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12.3.4.2 Types of Public No  ce 
There are two types of public notice addressed by this Section:

A. No  ce of Public Hearings
When required by Section 12.2.9, Summary Table of Authority and Notice, “Notice of Public 
Hearings” provides the public with advance notice of a required hearing at which a review- or 
decision-making body will take action on an application under this Code.  Such notice may be 
provided in writing (mailed), by posting (signs), or by publication.

B. Informa  onal No  ce
When required by Section 12.2.9, Summary Table of Authority and Notice, “Informational 
Notice” provides the public with notice of Community Planning and Development's receipt of 
an application for review (e.g., a zoning permit or site development plan), and/or the approv-
ing authority's inal decision on such application and available avenues for appeal.   Such notice 
may be provided in writing (mailed) and/or by posting (signs).

12.3.4.3 Public No  ce – When Required
Required public notices are summarized in the table shown in Section 12.2.9, Summary Table of Au-
thority and Notice.  More detailed information may be included with each speci ic zoning procedure 
described in Division 4 of this Article 12.

12.3.4.4 No  ce of Public Hearing
A. Wri  en No  ce of Public Hearings

When required by Section 12.2.9, Summary Table of Authority and Notice, written notice of a 
public hearing shall be provided in compliance with the following standards:

1. Offi  cial Map Amendment (Rezoning) - Wri  en No  ce of Planning Board Public 
Hearings

a. No later than 15 days before a required Planning Board public hearing on a pro-
posed of icial map amendment (rezoning), the Manager shall notify the following 
parties:
i. The city council members in whose district the subject property is located.
ii. The at-large city council members.
iii. Registered neighborhood organizations registered according to D.R.M.C. Sec-

tion 12-94 whose boundaries encompass or are located within 200 feet of the 
proposed of icial map amendment (rezoning).

iv. The owners of any real property located in whole or in part within, or within 
200 feet of, the proposed of icial map amendment (rezoning).

2. All Other Applica  ons - Wri  en No  ce of Planning Board Public Hearings
a. Except for an of icial map amendment (rezoning) application, no later than 15 days 

before a required Planning Board public hearing on an application, the Manager 
shall notify the following parties:
i. The city council members in whose district the subject property is located.
ii. The at-large city council members.
iii. Registered neighborhood organizations registered according to D.R.M.C. Sec-

tion 12-94 whose boundaries encompass or are located within 200 feet of the 
proposed application.

3. Wri  en No  ce of City Council Public Hearings
No later than 21 days before a required City Council public hearing on an application, the 
Manager shall notify the city council members in whose district the subject property is lo-
cated and the at-large city council members.  In addition, if the subject application affects 
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Section 12.3.3.8, Determination of Complete Application.  Community Planning and De-
velopment shall cause written informational notice to be sent to the following parties:
a. The city council members in whose district the subject property is located.
b. The at-large city council members.
c. Registered neighborhood organizations registered according to D.R.M.C. Section 

12-94 whose boundaries encompass or are located within 200 feet of the proposed 
of icial map amendment (rezoning).

d. The owners of any real property located in whole or in part within, or within 200 
feet of, the proposed of icial map amendment (rezoning).

2. All Other Applica  ons - Timing of No  ce
Except for an of icial map amendment (rezoning) application, no later than 10 days after 
receipt of a complete application, Community Planning and Development shall cause 
written informational notice to be sent to the city council members in whose district the 
subject property is located, to the at-large city council members, and to those neighbor-
hood organizations registered according to D.R.M.C. Section 12-94, whose boundaries 
encompass or are within 200 feet of the proposed development. 

3. No  ce to Landmark Preserva  on Commission
If the subject property falls within an area designated as a structure or district for pres-
ervation according to the D.R.M.C., Chapter 30 (Landmark Preservation), Community 
Planning and Development shall notify the Denver Landmark Preservation Commission 
regarding the application within the same time periods speci ied in paragraphs 1 and 2 
above.

4. General Rules
a. The informational notice shall be sent via U.S. mail irst class or by electronic mail if 

the recipient has indicated their acceptance of notice by electronic mail. 
b. Noti ication shall include the location and general description of the application 

and proposed action; and the process to be followed, including the date, time and 
place of any related public meeting or hearing, if such has been scheduled; and 
information concerning, as applicable, when and where written comments may be 
submitted. 

c. The failure of any real property owner or a registered neighborhood organization, 
for whatever reason, to receive a noti ication required hereunder shall not invali-
date any inal action by the city.

B. Posted No  ce of Receipt of Applica  on
When required by Section 12.2.9, Summary Table of Authority and Notice, posted notice of 
receipt of an application shall be provided in compliance with the following standards:

1. No later than 10 days after receipt of a complete application, the applicant shall post the 
subject property in a conspicuous location for 10 days with a sign or sign template pro-
vided by Community Planning and Development.  The start of the 10-day period shall be 
the irst day of the posting of the sign.

2. Such sign shall describe the proposal, give directions for submitting comments to Com-
munity Planning and Development within 30 days from the beginning of the posting 
period, and state that any inal decision to approve the application shall be posted at the 
same location for 15 days as soon as it is effective.

3. Posted notices shall be removed by the applicant from the subject property by no later 
than 15 days after the end of the posting period.  Failure to do so shall constitute a viola-
tion of this Code. 
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