any
Concessionaire and its subcontractors of any tier, performing Work
at the Project Site(s).

Contractor
Safe ty
Supe rvis or:

The Safety Coordinator for each major contractor on site is
responsible for the safety of that contractor, its subcontractors and
their employees. This representative is also the liaison with
Gallagher and DEN assigned Project Managers.

Com ple te d
Ope rations

Completed Operations Coverage is extended through the statute of
repose commencing at the earliest of either: 1) completion and/or
acceptance of the work by the CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION, 2) that portion of the Project is put
to its intended use by the CITY AND COUNTY OF DENVER,

8?=JCGF
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DEPARTMENT OF AVIATION.

De ve lope r: Denver Great Hall LLC, a limited liability company organized under
the laws of the State of Delaware

De ve lopm e nt
Agre e m e nt:

That certain Development Agreement, to which this manual is
attached as Appendix 18-A, executed by the Policy Owner and
Developer, including any and all Appendices and amendments
thereto.

Employer: Any individual, firm, corporation or other entity, which provides direct
construction labor, including supervisory labor, for work performed
at the Project Site.

Enrolle d
Partie s :

The Contractor and those Subcontractors that have submitted all
necessary enrollment information and been accepted into the OCIP
as evidenced by the issuance of a Certificate of Insurance.

Le ad
Contractor:

Ferrovial Agroman West, LLC

Ke y Contractor: As defined in the Development Agreement

Non-Enrolle d: A "Non-Enrolle d" ContractororSubcontractoris one th ath as
nots ubm itte d th e re q uire d e nrollm e ntform s . A "Non-Enrolle d"
ContractororSubcontractoris als o one th ath as s ubm itte d th e
re q uire d e nrollm e ntform s and h as e ith e rnotre ce ive d w ritte n
confirm ation from th e Ow ne r's re pre s e ntative e vide ncing
acce ptance into th e OCIP orh as re ce ive d w ritte n confirm ation
from th e Ow ne rorits re pre s e ntative de clining acce ptance into
th e OCIP. Th e OCIPdoe s notins ure "Non-Enrolle d"
Contractors , Subcontractors orSub-s ubcontractors .

Ine ligible Party: Parties not covered by the OCIP because of ineligibility. No
insurance coverage provided by CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION under the Great Hall Project shall
extend to the activities or products of the following:

(1) Any person or organization that fabricates or manufactures
products, materials or supplies away from the Project Site(s)
with no direct onsite installation responsibility

(2) Hazardous materials remediation, removal, or
transportation companies and their consultants;

(3) Any architect, engineer or surveyor or their consultants for
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their professional liability.

(4) Truckers, haulers, material dealers, vendors, suppliers, and
others who merely transport, pick up, deliver or carry materials,
personnel, parts or equipment or any other items or persons to
or from the Site;

(5) Contractors and their subcontractors and subconsultants
and any employee of an Enrolled Party, who does not work at
the Project Site;

(6) Any employees of an Enrolled Party who occasionally visits
the Project Site to make deliveries, pick-up supplies or
personnel, to perform supervisory or progress inspections, or
for any other reason;

(7) Persons or entities who are not enrolled parties or included
as insureds within the policies;

(8) Any Day Labor Employees (labor service employees whose
coverage is provided by their employer);

(9) Fire Watch personnel;

(10) Any Concessionaires and its Subcontractors at any tier; or

(11)Any other person or entity specifically excluded by the
CITY AND COUNTY OF DENVER, DEPARTMENT OF
AVIATION, in its sole discretion, from participation as Enrolled
Parties.

Ke ` Enmsq`bsnq�r dloknxdd hr l`jhmf cdkhudqhdr sn sgd rhsd `mc hr nee-
loading materials, the employee shall be eligible for coverage under
the OCIP.

It is your responsibility to contact the OCIP Administrator and
confirm your eligibility before you begin work on the project.

If you are uncertain as to whether your firm will participate in this
OCIP Program, or wish confirmation of your eligibility, please
contact the Program Administrator.

Nam e d
Ins ure ds :

CITY AND COUNTY OF DENVER A MUNICIPAL CORPORATION
OF THE STATE OF COLORADO, THROUGH AND ON BEHALF
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OF ITS DEPARTMENT OF AVIATION, DENVER GREAT HALL
LLC, A LIMITED LIABILITY COMPANY ORGANIZED UNDER THE
LAWS OF THE STATE OF DELAWARE and each Contractor
eligible for enrollment in the OCIP(excluding any Concessionaire
and its subcontractors of any tier), but only with respect to liability
arising out of the project; and any other party so named in the
insurance policies.

Ins ure r: The insurance companies which provide coverages for the Denver
Great Hall OCIP.

OCIP: Owner Controlled Insurance Program � A coordinated insurance
program providing certain insurance coverages as generally
described in this manual for Work at the Project Site.

OCIP
Adm inis trator:

Arthur J. Gallagher Risk Management Services, Inc. herein referred
sn `r sgd �QEKR Cclhmhrsq`snq/� 

On-Site
Activitie s :

Enmrsqtbshnm `bshuhshdr �`s sgd Rqnidbs Uhsd/ 

PayrollRe ports : Monthly Payroll Reports are mandatory. For purposes of the OCIP,
payroll refers to unburde ne d rsq`hfgs shld o`xqnkk odq Ynqjdqr� 
Compensation Class Codes.

Policy Ow ne r: The CITY AND COUNTY OF DENVER, DEPARTMENT OF
AVIATION, AKA DEN INTERNATIONAL AIRPORT

Policy Te rm : The Policy Term will cover the period of construction through
project completion, including the period of statute of repose for
Completed Operations.
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Proje ctSite : �Rqnidbs Uhsd� rg`kk ld`m sgnrd `qd`r cdrhfm`sdc hm vqhshmf ax sgd 
CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION,
in a Contract document for performance of the Work and such
additional areas as may be designated in writing by the CITY AND
COUNTY OF DENVER, DEPARTMENT OF AVIATION for
Enmsq`bsnqr� trd hm odqenql`mbd ne sgd Ynqj/ Utaidbs sn QEKR 
Kmrtqdqr vqhssdm `ooqnu`k- sgd sdql �Rqnidbs Uhsd� rg`kk `krn hmclude:
(1) field office site, (2) property used for bonded storage of material
for the Project approved by the CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION, (3) staging areas dedicated to the
Project, and (4) areas where activities incidental to the Project are
being performed by Contractor or Subcontractors covered by the
vnqjdq�r bnlodmr`shnm onkhbx hmbktcdc hm sgd QEKR- ats dwbktchmf 
any permanent locations of Contractor or such covered
Subcontractors.

Items 1 through 4 above must be approved by the Insurer and listed
on the Denver Great Hall Policy.

Subcontractor: Includes those persons, firms, joint venture entities, corporations, or
other parties that enter into a Subcontract with Contractor or
Developer to perform Work at the Project Site and any of these
Utabnmsq`bsnq�r knvdq-tier subcontractors.

W ork : Operations as fully described in the Contract and Subcontract
documents, performed at or emanating directly from the Project Site.
Also, the entire completed construction or the various separately
identifiable parts required to be furnished under the Contract
documents.
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Denver Great Hall Insurance Coverages

This section provides a brief description of Denver Great Hall OCIP coverages. The actual
policies that control the details concerning coverage, exclusions and limitations are available
upon request.

1>E3A32 ?/AC73B

R`qshdr bnudqdc `r P`ldc Kmrtqdc�r hmbktcd sgd EKV[ CPF EQWPV[ QH FGPXGT- 
FGRCTVOGPV QH CXKCVKQP- hsr� qdk`sdc dmshshdr- Fdudknodq `mc Gmqnkkdc Enmsq`bsnqr 
and Subcomsq`bsnqr ne `mx shdq/ R`qshdr hmbktcdc `r Ccchshnm`k Kmrtqdc�r hmbktcd `kk sgnrd 
designated by the CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION, and
any other party that a Named Insured is required under contract to add as an additional
insured.

