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AGREEMENT 

RYAN WHITE HIV/AIDS PROGRAM PART A 

 

 THIS AGREEMENT is made between the CITY AND COUNTY OF DENVER, a 

municipal corporation of the State of Colorado (the “City”) and DENVER HEALTH AND 

HOSPITAL AUTHORITY, a body corporate and political subdivision of the State of 

Colorado, with an address of 777 Bannock Street, Denver, CO 80204 (the “Contractor”, and 

collectively (“the Parties”). 

 

1. WORK TO BE PERFORMED:  The City, acting by and through the 

Department of Public Health and Environment (the “Agency”), has received federal funds to 

provide emergency and financial assistance programs pursuant to the Ryan White 

Comprehensive AIDS Resources Emergency Act, as amended by the Ryan White HIV/AIDS 

Extension Act of 2009, (and generally referred to as the Ryan White Grant program), as may be 

amended from time to time.  The Contractor, under the general direction of, and in coordination 

with, the Agency’s Executive Director (the “Executive Director”) or other designated 

supervisory personnel, shall diligently and professionally provide the services described in the 

Contractor’s Scope of Work, a copy of which is marked as Exhibit A, attached hereto and 

incorporated herein by reference.  The Contractor shall faithfully perform the work required 

under this Agreement in accordance with the standards of care, skill, training, diligence and 

judgment provided by highly competent professionals who perform work of a similar nature to 

the work described in this Agreement.   

2. TERM:  The Agreement will commence on March 1, 2018, and will expire on 

February 28, 2019 (the “Term”).  Subject to the Executive Director’s prior written 

authorization, the Contractor shall complete any work in progress as of the expiration date, and 

the Term of the Agreement will extend until the work is completed or earlier terminated by the 

Executive Director. 

3. COMPENSATION AND PAYMENT:  

A. Fees and Expenses:  The City shall pay and the Contractor shall accept 

as the sole compensation for services rendered and costs incurred under the Agreement an 

amount not to exceed One Million Two Hundred Seventy-Two Thousand Nine Hundred 

Fifty-Seven and 00/100 Dollars ($1,272,957.00) (the “Maximum Contract Amount”), to be 

used in accordance with the budget contained in Exhibit B.  Amounts billed may not exceed the 

budget set forth in Exhibit B.  The Contractor certifies the budget line items in Exhibit B 

contain reasonable allowable direct costs and allocable indirect costs in accordance with 2 

C.F.R., Subpart E.  

B. Invoices:  Funds will be disbursed in appropriate monthly increments, 

upon receipt and approval of Contractor’s monthly invoices and any City required budget 

documents or reports.   Contractor’s invoice(s) will include any and all appropriate supporting 

documentation, including time sheets, payroll records, receipts, and any other document which 

may be pertinent in light of the nature of the services performed or expenses incurred under this 

Agreement.  Contractor’s invoice(s) will reflect in detail the services performed within the 

period for which the payment is requested and will address all completed project outcomes.  
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Contractor’s invoices must identify reasonable allowable direct costs and allocable indirect 

costs actually incurred in accordance with the budgeted categories and amounts contained in 

Exhibit B and any applicable rate schedule approved by the City.  Funds payable by the City 

hereunder shall be distributed to the Contractor on a reimbursement basis only for work 

performed and costs incurred during the prior month. Invoices submitted for payment must be 

received by the Agency on or before the day identified in Exhibit A. Invoices submitted for 

services rendered that are submitted after such deadline are considered to be untimely and must 

be submitted separately to be considered for payment. Payment for such late-submitted invoices 

shall be made only upon a showing of good cause for the late submission. 

If applicable, time sheets must reflect the amount of time, in hours and tenths of hours, 

attributable to each activity performed under this Agreement.  In the event that Contractor 

allocates allowable costs to more than one grant, project, or contract, then timesheets must 

further identify the allocation of allowable costs for each grant, project or contract. 

C. Budget Modifications:  Budget line items may only be modified by the 

written approval of the Executive Director, if in the Executive Director’s sole judgment such 

modification is reasonable and appropriate.  However, such budget modifications will not alter 

the Maximum Contract Amount.  Any modification to Exhibit B shall not take effect until 

approved in writing.  Any modification to Exhibit B agreed to by the parties that requires an 

increase in the Maximum Contract Amount shall be evidenced by a written Amendatory 

Agreement prepared and executed by both parties in the same manner as this Agreement. 

