






Instructions for Completing the Agreement for the Emergency Solutions Grants (ESG) Program 
This Agreement is used for one of three purposes:  
(1) to make the initial obligation of ESG funds for a 
fiscal year and establish the terms under which the 
obligation is made; (2) to amend an existing 
Agreement to deobligate an amount of previously 
obligated ESG funds; (3) to amend an existing 
Agreement to obligate additional ESG funds for the 
same fiscal year.    
1.Recipient Name and Address.  Enter the name of 

the state, territory or unit of general purpose local 
government, the name of the organizational unit or 
instrumentality designated to act on behalf of the 
government with respect to ESG, and the address of 
the organizational unit or instrumentality (or 
government, if no unit or instrumentality is 
designated).  
Example (Organizational unit): 
City of ABC 
ABC Department of Homeless Services 
Address of ABC Department of Homeless Services 
Example (Instrumentality): 
State of XYC 
XYZ Housing Finance Agency 
Address of XYZ Housing Finance Agency 

For HUD to recognize an instrumentality as the 
state for ESG:  The state must submit the 
following to the field office: (1) The governor’s 
written designation of the instrumentality to act on 
behalf of the state with respect to the Emergency 
Solutions Grants program; and (2) Certification by 
the governor of the state that the instrumentality 
meets each of the following criteria or evidence that 
otherwise shows the entity qualifies as an 
instrumentality of the state under its state law: (a) 
The entity is used for a governmental purpose and 
performs a governmental function; (b) The entity 
performs its function on behalf of the state; (c) The 
state has the authority to appoint members of the 
governing body of the entity OR the control and 
supervision of the entity is vested in the state 
government; (d) State statutory authority is needed 
to create and/or use the entity; and (e) No part of 
the net earnings inures to the benefit of any private 
shareholder, member or individual.  

For HUD to recognize an instrumentality as the 
metropolitan city or urban county for ESG: The 
metropolitan city/urban county must submit the 
following to the field office:  (1) The chief 
executive’s written designation of the 

instrumentality to act on behalf of the metropolitan 
city/the urban county with respect to the 
Emergency Solutions Grants program; 
(2) Certification by the chief executive of the 
metropolitan city or urban county that the 
instrumentality is established pursuant to legislation 
to act on behalf of the metropolitan city/the county 
with regard to homeless assistance activities, but is 
not a public housing authority/agency; and (3) 
Certification by the metropolitan city or urban 
county (chief executive or authorized attorney for 
the metropolitan city or urban county) that the 
instrumentality meets each of the following criteria 
or evidence that otherwise shows the entity 
qualifies as an instrumentality of the metropolitan 
city/the county under its state or local law:  (a) The 
entity is used for a governmental purpose and 
performs a governmental function; (b) The entity 
performs its function on behalf of the metropolitan 
city/the county; (c) The metropolitan city/the 
county has the authority to appoint members of the 
governing body of the entity OR the control and 
supervision of the entity is vested in the 
metropolitan city/the county; (d) State or local 
statutory authority is needed to create and/or use 
the entity; and (e) No part of the net earnings inures 
to the benefit of any private shareholder, member 
or individual. 

2. Unique Federal Award Identification Number. 
Enter the recipient’s grant number. 

3. Tax Identification Number.  Enter the 9-digit 
Tax ID Number (TIN) for the entity whose 
address is in Box 1. 

4. Unique Entity Identifier (DUNS).  Enter the 
identifier required for System of Award 
Management (SAM) registration to uniquely 
identify the entity whose address is in Box 1. 

5. Fiscal Year.  Indicate the fiscal year source of 
funds for this transaction. Only funds from this 
fiscal year are to be included in this transaction.  
(A separate form must be completed for each 
fiscal year’s funds.) 

6. Previous Obligation.  Enter the total amount of 
funds that have been previously obligated for this 
recipient for this fiscal year source of funds.  If 
this Agreement is for the recipient’s initial 
allocation for the fiscal year (purpose #1), the 
amount will be “0.”  If this Agreement is for 
deobligating funds (purpose #2)  or obligating 



additional funds for the fiscal year (purpose #3), 
enter the amount from Box 8 of the most recent 
Agreement for ESG funds for the fiscal year 
identified in Box 5.   

7. Current Transaction.  Enter the total amount of 
funds for this transaction.  Indicate a deobligation 
either by placing parentheses around the amount 
deobligated or a minus sign before the amount 
deobligated. 

8. Revised Obligation.  Enter the total amount of 
funds available to the recipient after this 
transaction. Box 6 plus/minus Box 7.  

9. Total Required Match. Enter the total amount of 
funds that the recipient is required to contribute, 
as determined in accordance with 24 CFR 
576.201. 

10. Date of Start of Recipient’s Program Year. 
Enter the date on which the Recipient’s Program 
Year begins.  If this Agreement is being used for 
deobligating funds (purpose #2) or obligating 
additional funds for the fiscal year (purpose #3), 
this date must match Box 10 of the initial 
Agreement for ESG funds for the fiscal year 
identified in Box 5.   