C6>B3 =>C 1>E3A32

A) Ineligible for coverage are: vendors, suppliers, material dealers, off-site fabricators with
no on-site labor, and those personnel involved merely in fire watch services, loading,
transporting and unloading materials, personnel, parts, equipment or any other items to,
from or within the Project Site. Contractors performing jobs that are not eligible for
DENVER GREAT HALL coverage, may include but are not limited to those contractors who
present an exceptionally hazardous exposure or risk to the jobsite. However, demolition
Contractors and Subcontractors engaged in the Denver Great Hall Project are covered
under the OCIP.

B) Those who are not enrolled.

C) Vgnrd vgn `qd mns `ccdc `r Ccchshnm`k Kmrtqdc�r/

3E723=13 >4 1>E3A/53

Each Enrolled Contractor and Subcontractor will be issued a Certificate of Insurance
duhcdmbhmf Ynqjdqr� Enlodmr`shnm- Idmdq`k Nh`ahkhsx `mc Gwbdrr Nh`ahkhsx hmrtq`mbd sn 
each Enrolled Contractor and Subcontractor of any tier, each of whom will be a Named
Insured on the policies. Other documentation including forms, posting notices, etc., will be
available at the Project Site. Policy copies will be made available upon written request to
the OCIP Administrator.

8?=JCGF
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23B1A7?C7>= >4 >17? 1>E3A/53B

The following sections provide a summary of the policies that the CITY AND
COUNTY OF DENVER, DEPARTMENT OF AVIATION, has obtained for this
Project. The limits shown will be the minimum limits purchased by the Owner.

Workers Compensation and Employers Liability:

A policy will be
issued to each
Enrolled
Contractor and
subcontractor.

PartOne -Ynqjdqr� Enlodmr`shnm< Statutory Limit

PartTw o -Gloknxdq�r Nh`ahkhsx< AnnualLim its Pe rIns ure d

Bodily Injury by Accident, each Accident $1,000,000

Bodily Injury by Disease, each employee $1,000,000

Bodily Injury by Disease, policy limit $1,000,000

& Other States Coverage, if applicable
& Designated Project Endorsement
& Waiver of Subrogation
& Alternate Employer Endorsement
& Maritime/Jones Act � If Required
& FELA � If Required

A s ingle policy
will be issued for
all Enrolled Parties
for General
Liability.

Commercial General Liability:

)Ug`qdc ax `kk hmrtqdc�r* Lim its ofLiability

Annual General Aggregate(reinstates annually) $4,000,000

Products/Completed Operations Aggregate $4,000,000 ((Statute of
Repose) � applies on a Per Project Basis

Maximum Products/Completed Operations Aggregate $8,000,000

Personal / Advertising Injury Limit $2,000,000

Each Occurrence Limit $2,000,000

Fire Damage Legal Liability (any one fire) $300,000
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Medical Payments (any one person) $10,000

Occurrence Form with Amendatory Endorsements

& Named Insured Endorsement

& Additional Insured Endorsements (CG 2038 and CG 2037 or their
equivalent

& Designated Projects Declaration and Schedule

& Legal Defense outside Policy Limits

& Annual Reinstatement of Aggregates as defined in the policy

& Period of Statute of Repose Products & Completed Operations
Extension commencing when your work is considered to be completed
as defined in the General Liability Policy

& Primary and Non-Contributory to any insurance of self-insurance
otherwise available to the insured parties

& Separation of Insureds Clause

& Waiver of Transfer of Rights of Recovery Against Others

& Non-Vitiation Clause (carrier form)

& Limited Exclusion - Contractors Professional Liability Endorsement

& Repair Work Coverage � 3 years

& Absolute Lead and Asbestos Exclusions

& Total Pollution Exclusion with Hostile Fire, Building Heating and Air
Conditioning Exceptions

& Nuclear Energy Liability Exclusion

Above is only a summary and actual terms and conditions are contained in the policy
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Exce ption/Note s : The OCIP coverage is limited solely to Work performed at
the DENVER GREAT HALL Project Site and the products and materials
permanently incorporated into the Project. Off-site operations shall be covered
only if approved by the OCIP Insurers, designated in writing by the OCIP
Program Manager and/or OCIP Administrator, and when all operations at such
site are identified and solely dedicated to the Project. It shall be the
responsibility of the Developer and/or Contractors and Subcontractors to notify
the OCIP Program Manager and/or OCIP Administrator, in writing to request
coverage for specified off-site operations.

3L=?II 5C;<CDCJM1

5CECJI G@ 5C;<CDCJM IB;H?> <M ;DD 4FIKH?>I

Each Occurrence Limit $200,000,000

General/Other Aggregate Limit (reinstates annually) $200,000,000

Products/Completed Operations Aggregate Limit $200,000,000

& �R`x nm adg`ke� vnqchmf with legal defense outside the limits

& Designated Project Schedule

& Ubgdctkdc Wmcdqkxhmf Enudq`fd�r< Gloknxdq�r Nh`ahkhsx= Rqhl`qx 
Commercial General Liability

& Period of Statute of Repose for Products & Completed Operations
Extension (single policy term aggregate) commencing when the Work is
considered to be completed as defined in the underlying General
Liability Policy

& Excludes: Automobile Liability, Asbestos; Lead, Silica, Discrimination &
Wrongful Termination; War, Nuclear; Pollution (except where noted);
and other policy terms and conditions

Above is only a summary and actual terms and conditions are contained in the policy
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Note

Contractors and Subcontractors of any tier are advised to arrange their own
insurance for Contractor-owned or leased equipment and materials not
intended for inclusion in the Project. The OCIP will not cover Contractor-
owned or leased property.

Contractors Pollution Liability � See Appendix for this Coverage

Builders Risk - See Appendix for this Coverage

>17? C3A<7=/C7>= >A <>27471/C7>=

The CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION reserves the right
to terminate or modify the OCIP. If the CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION exercises this right, Developer, and Enrolled Contractors
and Subcontractors of any tier will be provided notice as required by the terms of their
individual Contracts. At its option, the CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION may procure alternate coverage or may require the
Developer and/or Key Contractor to procure and maintain alternate insurance coverage
`s sgd Qvmdq�r bnrs/ / 
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Required Coverage for Contractors and
Subcontractors
Contractors and Subcontractors of any tier are required to maintain coverage to
protect against losses that occur away from the Project Site or that are otherwise not
covered under the OCIP.

Developer, Contractors and Subcontractors of any tier are required to
maintain insurance coverage that protects the CITY AND COUNTY OF
DENVER, DEPARTMENT OF AVIATION from liabilities arising from the
Fdudknodq�r- Enmsq`bsnq�r `mc Utabnmsq`bsnq�r nodq`shnmr odqenqldc `v`x 
from the Project Site and for types of coverage not provided by OCIP, and
for operations performed in connection with the Contract by those who are
Ineligible. Contractors and subcontractors are solely responsible for
monitoring these matters.

Se e Se ction
8 for example
Certificate of
Insurance
form.

Verification of insurance may be submitted in the form of a Certificate of
Insurance on a standard ACORD Form 25-S. A sample of an acceptable
Certificate of Insurance is provided in Section 8. Please note
requirements for a thirty (30) day notice of cancellation, waiver of
rtaqnf`shnm `mc `cchshnm`k hmrtqdc rs`str/ Ckrn- Enmsq`bsnq�r `mc 
Utabnmsq`bsnq�r hmrtq`mbd must be primary and non-contributory.

The Developer and Contractors are responsible for verifying and
monitoring the adequacy of insurance required to be maintained by
Utabnmsq`bsnqr `mc Kmdkhfhakd o`qshdr� vhsg vgnl sgd Fdudknodq `mc0nq 
Contractor contracts. The CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION reserves the right to disapprove use of
Subcontractors unable to meet any insurance requirements. Enrollment
information and Certificates evidencing compliance with any and all
insurance requirements shall be sent to the OCIP Administrator.