D. Maximum Contract Liability:  Any other provision of this Agreement 

notwithstanding, in no event shall the City be liable for payment for services rendered and 

expenses incurred by the Contractor under the terms of this Agreement for any amount in 

excess of the Maximum Contract Amount.  The Contractor acknowledges that the City is not 

obligated to execute an amendment to this Agreement for any further phase of work other than 

the work described herein, and that any work performed by Contractor beyond that specifically 

described is performed at the Contractor’s risk and without authorization under this Agreement.  

The Contractor understands and agrees that any and all payment obligations of the City under 

this Agreement, including any extensions or renewals thereof, whether direct or contingent, 

shall extend only to funds received from the United States government, approved and 

appropriated by the Denver City Council for the purpose of this Agreement, encumbered for the 

purpose of this Agreement, and paid into the Treasury of the City.  The Contractor 

acknowledges that (1) the City does not by this Agreement, irrevocably pledge present cash 

reserves for payments in future fiscal years, and (2) this Agreement is not intended to create a 

multiple-fiscal year direct or indirect debt or financial obligation of the City. 

E. Federal Funds Contingency:  The Contractor understands that this 

Agreement is funded, in whole or in part, with federal funds.  It is further acknowledged that as 

of the date of the execution of this Agreement, the total amount to be awarded to the City 

pursuant to the Ryan White HIV/AIDS Program Part A HIV Emergency Relief Grant Program 

(Ryan White Part A) (CFDA #93.914) may not have been fully determined, finalized, or paid. 

Should a reduction in City awarded funds under such Grant Program necessitate a reduction to 

the Contractor award hereunder, then the City reserves the right to make a pro rata reduction 

affecting all contractors with the City under the City’s Ryan White Part A Program. 
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F. Recovery of incorrect payments:   If, as a result of any audit or program 

review relating to the performance of the Contractor or its officers, agents or employees under 

this agreement, there are any irregularities or deficiencies in any audit or review, then the 

Contractor will, upon notice from the City, correct all identified irregularities or deficiencies 

within the time frames designated in the City’s written notice.  If corrections are not made by 

such date, then the final resolution of identified deficiencies or disputes shall be deemed to be 

resolved in the City’s favor unless the Contractor obtains a resolution in its favor from the 

responsible official conducting the audit or review.  In any event, the Contractor shall be 

responsible to indemnify and save harmless the City, its officers, agents and employees, from 

and against any and all disallowed costs. 

G. Non-Federal Match Requirement:  The Ryan White Part A Program 

does not have a cost sharing or matching requirement. 

H. REPORTS/CLOSELOUT PROCEDURES/CORRESPONDENCE:  

(1) Reports and Closeout Procedures:  The Contractor shall provide 

the program area of the Agency with the reports described in Exhibit A (Scope of 

Work) in such a format as may be designated by the City.  Such reports may be 

submitted electronically by disk or e-mail, followed by hard copy transmittal. In 

addition, the Contractor shall comply with any and all contract closeout 

procedures directed by the Executive Director to be performed under this 

Agreement for final reimbursement, including but not limited to final review of 

payments, invoices, referrals, and required reporting documents, including close-

out signature. 

(2) Submission of Correspondence and Invoices:  All written 

correspondence concerning procedural or administrative contract matters (other 

than notices required to be provided to the Executive Director and others as 

described in paragraph 19 (NOTICES) shall be delivered to 

Beau.Mitts@denvergov.org, or by U.S. mail to:  

Attn: Program Manager 

Department of Public Health and Environment 

200 W 14
th

 Ave, 4
th

 Floor 

Denver, Colorado 80204. 

Invoices shall be delivered to Terra.HasemanSwazer@denvergov.org, or by US Mail to: 

   Attn: Financial Services 

Department of Public Health and Environment 

200 W 14
th

 Ave, 4
th

 Floor 

Denver, Colorado 80204. 