11. Date HUD Received Recipient’s Consolidated 
Plan Submission.  
For purpose #1 – Initial Fiscal Year allocation:  
Enter the date HUD received the recipient’s 
annual action plan for the funds being awarded.  
For purpose #2 – Deobligation of funds: Enter 
the date in Box 11 of the initial Agreement for 
ESG funds for the fiscal year entered in Box 5.  
For purpose #3 – Obligation of additional 
funds: Enter the date in Box 11 of the initial 
Agreement for ESG funds for the fiscal year 
entered in Box 5. 

12. Period of Performance Start Date. Enter the 
date that is the later of the date in Box 10 and the 
date in Box 11. 

13. Type of Agreement.  Check Initial Agreement 
(Purpose #1—Initial Fiscal Year allocation), 
Amendment (Purpose #2 – Deobligation), or 
Amendment (Purpose #3 – Obligating additional 
funds), as applicable. 

14. Special Conditions.  Check the appropriate box 
and, if applicable, attach the special conditions 
that are part of the Agreement.  
For the 2016 Grant Agreement, two Special 
Conditions apply:  

Indirect Cost Rate.  The field office must check 
off the “Attached” box in item #14, “Special 
Conditions,” on the Agreement and include the 
Indirect Cost Rate provision in the Special 
Conditions attached to the Agreement. Each 
recipient must list the indirect cost rate(s) and 
direct cost base(s) the recipient will use to 
recover indirect costs under this Agreement. This 
information is required under 2 CFR 
200.210(a)(15). 
Recipient Integrity and Performance Matters.  
If the amount in Box 8 is greater than $500,000, 
the field office must include the following 
provision in the Special Conditions attached to 
the Agreement:  

The Recipient shall comply with the 
requirements in Appendix XII to 2 CFR part 
200—Award Term and Condition for 
Recipient Integrity and Performance Matters. 

15. Period of Performance End Date. Enter the date 
that is 24 months after the date in Box 18. 

16. Name, Title, and Contact Information of HUD 
Official.  Enter the name, title, and contact 
information of the HUD official who is 
authorized to sign the Agreement on behalf of 
HUD.  This is usually the Field Office CPD 
Director.   

17. Signature of HUD Official.  The HUD Official 
signs the Agreement here.  

18. Date.  Enter the date on which the HUD Official 
signs the Agreement.  

19. Name and Title of Authorized Official for the 
Recipient.  Enter the name and title of the official 
authorized to sign on behalf of the recipient.  This 
item is not required if this Agreement is being 
used for obligating additional funds for the fiscal 
year after a reallocation of funds by HUD. 

20. Signature of Authorized Official for the 
Recipient.  The authorized official for the 
recipient signs the Agreement here.  This item is 
not required if this Agreement is being used for 
obligating additional funds for the fiscal year 
after a reallocation by HUD. 

21. Date.  Enter the date on which the authorized 
official for the recipient signs the Agreement.  
This item is not required when HUD is obligating 
additional funds for the fiscal year after a 
reallocation by HUD. 



 

 
Indirect Cost Rate Provision (to be added to Special Conditions attached to each ESG Agreement) 
 

 
If the funds provided under this Agreement will be used for payment of the Recipient’s 
indirect costs pursuant to 2 CFR 200, Subpart E–Cost Principles, attach a schedule in the 
format set forth below to the executed Agreement that is returned to HUD.  The schedule 
shall identify each department/agency of the Recipient that will carry out activities with 
funds provided under this Agreement, the indirect cost rate applicable to that 
department/agency (including if the de minimis rate is charged under 2 CFR 200.414), and 
the direct cost base to which that rate will be applied.  Do not include indirect cost rates for 
subrecipients. 

 
     Recipient       Direct 
Department/Agency Indirect cost rate  Cost Base  

 
 ________________          ______%   _________ 
 ________________          ______%   _________ 

  ________________          ______%   _________ 



 
 

Contract Control Number:

 
 
 
IN WITNESS WHEREOF, the parties have set their hands and affixed their seals at 
Denver, Colorado as of

SEAL      CITY AND COUNTY OF DENVER 
 
 
ATTEST: 
      By______________________________ 
       
___________________________   
 
 
 
 
 
APPROVED AS TO FORM:   REGISTERED AND COUNTERSIGNED: 
 
 
 
 
       By______________________________ 
 
 
By____________________________ 
 
 
 
      By______________________________ 
 



 
Contract Control Number:   
 

    
 

 
 
 
By:  ________________________________________ 
 
 
 
Name:  _____________________________________ 
 (please print) 
 
 
 
Title:  _____________________________________ 
 (please print) 
 
 
 
 
ATTEST: [if required] 
 
 
By:  ________________________________________ 
 
 
 
Name:  _____________________________________ 
 (please print) 
 
 
 
Title:  _____________________________________ 
 (please print) 
 
 

 
 

 