8?=JCGF

-



CITY AND COUNTY OF DENVER Page 16 DRAFT: July 15, 2017
Great Hall Project VOLUME I � DEVELOPMENT AGREEMENT
Contract Control Number: 201735867 APPENDIX 18 -A � OCIP INSURANCE MANUAL

Prior to mobilization and within 30 days of any renewal,
change or replacement of coverage, Developer, Contractors and
Subcontractors shall submit to the CITY AND COUNTY OF
DENVER, DEPARTMENT OF AVIATION and the OCIP
Administrator a Certificate of Insurance evidencing the coverage,
limits and deductibles as specified in this section.

The limits of liability shown for the insurance required of the
Developer, Contractor and Subcontractors are minimum limits only
and are not intended to restrict or limit the liability imposed on the
Developer, Contractor and Subcontractors for Work performed
under their Contract.

1>=CA/1C>A /=2 BD01>=CA/1C>A ?A>E7232
1>E3A/53B

Automobile Liability and Automobile Physical Damage

AllContractors
and
Subcontractors
shall provide
evidence of
automotive
liability. The
OCIP does not
cover automotive
liability.

Covering all owned, leased, hired and non-owned automobiles,
trucks and trailers with coverage no less broad than that of the ISO
Commercial Business Auto Policy in limits not less than $1,000,000
com bine d s ingle lim iteach accident for bodily injury and property
damage and automobile physical damage. Coverage shall apply
both on and away from the Denver Great Hall Project Site.

Regarding airside unescorted access, all Prime Contractors
and Subcontractors are required to carry Automobile Liability
limits of $10,000,000 per accident / occurrence. Please refer to
the insurance requirements in your subcontract agreement for
the required limits.

All hazardous waste or materials transporters including but not
limited to any contractor or subcontractor (including fuel, oil,
gasoline) must carry a minimum of $5,000,000 combined single limit
and show evidence of MCS90 Endorsement.

Enrolle d
Contractors and
Subcontractors
s h allprovide
evidence of

L^aZTabj 9^\_T]bPcX^] P]S <\_[^hTajb BXPQX[Xch

PartOne -Ynqjdqr� Enlodmr`shnm< Statutory Limit
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vnqjdqr� 
compensation
insurance for off-
site activities,
including design
work.

Ine ligible
Contractors and
Subcontractors
shall provide
evidence of
vnqjdqr� 
compensation
applicable to the
Project.

PartTw o -Gloknxdq�r Nh`ahkhsx AnnualLim its :

Contractor

Bodily Injury by Accident, each Accident $1,000,000

Bodily Injury by Disease, each Employee $1,000,000
Bodily Injury by Disease, Policy Limit $1,000,000

Commercial General Liability/Umbrella Liability

PRIME CONTRACTOR REQUIREMENTS Lim its ofLiability

Ine ligible
Contractors and
Subcontractors
shall provide
evidence of
general liability
insurance
applicable to the
Project and must
name the CITY
AND COUNTY
OF DENVER
DEPARTMENT
OF AVIATION,
the Owner of the
Project Site and
other parties as
additional
hmrtqdc�r sn sgd 
policy

General Aggregate $2,000,000

Products/Completed Operations Aggregate $2,000,000

Personal/Advertising Injury $1,000,000

Each Occurrence Limit $1,000,000

SUBCONTRACTOR REQUIREMENTS* Lim its ofLiability

General Aggregate $2,000,000

Products/Completed Operations Aggregate $2,000,000

Personal/Advertising Injury $1,000,000

Each Occurrence Limit $1,000,000

*Please refer to your Insurance Requirements as they may differ
from these requirements

Coverage shall be on an occurrence form and apply to bodily injury
and property damage for operations (including explosion, collapse
and underground coverage), independent contractors, products and
completed operations. Limits can be provided by a combination of a
primary Commercial General Liability policy and Excess or Umbrella
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Liability policy.

Aircraft/Aviation Liability

Should aircraft of any kind be used by a Contractor or Subcontractor
of any tier, or by anyone else on its behalf, Contractor or
Subcontractor shall contact CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION risk management department to
ensure the appropriate Aircraft/Aviation Liability is in place. All
limits, coverages, and endorsements will be set and enforced by
EKV[ CPF EQWPV[ QH FGPXGT- FGRCTVOGPV QH CXKCVKQP�r 
risk management department

TH E CITY AND
COUNTY OF
DENVER,
DEPARTMENT
OFAVIATION
does not provide
professional
liability insurance
for Contractors
or Sub-
contractors.

Professional Liability

All contractors with any design responsibility must provide
professional liability insurance or require their design consultants
provide appropriate insurance covering liability arising out of design
errors and omissions with a limit of not less than $1,000,000 per
claim for each design Contractors. All such policies must be primary
and non-contributory with a waiver of subrogation.

9^]caPRc^ajb <`dX_\T]c

The Developer and all Contractors and Subcontractors of any tier
must provide a Certificate of Insurance evidencing coverage or
qdok`bdldms bnrs ne Enmsq`bsnq�r nq Utabnmsq`bsnqr snnks and
equipment, with a waiver of subrogation in favor of the CITY AND
COUNTY OF DENVER, DEPARTMENT OF AVIATION, and all
enrolled contractors and subs of any tier.
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Contractor and Subcontractor Responsibilities
Throughout the course of the Project, Developer, Contractors and Subcontractors will be
responsible for the reporting and maintaining of certain records as outlined in this section.

The Developer, Contractor and all Subcontractors of any tier are required to cooperate with
the CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION, its Broker, OCIP
Administrator and insurance companies, in all aspects of operation and administration.
Responsibilities of the Contractor and Subcontractors of any tier include:

& Enrolling in the OCIP

& Including OCIP provisions in all subcontracts as appropriate

& Providing timely evidence of off-site insurance to the OCIP Administrator

& Notifying the OCIP Administrator of all subcontracts awarded

& Maintaining and reporting payroll records

& Cooperating with the CITY AND COUNTY OF DENVER, DEPARTMENT OF
CXKCVKQP- hsr Dqnjdq- sgd QEKR Cclhmhrsq`snq�r `mc hmrtq`mbd bnlo`mhdr� 
requests for information

& Complying with insurance, claim and safety procedures

& Notifying the Broker and the OCIP Administrator as required by contract of
any insurance cancellation or non-renewal (Contractor- and Subcontractor-
required insurance)

8?=JCGF
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1>=CA/1C>A 072B

Se e Se ction
8 for sample
forms that
can help
identify your
insurance
costs. See
Section 2 for
information
on contacting
the OCIP
Administrator.

Insurance is provided for all , Enrolled Contractors and Enrolled
Subcontractors of any tier under the OCIP for Work performed at
the Project Site. Contractor bids and Change Orders should exclude
insurance costs for these coverages. Section 8 of this Insurance
Manual contains information on how to enroll e and submit
information to the OCIP Administrator via an on-line system (VUE)
to that the Contractor will be required to submit to the OCIP
Administrator after award of the Contract to document insurance
costs excluded by the Contractor for this Project.

Each bidde r ofe ve ry tie r is re q uire d to e xclude bnki epo{
bid price , its norm alcos t for th e ins urance cove rage s to be
provide d by th e CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION unde r th e OCIP Program . All
s ubs e q ue nt ch ange orde rs w illals o e xclude th e s e cos ts .
Exclude d ins urance cos ts are s ubje ct to ve rification and
docum e ntation by th e OCIP Adm inis trator.

Note

Before estimating insurance costs or contacting your insurance
representative about excluding the Project from regular coverage, you
should read this manual in its entirety.

3=A>;;<3=C

Se e Se ction
8 for sample
OCIP forms

Each Contractor shall provide details about itself and its
subcontractors as necessary to enroll in the OCIP. The CITY AND
COUNTY OF DENVER, DEPARTMENT OF AVIATION w illne e d
allof th e inform ation re q ue s te d to e nrollth e proje ct, your
de claration rate page s and de ductible e ndors e m e nt on th e
Ge ne ralLiability policy m us t be com ple te d and s ubm itte d to
th e OCIP Adm inis tratorpriorto m obilization to obtain cove rage
unde rth e OCIP.

The OCIP Administrator must be notified of each separate contract
and all change orders.
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When a Contractor or Subcontractor is accepted into OCIP, they will
receive a Certificate of Insurance acknowledging that they have
been enrolled in OCIP.