 

4. PERFORMANCE MONITORING/INSPECTION:  The Contractor shall 

permit the Executive Director to monitor and review the Contractor’s performance under this 

Agreement.  The Contractor shall make available to the City for inspection any and all files, 

records, reports, policies, minutes, materials, books, documents, papers, invoices, accounts, 

payrolls and other data, whether in hardcopy or electronic format, used in the performance of any 

mailto:Beau.Mitts@denvergov.org
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of the services required hereunder or relating to any matter covered by this Agreement in order to 

coordinate the performance of services by the Contractor in accordance with the terms of this 

Agreement.  All such monitoring and inspection shall be performed in a manner that will not 

unduly interfere with the services to be provided under this Agreement.   

5. STATUS OF CONTRACTOR:  The Contractor is an independent contractor 

retained to perform professional or technical services for limited periods of time. Neither the 

Contractor nor any of its employees are employees or officers of the City under Chapter 18 of 

the Denver Revised Municipal Code, or for any purpose whatsoever. 

6. TERMINATION:   

A. The City has the right to terminate the Agreement with cause upon 

written notice effective immediately, and without cause upon twenty (20) days prior written 

notice to the Contractor.  However, nothing herein shall be construed as giving the Contractor 

the right to perform services under this Agreement beyond the time when such services become 

unsatisfactory to the Executive Director. 

B. Notwithstanding the preceding paragraph, the City may terminate the 

Agreement if the Contractor or any of its officers or employees are convicted, plead nolo 

contendere, enter into a formal agreement in which they admit guilt, enter a plea of guilty or 

otherwise admit culpability to criminal offenses of bribery, kick-backs, collusive bidding, bid-

rigging, antitrust, fraud, undue influence, theft, racketeering, extortion or any offense of a similar 

nature in connection with Contractor’s business.  Termination for the reasons stated in this 

paragraph is effective upon receipt of notice. 

C. If the Agreement is terminated without cause the Contractor will be 

compensated for work requested and satisfactorily performed. Upon termination of the 

Agreement by the City, with or without cause, the Contractor will not have any claim against the 

City by reason of, or arising out of, incidental or relating to termination, except for compensation 

for work requested and satisfactorily performed as described in the Agreement. 

D. If the Agreement is terminated, the City is entitled to and will take 

possession of all materials, equipment, tools and facilities it owns that are in the Contractor’s 

possession, custody, or control by whatever method the City deems expedient. The Contractor 

shall deliver all documents in any form that were prepared under the Agreement and all other 

items, materials and documents that have been paid for by the City to the City. These documents 

and materials are the property of the City. The Contractor shall mark all copies of work product 

that are incomplete at the time of termination “DRAFT-INCOMPLETE”. 

7. EXAMINATION OF RECORDS: 

A. The Controller General of the United States of America or his authorized 

representative, any duly authorized representative of the City, including the City Auditor or his 

representative, or any duly authorized representative of the State of Colorado, shall, until the 

expiration of five (5) years after the final payment under this Agreement, have access to and the right 

to examine any directly pertinent books, documents, papers and records of the Contractor involving 

transactions related to this Agreement. 
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B. The Contractor acknowledges that it is subject to any and all applicable 

regulations or guidance of the United States Office of Management and Budget. 

C. The Contractor shall keep true and complete records, and shall annually 

furnish an accurate statement for the preceding calendar year, of all business transactions under this 

Agreement, which statement shall be certified by an authorized representative of the Contractor to be 

correct.  The Contractor agrees to establish and maintain a system of bookkeeping satisfactory to the 

federal government or the City's Auditor and to give any authorized representatives of the federal 

government or the City access during reasonable hours to such books and records.  Any representative 

of the federal government or the City's Auditor shall have the right at any time, and from time to time, 

to audit all of the books of account, bank statements, documents, records, tax returns, papers and files 

of the Contractor, related to this Agreement, whether prepared manually or electronic, and the 

Contractor, upon request, shall make all such matters available for such examination. If said records 

exist in electronic form, the Contractor shall maintain a means of transferring said records to hardcopy 

form. The Contractor's obligation to retain the above records shall expire five (5) years after the 

Contractor's statement for any period has been delivered to the City. 