Note: Enrollment is Mandatory - Not Automatic

Enrollment into the OCIP is required, but not automatic. Eligible
Contractors and all Eligible Subcontractors of any tier MUST
complete the enrollment forms and participate in the enrollment
process for coverages to apply. Access to the Denver Great Hall
Project Site will not be permitted until enrollment is complete.

/BB75=<3=C >4 A3CDA= ?A3<7D<B

The cost of the OCIP insurance coverages will be paid by the CITY AND COUNTY OF
DENVER, DEPARTMENT OF AVIATION. The CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION will be the sole recipient of any return premiums or dividends.
Developer and Enrolled Contractors and Subcontractors of any tier shall assign to the CITY
AND COUNTY OF DENVER, DEPARTMENT OF AVIATION all adjustments, refunds,
premium discounts, dividends, credits or any other monies due from the OCIP insurers.
Contractors shall assure that each Enrolled Subcontractor of any tier shall execute such an
assignment. The Insurance Application that the Contractor completes on-line will be used for
this purpose.

?/HA>;; A3?>ACB

Developer, Contractor and Subcontractors of any tier must submit PayrollRe ports online
re] pda NBHO @`iejeopn]pkn{o sa^oepe (VUE) identifying labor-hours and payroll for all work
performed for the Project. The monthly labor-hours and payroll reports should include
supervisory and clerical personnel on-site and shall certify all Work performed at or
emanating directly from the Project Site.

Note

?TV[ =bageTVgbe TaW LhUVbageTVgbe `hfg fhU`\g cTleb__ g[ebhZ[ >?Hqf F=J
portal in conjunction with remitting to the OCIP Administrator.

This information will be used to provide the insurance companies with information required
to desdqlhmd sgd EKV[ CPF EQWPV[ QH FGPXGT- FGRCTVOGPV QH CXKCVKQP�r 
premium. Instructions are noted under Section 8 of this manual. The Contractor and each



CITY AND COUNTY OF DENVER Page 22 DRAFT: July 15, 2017
Great Hall Project VOLUME I � DEVELOPMENT AGREEMENT
Contract Control Number: 201735867 APPENDIX 18 -A � OCIP INSURANCE MANUAL

Subcontractor must register first and enroll online. See Section 8 of this manual for
instructions.

Once the enrollment application is approved, an E-mail will be sent to each Contractor
and Subcontractor providing each Contractor and Subcontractor a Certificate of
Insurance as evidence of participation in the OCIP. You will be required to log-in
montW[h c^ cWT E9@F 7S\X]XbcaPc^ajb fTQbXcT P]S bdQ\Xc \^]cW[h _Pha^[[*

Note: Separate Reports Required

A separate Payroll Report is required for each Contract for Work
you are performing.
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7=BDA/=13 1><?/=H ?/HA>;; /D27C

Each Enrolled Contractor and Subcontractor is required to maintain payroll records for the
Project in accordance with the Basic Manual of Rules, Classifications, and Experience
KTg\aZ J_Ta Ybe Pbe^Xefq =b`cXafTg\ba TaW ?`c_blXeqf F\TU\_\gl CafheTaVX. Such records
shall allocate the payroll ax Ynqjdqr� Enlodmr`shnm bk`rrhehb`shnm)r* `mc rg`kk hmbktcd `kk 
payrolls as defined by the State of Colorado state manual rules.

It is important that you properly classify payrolls, as these will be reported to the rating
agency. All Enrolled Contractors and Subcontractors of any tier shall make available their
books, vouchers, contracts, documents, and records, of any and all kinds, to the auditors of
the OCIP insurance carriers or the CITY AND COUNTY OF DENVER, DEPARTMENT OF
CXKCVKQP�r qdoqdrdms`shudr `s any reasonable time during the policy period, any
extension, or during a final audit period as required by the insurance policies.

The Insurance Company has the right to correct and reclassify payroll.

Note

Failure to submit the payroll reports as required may result in the withholding of
payments until required documentation is received.

1><?;3C7>= >4 F>A9

When an Enrolled Contractor or Subcontractor of any tier has completed its Work,
each Enrolled Contractor or Subcontractor of any tier must login into the OCIP
Cclhmhrsq`snq�r vdarhsd `mc bnlokdsd sgd bknrd nts o`fd/  

Final Payment will not be released by the CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION until all necessary forms have been submitted to the
OCIP Administrator.

1;/7<B A3?>AC7=5

A claims kit
will be
provided to all
Contractors. It
will include
details about
claim reporting
and is

Each Contractor and Subcontractor of any tier shall follow the claims
procedures as established by the OCIP Administrator., Contractors
and Subcontractors of any tier agree to assist and cooperate in every
manner possible in connection with the adjustment of all claims and
demands in which the CITY AND COUNTY OF DENVER,
FGRCTVOGPV QH CXKCVKQP�r Kmrtqdq)r* hr b`kkdd on to adjust or
defend. Please refer to Se ction 7 of this Manual.
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intended for
use at the
Project Site.

Contractors will be provided loss information for their
respective claims. Contractors are encouraged to participate in the
claims management process. The CITY AND COUNTY OF
DENVER, DEPARTMENT OF AVIATION has ultimate authority in any
claim settlement matter.

Each Contractor and Subcontractor will have the full right to
o`qshbho`sd hm sgd l`m`fdldms `mc lhshf`shnm ne sgdhq nvm vnqjdqr� 
compensation claims and any financial information regarding each
hmchuhct`k bnmsq`bsnq�r vnqjdqr� bnlodmr`shnm bk`hlr vhkk ad oqnuhcdc/

<ILNIK
establishing
minimum
standards for
Contractor and
Subcontractor
of any tier
safety
programs will
be provided to
all Contractors
and
Subcontractor
s of any tier.

B/43CH ?A>132DA3B

Each Contractor and Subcontractor of any tier is required to establish
a written safety program and to provide a full-time Safety Manager or
designated safety representative who shall be on site when any Work
is in progress. Minimum standards for such programs are outlined in
the DEN Safety Program Manual.

>44,B7C3 ;>1/C7>=B

The Contractor and Subcontractor of any tier are responsible for
applying for approval to have off-site locations covered. The
Contractor shall notify the CITY AND COUNTY OF DENVER,
DEPARTMENT OF AVIATION of the need and shall request approval
of such location. The request should include the location, address,
and description of the Project Site, the type of use to which it will be
put, and the duration of the work to be performed at such location.
The off-site location must be dedicated to the Project.

Coverage is not automatic until confirmed by the OCIP Program
Manager and/or the OCIP Administrator in writing.
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16/=53 >A23A ?A>132DA3B

Change orders will also be priced by the Contractor and its
Subcontractors to exclude their cost of insurance for the coverages
provided by OCIP.

1;>B3 >DC /=2 /D27C ?A>132DA3B )E7/ C63 >=,;7=3
BHBC3<*

When a Contractor and/or an associated Subcontractor of any tier
has completed its Work at the Project Site(s) and will no longer have
on-site workers, the Contractor shall notify the OCIP Administrator of
final payroll by clicking the box on the Monthly Payroll Screen. Then
the Contractor should go into the Close out Tab and verify total
payroll and final contract value and complete close out information.



CITY AND COUNTY OF DENVER Page 26 DRAFT: July 15, 2017
Great Hall Project VOLUME I � DEVELOPMENT AGREEMENT
Contract Control Number: 201735867 APPENDIX 18 -A � OCIP INSURANCE MANUAL

2D;CE 7HG=?>KH?I
,45? ?1/@5<; 01?/>5.1? .-?5/ =></10A>1? 2<> >1=<>@5;3 B->5<A? @D=1? <2 /8-59?& C<>71>?E
3@>A5?C1D9@?( =9129=9DH( 1?4 41>175 D@ D85 +5?F5B ,B51D -1== /B@;53D)

1;/7< 1>=C/1CB 4>A ;7/07;7CH /=2 F>A93ABL
1><?3=B/C7>= 1>E3A/53B

The primary Claim contact for the project will be:

Kendall Trump, CIC, ARM-e
Claim Consultant
Arthur J. Gallagher Risk Management Services, Inc.
303-889-2570
kendall_trump@ajg.com

Backup for Workers Compensation:
Kendall Woodward
Claims Service Manager
Arthur J. Gallagher Risk Management Services, Inc.
402-829-1029
kendall_woodward@ajg.com

A Claim s
Re porting
Kitwill be
provided to all
Contractors. It
will include
details about
claim
reporting and
is intended for
use at the
Project Site.

B9=5/=>L -97;/8>+?39= 1;/7<B

The main responsibility for any Contractor or Subcontractor is first to see
that any injured worker receives immediate medical care. Next, you
should contact the Prime Contractor immediately in the event of a
serious injury or accident. An Employer's First Report of Injury and the
Supervisor's Report of Injury form must be completed within 24 hours
and submitted in accordance with claims procedures as noted on page
24. Each Contractor or Subcontractor is responsible for providing to
their injured employee a WC-1 form which also must be completed by
the injured employee.

The claims kit will be provided to all Enrolled Contractors and
Subcontractors of any tier. These packets will include claim forms.
Additional claim forms will be available by contacting the OCIP
Administrator.

8?=JCGF

/
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The CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION
will arrange with preferred, local medical providers for treatment of all
minor or non-life threatening injuries. The name and location of such
preferred, local medical providers are provided in the claim kits as well
as a poster to be posted at Project Site.

Enrolled Contractors of any tier must designate a representative called the
Contractor Safety Supervisor at the Project Site to take injured employees to the
medical center, and to report the claim. This individual should remain with the injured
employee at the medical center while such employee is being treated. The treating
physician should provide a written description of whether or not the injured employee
can return to work, a list of restrictions if any, and the estimated length of time such
employee can stay on modified duty.

The CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION will
arrange for local 911 emergency ambulance services for response to any serious,
traumatic, life-threatening injuries and will provide information to be posted at the
Project Site and in the claims packet.

E`qqhdq< �KPUWTGT� Ynqjdq Enlodmr`shnm Ek`hlr Tdonqshmf Kmenql`shnm

F]hh]cdan d]o _na]pa` ] _h]ei nalknp gep pk nalknp skngano{ _kilajo]pekj _h]eio/
Th e claim s k itis s e ntoutby th e OCIP Adm inis tratorw ith ack now le dge m e ntof
youre nrollm e ntinto th e OCIP. Th e Claim s Kitis available on th e OCIP
@`iejeopn]pkn{o kj-line s ys te m (VUE) unde rth e Docum e nts tab unde re ach
Contract. Contractors and Subcontractors can acce s s th e claim s k iton a 24/7
bas is .

Aahks ]na ejopnq_pekjo kj dks pk nalknp ] skngano{ _kilajo]pekj _h]ei/ Xkq _]j
nalknp ] _h]ei re] pda HMRTQDQ{o sa^oepa- e -m ail, fax orby te le ph one as note d
be low :

Mak e s ure yourPolicy # is include d in Form s orCove rSh e e ts .

Re portW ork e rs Com pe ns ation Claim s

Ek`hlr `qd sn ad qdonqsdc uh` sgd KPUWTGT�r vdarhsd mnsdc adknv<  

www.zurichna.com
(V_\V^ ba g[X o=_T\`fp gTU TaW g[Xa haWXe oKXcbeg T HXj =_T\`p V_\V^ ba g[X oY\_X T V_T\`
ba_\aXpgTU * V_\V^ ba oPbe^Xefq =b`cXafTg\bap ba g[X _XYg [TaW f\WX bY g[X fVeXXa9
follow the instructions). You will need your policy #; the Insured Name is your
Employer Entity Name.

[nt l`x qdonqs ` bk`hl ax b`kkhmf nq e`whmf sgd \tqhbg�r Pnqsg Cldqhb`m Ek`hlr 
Reporting Care Center
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Phone: 1-877-928-4531

Fax: 1-866-691-7068

Any questions, please contact Kendall Trump at Gallagher at 303.889.2570 for
assistance.

E`qqhdq< �KPUWTGT� Ynqjdq Enlodmr`shnm Ek`hlr Tdonqshmf Kmenql`shnm )Enmshmtdc*

Reporting via e-mail:

You may e-mail the FIRST REPORT OF INJURY to the following E-mail address which
has been specifically set up for this OCIP; however, please note the following
restrictions on the E-mail Notice of Loss:

E-mail: TBD

Additional restrictions on this e-mail program include the following:

h Send notice of loss when emailing us (no photos, color graphics, or
shaded attachments)

h Send a basic attachment format that does not contain digitized logos,
unstable formatting, or hyperlinks

h Any changes to the email format or types of attachments will require
`cchshnm`k `ooqnu`k nm sgd KPUWTGT�r dmc

Also, the Colorado First Report of Injury form (See page 51 and the separate worksheet
provided) that is currently being used for new claim reporting does not include fields for
Nnb`shnm Encd- onkhbx $ dsb/ Yd g`ud `ss`bgdc ` `m KPUWTGT Ynqjdqr� Enlodmr`shnm 
Worksheet for reporting claims to the INSURER There are fields for the Location Code
and your Policy #. This form can be used for E-mail reporting. The INSURER will file
the Colorado First Report of Injury electronically with the State.
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Me dicalBills

Please send all medical bills to the following INSURER office:

TBD

Me dicalBillInq uirie s

Please call TBD; however, contacting the adjuster assigned is more efficient.
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;7/07;7CH 1;/7<B

Accidents at or around the DENVER GREAT HALL PROJECT Site resulting in
damage to property of others (other than the Work itself), or personal injury or death
to a member of the public, must be reported immediately to the Lead Contractor, CITY
AND COUNTY OF DENVER, DEPARTMENT OF AVIATION and Gallagher. The
General Liability Reporting form found in the Claim Kit shall be completed and
emailed, faxed or phoned within 24 hours of injury or damage.

Contractors and Subcontractors of any tier shall not voluntarily admit liability
and shall cooperate with the CITY AND COUNTY OF DENVER, DEPARTMENT OF
AVIATION, Gallagher and the Insurer representatives in the accident investigation.

,@36./=L> =3>5 -6+3<B K B33 C63 /??3=27G 4>A C67B ?A>E7B7>=

/DC><>07;3 1;/7<B

No coverage is provided for automobile accidents under the OCIP. It is the
sole responsibility of each Contractor and Subcontractor of any tier to report accidents
involving their automobiles to their own insurers.

HOWEVER, all accidents occurring in or around the DENVER GREAT HALL
PROJECT Site must be reported to the Lead Contractor, CITY AND COUNTY OF
DENVER, DEPARTMENT OF AVIATION, Assigned Project Manager, and Gallagher.
These accidents may be investigated with regard to any liability arising out of the
DENVER GRET HALL Project construction activities that could result in future claims
(e.g. due to the conditions of the roads, etc.) Each Contractor and Subcontractors of
any tier shall cooperate in the investigation of all automobile accidents.

?>;;DC7>= 1;/7<B K B33 C63 /??3=27G 4>A C67B ?A>E7B7>=
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Enrollment Procedures and
Requirements � uh` Cclhmhrsq`snq�r
On-Line System

Lead Contractor
Ferrovial Agroman West, LLC

Project:

This section contains information on enrollment procedures and requirements
\aV_hW\aZ Xaeb__\aZ i\T g[X I=CJ ;W`\a\fgeTgbeqf jXUf\gX (ON?) TaW* eXcbeg\aZ
payroll on-line and other administration of the OCIP.

Note

For assistance, please contact:

H e ath e rLaw s on x OCIP Adm inis trator,
Te le ph one Num be r: 800-877-8218 x 2205
Em ail: h e ath e r_ law s on@ ajg.com

8?=JCGF
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Eve ry de nve rGREAT H ALLPROJECT Participantm us tcom ple te th e de nve r
Gre atH allEnrollm e ntonline .

IMPORTANT! YOUR PROJECT NO. IS REQUIRED W H EN ENROLLING

1. Enroll online at: https://ajg.vuewrapup.com/contractorportal. You must register
first if you do not already have a user login. Once you register and login click
�Pdv Gmqnkkldms� `mc vgdm xnt `qd oqnlosdc enq ` Rqnidbs Encd trd your
Proje ctNo. TBD

2. Once you complete the online enrollment upload a certificate of insurance to the
documents section. Please find a sample certificate after this page. The
certificate must be in accordance with the enrollment provisions in the General
Enmchshnmr duhcdmbhmf oqhl`qx Ctsn Nh`ahkhsx- Ynqjdqr� Enlodmr`shnm- `mc 
General Liability for Project-Related Operations performed away from the Project
Site. Contact your Insurance Agent for this certificate (a sample is included). It is
your responsibility to notify your Insurance Agent to exclude all work to be done
Tg g[\f Jeb]XVg L\gX Yeb` lbhe eXZh_Te AXaXeT_ F\TU\_\gl TaW Pbe^Xefq
Compensation policies.

3. You must also upload a copy of your Workers Compensation, General Liability,
and Excess Liability rating and declaration pages from your primary insurance
policy.

4. Arthur J. Gallagher will send a Certificate of Insurance evidencing your coverage
under the OCIP program. You should keep this certificate as evidence of your
participation in the OCIP. It may be required by your regular insurance company
to exclude this job site from your regular policy.

5. Once you begin work on site you must log in on a m onth ly bas is and submit
your monthly payroll/  Ekhbj sgd anw ax sgd bnmsq`bs mtladq `mc bkhbj sgd �R`xqnkk� 
button at the top of the page. Verify that the dates the system pulled in are
correct before saving your monthly payroll. If you have multiple class codes and
are only reporting payroll under one of them for any given month you must enter
$0 for those class codes that you do not have payroll for.

6. When you have completed your work on the Project, you must login into the
system and complete the closeout page. Click the box by your contract and click
�Eknrd Qts� `s sgd sno ne sgd o`fd/  [nt vhkk ad `rjdc sn qdbnmbhkd xntq lnmsgkx 
reported payroll and provide your final contract value.
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Ke xnt g`ud `mx ptdrshnmr nq bnmbdqmr okd`rd cnm�s gdrhs`sd sn bnms`bs ld<

H e ath e rLaw s on

314-800-2205

heather_lawson@ajg.com
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OnOn-line Enrollment Instructions

Enrolling Through the Online Portal

1.1. In your web browser, open the AJG Wrap-up Management Portal URL
(https://ajg.vuewrapup.com/contractorportal). This will open the portal login screen.

If you have never registered with the AJG
Wrap-up Contractor Portal nor received a
login for ajg.vuewrapup.com, follow steps
2-4.

If you are already registered, proceed to
step 5.

2.2. Click the Register Me link at the bottom right hand corner of the login box.

3.3. Fill in the form with your first name,
last name, email ID (email address)
and enter the User ID you would like
to use. Your User ID can be any User
ID you will easily remember, such as
your first initial and last name
(preferred), your company name, or
your email address, and must be
unique. Password may contain letters,
numbers and symbols. All fields are
required.

4.4. When your registration has been
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rdbdhudc rtbbdrretkkx- xnt vhkk rdd sgd ldrr`fd �Wrdq KF `mc R`rrvnqc `qd bqd`sdc/ 
Rkd`rd bkhbj gdqd sn knfhm sn Enmsq`bsnq Rnqs`k� hm qdc/ Ekhbj sgd khmj sn ad qdchqdbsdc sn sgd 
login page where you can login to the portal to complete your enrollment. You will also
receive an email with your User ID and Password for your records.

5.5. Ygdm xnt knfhm- he xnt cn mns xds g`ud `mx bnmsq`bsr `ccdc- bkhbj sgd atssnm �Pdv 
Gmqnkkldms�/

If you already have the contract in the system, click the checkbox next to the contract you

need to enroll or complete enrollment, then click the Enrollment button. If you do not see

your contract, add a New Enrollment and us e proje ctcode [TBD]
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6.6. You will be brought to the Enrollment Screen.

The Enrollment Screen includes the following sections, each of which can be expanded or
collapsed for ease of review:

a.a. Contract Information

b.b. Address

c.c. Contact

d.d. Estimated Payroll

e.e. Insurance Information

7.7. Fill in each section with your information to the best of your ability. Fields highlighted in
yellow are required. If you do not know the information for a required field, enter an X, or if
a specified format is required such as a date, enter your best estimate.

a.a. For a new enrollment, all fields shown should be filled in.
b.b. If you have previously started an enrollment or if a contract has been added to your

portal by an administrator, you may not be able to edit some fields. Move on from
those and fill in all the other fields as completely as possible. (If you notice a
mistake in a non-editable field, contact your administrator).

8.8. In the Contract Information section, please enter your contract Estimated Start Date,

Estimated End Date, Contract Value and Description of Work.
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9.9. In the address section, enter a primary address by filling in the fields for address type,
rsqdds `ccqdrr- bhsx- rs`sd- yho- `mc bgdbjhmf sgd bgdbjanw �Rqhl`qx�/ [nt ltrs dmsdq `s 
least one address and it must be marked as primary.

a.a. To add a secondary address, click the Add button in the lower right hand corner of
the address section. This will open another address section.

b.b. To mark a different address as primary, first uncheck the Primary checkbox in the
address originally checked as primary, then check the primary checkbox in the new
primary address. If you check the Primary box in a different address first, you will
get an error message. You first must un-check the original checkbox and then
check the new checkbox.

c.c. To delete an address, click the delete button at the lower right hand corner of the
section containing that address. (Delete will only show when there is more than
one address added.)

d.d. Note: You cannot delete an address that has already been approved by the
administrator. If you try to delete an address which has been approved by AJG
Wrap-up Administrator, then you vhkk fds sgd dqqnq ldrr`fd<  �[nt b`mmns cdkdsd 
Address approved by administrator. Please contact AJG Wrap-to `clhmhrsq`snq/�
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10.In the Contact section, add your contacts. You must enter at least one contact and it must
be marked as primary. You can also add additional contacts. The same rules around
marking as primary, adding and deleting apply for Contact as for address. Please see the
address section above for more details.

a.a. You must provide a value for your corresponding preferred mode of contact. For
example, if you select email as your preferred method of contact, you must provide
an email address.

11. In the estimated payroll section, you must enter estimated payroll for at least one
vnqjdq�r bnlodmr`shnm bk`rr bncd/ Hnq d`bg bk`rr bncd- rdkdbs sgd class code, enter the
man hours and the payroll amount.

a.a. If editing an existing enrollment or completing an enrollment for an administrator-
added contract, the state will be driven off of the project state and will not be
editable.

b.b. To add another class code, click Add. Once there is more than one class code, the
Delete button will also appear, allowing you to delete other records if needed.

12.The Insurance Information section is required, however items a. and b. below are not
mandatory (please enter that information if available).

a.a. Risk ID # (This is the ID # assigned to the Contractor by the Rating Bureau that
compiles and calculates the EMR).
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b.b. Rating Bureau (The organization that compiles Claims history and Payroll to
calculate the EMR).

c.c. EMR value for current year.

d.d. Anniversary Rating Date (MM/DD/YYYY) by when new EMR shall come into
effect).

)Pnsd< Enms`bs xntq Dqnjdq0Rqnctbdq nm xntq vnqjdq�r bnlodmr`shnm onkhbx sn nas`hm 
these details if you do not have them.)

e.e. Qeerhsd YE )Ynqjdq�r Enlodmr`shnm* E`qqher Name

f.f. YE )Ynqjdq�r Enlodmr`shnm* Qeerhsd Rnkhbx Ptladq

g.g. Policy Effective Date (mm/dd/yyyy) - Start date of the Policy

h.h. Policy End Date (mm/dd/yyyy) � End date of the Policy

13.Before you submit your enrollment information, you must check the confirmation
checkbox. (Note: The text in your portal may differ from what is shown in the above
screenshot.) After you verify the information is correct, check the checkbox.

a.a. Once this checkbox is checked, Signature (print your name) and Date field will be
visible. Please add details for sign and date.

a.a. If Verification checkbox is not checked before submitting enrollment, then system
vhkk fhud ldrr`fd `r �[nt g`ud mns udqhehdc sgd `anud hmenql`shnm/�

b.b. If Signature is not entered before submitting Enrollment, then system will give
ldrr`fd `r �Signature is required/�/�
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Note :

1.1. If anything is incomplete, a red circle with the number of missing items will be shown on

each section.

a.a. For example, if five required data points are missing in the Insurance Information

section, the header shows red circled count for the # of missing data points.

2.2. Once your Contract is Pending / Enrolled, you cannot make changes to the enrollment for

the contract.

Subm itDocum e ntation

' As part of your enrollment, you will be required to submit the following supporting
documentation:

h WC Rating and Dec pages (Upload per instructions below)

h Monthly Payrolls (Completed on-line and due on the 5thth of every month for the
preceding month)

h Notice of Completion (When your work has been completed)

' From the home screen, you can access the document section in one of the two ways
mentioned below.

h Select the record of Contract # from the list on the Home Screen, and then click on
Documents button.

OrOr

h Click on Documents sub-menu under Contract from the left menu on the screen.

OrOr

h Click on Documents button from the Enrollment page to upload document for a

given contract.

' Documents screen will be opened.

h If you access the documents screen by selecting the contract # from the list on the

home page or from the Enrollment page, then the contract # will be pre-filled on the

top of the screen.
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h If you access the screen by clicking on the Documents sub-menu from the left

menu, then you will need to search the Contract # by providing at least the first

three characters of the contract number.

On Documents screen, there are three fields: Contract #, Select Form Type and Select File to
upload the document. Refer to the image below.

Scre e n 1 x Docum e nts Scre e n

If there are existing document(s) for selected Contract, the system will display those under

Documents section.

To add the documents to the selected Contract, please follow below steps.

1. Select Contract # or, if already displayed, go to step #2.

2. Select the Form Type from available options. Note: One can select multiple form types,

i.e. Enrollment and NKLL.

3. To locate the file to upload, browse your local drive by clicking on the Browse button. The

file must be on your device or computer from which you are currently accessing the portal.

4. Select the file to upload, and click the Upload File button to upload the file.

5. Once the file is successfully uploaded, that document(s) will be listed in Documents

Screen.

You can return to the Home page by clicking on the Home button.
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Note :

1.1. Only PDF or TIFF documents can be uploaded.

2.2. Once the document(s) are uploaded, the document(s) will be listed in the Documents

section. Click on the link in the Document Name column to confirm it is the right document

for that contract.

Add Lower Tier Subcontractors

1.1. For adding your lower tier Subcontractors for the respective contract, please click on
Subcontract button. Please refer to the image below.

2.2. To add a new Subcontractor, please make sure to enter:

i.i. Expected Start Date � Estimated start date of the subcontract

j.j. Please enter Business Name, NOA Status (from the available options in the
dropdown), FEIN #, Subcontract Value.

k.k. Contract # and Approval Status are read only fields.

l.l. Please enter following details for Contact Information and Payroll Contact
Information for the subcontract.

First Name, Last Name, Phone #, Fax # and Email Address.

3.3. To add another subcontractor; please click on the ADD button. A new subcontract block
will be added under the existing section.

4.4. DELETE button is available to delete the subcontractor, if needed.
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5.5. Please verifx sgd hmenql`shnm `mc bgdbj sgd bgdbjanw mdws sn sgd rs`sdldms �K g`ud 
qduhdvdc sgd hmenql`shnm `mc `fqdd sg`s hs hr bnqqdbs� adenqd rtalhsshmf sgd rtabnmsq`bsnq 
details.

Note :

1.1. Once subcontract is submitted, system will display the auto generated contract number in
the given Contract # field. The Approval Status will also be shown in the Approval Status
field.

2.2. By clicking on Back button on the top-left of the Subcontract screen, the user can go back
to the Enrollment screen.

OnOn-line Payroll Reporting Instructions

How to Report Payroll On-Line

' All enrolled Subcontractors m us tsubmit an On-Site Payroll Report e ve ry m onth from the
inception of the contract until work is completed. The Payroll report is due on the 5thth of
e ve ry m onth enq sgd oqdbdchmf lnmsg�r vnrk.

' Actual Payroll details can be submitted online through the portal
https://ajg.vuewrapup.com/contractorportal/.

Please follow the steps below to submit the Actual Payroll online.

1.1. Once logged in to the portal site, the Actual Payroll details can be submitted online by
using one of the following two options:

a.a. Select the Contract # listed on the Home Screen, then Click on the Payroll button.
NOTE: Ke `mx ne xntq Enmsq`bs $�r `qd mns khrsdc- okd`re contact your AJG Wrap-up
Administrator to check the status of enrollment.

OrOr

b.b. Click on Payroll sub-menu under Contract from the left menu of the screen.

2.2. Actual Payroll screen will open. Please see the Actual Payroll Form image on following
page.
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3.3. If you selected the Contract # from the Home Screen, the Contract # will be pre-filled on
the form. If it is not, you must select the Contract # from the Contract search box above.

4.4. Report date is the current date, and will be filled by the System.

5.5. If this is the first payroll report, please enter the Start Date by either manually typing in
Date textbox (MM/DD/YYYY), or using the drop down Calendar. Do the same for the End
Date. While submitting subsequent payrolls, the System will populate the next calendar
day as the Start Date from the previous report. The End Date needs to be entered
manually.

6.6. Signed By textbox will be pre-filled. Title can be manually entered in the Title textbox.

7.7. On the payroll screen, the WC Code(s) will be filled from the estimated payroll you
submitted during enrollment.

8.8. If you need to add another WC code, click on the green plus button located above the
Reported Payroll column.

9.9. In the WC Code box, enter the WC Code followed by the Description in the next field. In
addition, you can delete a selected WC Code by clicking the Delete (x) icon located above
the Reported Payroll column. Note : You must leave a note in the notes field explaining to
the administrator why you are entering payroll for a class code not included on your
enrollment.

10.Click the Man Hours field to enter the correct hours. Enter the Gross Payroll that includes
unburdened overtime pay.

Remember: If there are no hours worked for a WC code for that month, enter zero (0).

11.Reported Payroll does not include the premium (excess) portion of any Overtime pay. (i.e.
48 hours. x 24.00$/hr. = $1,152, do not include the premium overtime pay of $12.00 for
the 8 hours of overtime). The states of PA, NV, UT, DE and applicable WC monopolistic
states require the entire unburdened overtime portion as Reportable Payroll. If you are
unsure whether to include the unburdened overtime portion as Reportable Payroll, you
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can find the information in your CCIP manual, or by calling the AJG Wrap-up
Administrator.

12. If a WC Code is entered which was not included in the original Estimated Payroll section
on Enrollment Application, a Note explaining the reason for the same must be added
before saving the Actual Payroll.

13. If Reported Payroll is less than Man Hours then system will give the message as
�Reported payroll should be more than man hours.�

14.If Reported Payroll is less than Gross Payroll then system will give the message as
�Reported payroll can never be greater than gross payroll.�

15.If Payroll Start Date is before Project or Contract Start Date then system will give
ldrr`fd `r �Payroll cannot be entered before the Project Start date / Contract Start date,
which is [DATE]. Please contact AJG Wrap-up Administrator for assistance/�

16.After all the required information has been entered, click Submit button. Please note:
Once the payroll information has been submitted it cannot be changed. You must contact
the AJG Wrap-up Administrator for changes.

17.To print, click Print button on the top right corner of Actual Payroll screen. A PDF file will
open displaying the details of the submitted Actual Payroll.
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Ins tructions forCom ple ting th e

Firs tRe portofInjury
(Form follow s th e s e ins tructions )

Ple as e re ad allpage s }
Note , th e actualfillable PDFis attach e d as a s e parate docum e nt

Sdeo eo yHMRTQDQ{R Sahaldkne Re porting W ork s h e e tand w illbe us e d to file th e
Vkngano{ Bkilajo]pekj Bh]ei aha_pnkje_]hhu ^u Sn]rahano/

Sdeo bkni eo yfillable /z Sd]p ia]jo ukq _]j pula pda ejbkni]pekj kjpk pda bkni
from yourcom pute rand printth e form . To s ave th e form to yourcom pute r's

h ard drive , s ave itas a pdfw ith a uniq ue nam e , th e n you can cle arth e form for
th e ne xtincide nt.

Us e num be rs only to fillin th e fie lds for SocialSe curity #, ph one num be rs
and dollaram ounts . Ifa dollaram ountcontains ce nts , do type th e pe riod. To
fillin a ch e ck box, click ins ide th e box w ith yourm ous e . Som e ch e ck boxe s
namqena ukq pk oaha_p kjhu kja ]josan= ukq _]jjkp _da_g ^kpd/ Sda yHjfqnu
Cao_nelpekjz- yM]ia kb Vepjaooz- ]j` yM]ia kb Ck_pknz beah`o d]ra ] cn]u
borde r to indicate h ow m any line s you h ave to type in. Us e th e tab k e y to
navigate to th e ne xtfie ld.
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Note , th e actualfillable PDFis attach e d as a s e parate docum e nt
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City and County ofDe nve r, De partm e ntofAviation
DENVER GREAT H ALLOCIP

G E NE R AL LIABILITY LO S S R E PO R T

DESIGNATED
PROJECT:

TBD

Contractors Email to Kate.Tremblay@flydenver.com and to Kendall_trump@ajg.com
within 24 hours of incident. Once complete, DIA will submit to Arthur J. Gallagher.
Contact AJG by telephone at (303) 773-9 9 9 9 about any case involving bodily injury /
fatality, extensive property damage, or lawsuit.

POLICY H OLDER /COMPANY NAME

Name Phone Number

CITY AND COUNTY OF DENVER, DEPARTMENT OF AVIATION,
DENVER GREAT HALL LLC, DENVER GREAT HALL OCIP

Address Street City State Zip Code

8500 Pena
Boulevard

Denver CO 80249

TIME AND PLACE OF

ACCIDENT

Date of Accident Hour A.M. P.M. Location of Accident

Date Notified of Loss

DESCRIPTION OFACCIDENT

Full description and cause of accident (Attach photos, if available)

Was accident caused by
employee of subcontractor?

Ke �[dr-� fhud dloknxdd�r m`ld

Yes No
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Name of subcontractor Address Street City State & Zip
Code

Who owns premises where
accident occurred?

Does your lease or contract contain any provision
regarding injuries?

W ITNESSES (VERY IMPORTANT)

Names Addresses Street City State & Zip
Code

INJURED PERSON AND INJURIES

Name of person injured Age Married Single

Address Street City State Phone Number

Nature and extent of injuries

Name of doctor or hospital Address Street City State & Zip
Code

By whom is injured person
employed?

Did injured person lose
time from work as a
result of this injury?

Has injured returned to
work?

Yes No
Yes

No

DAMAGE TO PROPERTY OFOTH ERS

Names Addresses Street City State & Zip
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Code

Kind of property Phone Number

Where may property be seen? Estimated cost of repairs

Do you think a claim will be made against you?
Yes No

By whom?

Date of this report Signed
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17CH /=2 1>D=CH >4 23=E3A

PROCEDURE FOR FILING A NOTICE OFCLAIM

AGAINST THE CITY AND COUNTY OF DENVER

(For any party who may want to make a claim for any accident or incident involving
the City and County of Denver)

1. Write and file a Notice of Claim (letter) that complies with the provisions of the
Colorado Governmental Immunity Act notice requirements found in §24-10-109, 7B
(2003), as amended and may be further amended by the legislature.

2. Mail or deliver your Notice of Claim to:

Mayor Michael Hancock

1437 Bannock Street, Room 350

Denver, CO 80202

3. Vgd O`xnq�r Qeehbd vhkk enqv`qc xntq Pnshbd ne Ek`hl sn sgd Fdmudq Ehsx Cssnqmdx�r 
Qeehbd/  [nt vhkk qdbdhud ` kdssdq- vghbg vhkk oqnuhcd Fdmudq�r bk`hl mtladq `mc sgd 
hmudrshf`snq�r m`ld `mc ognmd mtladq/  

4. If you have any questions about your claim contact the Denver International
Airport Risk Management Department at 303.342-2151.

--------------------------------------------------------------------------------------------

24-10-109 . Notice re q uire d - conte nts - to w h om give n - lim itations . Statute text

(1) Any person claiming to have suffered an injury by a public entity or by an
employee thereof while in the course of such employment, whether or not by a willful
and wanton act or omission, shall file a written notice as provided in this section
within one hundred eighty days after the date of the discovery of the injury,
regardless of whether the person then knew all of the elements of a claim or of a
cause of action for such injury. Compliance with the provisions of this section shall be
a jurisdictional prerequisite to any action brought under the provisions of this article,
and failure of compliance shall forever bar any such action.

(2) The notice shall contain the following:

(a) The name and address of the claimant and the name and address of his
attorney, if any;
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(b) A concise statement of the factual basis of the claim, including the date,
time, place, and circumstances of the act, omission, or event complained of;

(c) The name and address of any public employee involved, if known;

(d) A concise statement of the nature and the extent of the injury claimed to
have been suffered;

(e) A statement of the amount of monetary damages that is being requested.

(3) If the claim is against the state or an employee thereof, the notice shall be filed
with the attorney general. If the claim is against any other public entity or an
employee thereof, the notice shall be filed with the governing body of the public entity
or the attorney representing the public entity. Such notice shall be effective upon
mailing by registered mail or upon personal service.

(4) When the claim is one for death by wrongful act or omission, the notice may be
presented by the personal representative, surviving spouse, or next of kin of the
deceased.

(5) Any action brought pursuant to this article shall be commenced within the time
period provided for that type of action in articles 80 and 81 of title 13, C.R.S., relating
to limitation of actions, or it shall be forever barred; except that, if compliance with the
provisions of subsection (6) of this section would otherwise result in the barring of an
action, such time period shall be extended by the time period required for compliance
with the provisions of subsection (6) of this section.

(6) No action brought pursuant to this article shall be commenced until after the
claimant who has filed timely notice pursuant to subsection (1) of this section has
received notice from the public entity that the public entity has denied the claim or
until after ninety days has passed following the filing of the notice of claim required by
this section, whichever occurs first.

Source : L. 71: p. 1207, § 1. C.R.S. 19 63: § 130-11-9. L. 79 : (1) amended, p. 862, §
2, effective July 1. L. 86: (1),(2)(b), (3), and (5) amended and (6) added, p. 877, § 9,
effective July 1. L. 9 2: (1) amended, p. 1117, § 4, effective July 1.
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APPENDIX 18-B

OCIP COST SAVINGS MODEL

Se ction 1. Calculation and Aw ard ofOCIP Sh are d Savings

OCIP Shared Savings shall be the difference between the Loss Fund Amount and the
Developer Losses calculated at Project Substantial Completion.

Se ction 2. Los s Fund

(a) Only the Loss Fund Amount is available for the purposes of calculating
OCIP Shared Savings.

(b) If Construction Work value increases over the term of the OCIP, the Loss
Fund Amount shall also increase (Loss Fund Amount multiplied by $1,000
of Construction Work value).

(c) For the purposes of the OCIP Shared Savings calculation, however, only
the amounts the Owner has contributed to the Loss Fund Amount will
apply to the calculation, and not maximum losses (unless that amount has
been paid by the Owner).

Se ction 3. Dis tribution ofOCIPSh are d Savings

At Project Substantial Completion, if the calculation under Section 1 results in a savings
(where the Developer Losses described in Section 1 are less than Loss Fund Amount),
the Owner will retain 50% of the OCIP Shared Savings and will pay Developer the
remaining 50% within 30 days following receipt of an invoice from Developer for its
share of the OCIP Shared Savings.

Se ction 4. Lim itation on OCIP Sh are d Savings

Developer shall not be entitled to any OCIP Shared Savings if the Developer Losses
under the OCIP, with respect to the Owner-Provided Insurance Policies described in
Section 1(a) of Appendix 18 of the Agreement, exceed the Loss Fund Amount.