8. WHEN RIGHTS AND REMEDIES NOT WAIVED:  In no event shall any 

action by the City hereunder constitute or be construed to be a waiver by the City of any breach 

of covenant or default which may then exist on the part of the Contractor, and the City’s action 

or inaction when any such breach or default shall exist shall not impair or prejudice any right or 

remedy available to the City with respect to such breach or default; and no assent, expressed or 

implied, to any breach of any one or more covenants, provisions or conditions of this Agreement 

shall be deemed or taken to be a waiver of any other breach. 

9. INSURANCE:  The Contractor is a “public entity” within the meaning of the 

Colorado Governmental Immunity Act, §24-10-101, et seq., C.R.S., as amended.  The Contractor 

shall maintain at all times during the term of this Agreement such liability insurance, by 

commercial policy or self-insurance, as is necessary to meet the Contractor’s liabilities under the 

Act.  Proof of such insurance shall be provided upon request by the City.   

 

10. LIABILITY:  The Contractor will be liable for the actions and omissions of its 

respective officers, agents, employees, and subcontractors, to the extent provided by the 

Colorado Governmental Immunity Act. This obligation will survive the termination of this 

Agreement. 

 

11. COLORADO GOVERNMENTAL IMMUNITY ACT:  In relation to the 

Agreement, the City is relying upon and has not waived the monetary limitations and all other 

rights, immunities and protection provided by the Colorado Governmental Act, C.R.S. § 24-10-

101, et seq. 

12. TAXES, LATE CHARGES, AND PERMITS:  The City is not liable for the 

payment of taxes, late charges or penalties of any nature, except for any additional amounts that 

the City may be required to pay under the City’s prompt payment ordinance D.R.M.C. § 20-107, 

et seq. The Contractor shall promptly pay when due, all taxes, bills, debts and obligations it 

incurs performing the services under the Agreement and shall not allow any lien, mortgage, 
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judgment or execution to be filed against City property, including to land, facilities, 

improvements, or equipment. 

13. ASSIGNMENT AND SUBCONTRACTING:  The Contractor shall not 

voluntarily or involuntarily assign any of its rights or obligations under the Agreement or 

subcontract performance obligations without obtaining the Executive Director’s prior written 

consent. Any attempt by the Contractor to assign its rights or obligations or subcontract 

performance obligations without the Executive Director’s prior written consent will be void and, 

at the Executive Director’s option, automatically terminates the Agreement. The Executive 

Director has sole and absolute discretion whether to consent to any assignment of rights or 

obligations and subcontracting of performance obligations under the Agreement. In the event of 

any subcontracting or unauthorized assignment: (i) the Contractor shall remain responsible to the 

City; and (ii) it shall not create a contractual relationship between the City and sub-consultant or 

subcontractor or assignee. 

14. NO THIRD PARTY BENEFICIARY:  Enforcement of the terms of the 

Agreement and all rights of action relating to enforcement are strictly reserved to the parties. 

Nothing contained in the Agreement gives or allows any claim or right of action to any third 

person or entity. Any person or entity other than the City or the Contractor receiving services or 

benefits pursuant to the Agreement is an incidental beneficiary only. 

15. NO AUTHORITY TO BIND CITY TO CONTRACTS:  The Contractor lacks 

any authority to bind the City on any contractual matters. Final approval of all contractual 

matters that purport to obligate the City must be executed by the City in accordance with the 

City’s Charter and the D.R.M.C. 

16. AGREEMENT AS COMPLETE INTEGRATION-AMENDMENTS: The 

Agreement is the complete integration of all understandings between the parties as to the subject 

matter of the Agreement. No prior or contemporaneous addition, deletion, or other modification 

has any force or effect, unless embodied in the Agreement in writing. No subsequent novation, 

renewal, addition, deletion, or other amendment will have any force or effect unless embodied in 

a written amendment to the Agreement properly executed by the parties. No oral representation 

by any officer or employee of the City at variance with the terms of the Agreement or any 

written amendment to the Agreement will have any force or effect or bind the City. The 

Agreement is, and any amendments thereto will, be binding upon the parties and their successors 

and assigns. Amendments to this Agreement will become effective when approved by both 

parties and executed in the same manner as this Agreement. 

17. SEVERABILITY:  Except for the provisions of the Agreement requiring 

appropriation of funds and limiting the total amount payable by the City, if a court of competent 

jurisdiction finds any provision of the Agreement or any portion thereof to be invalid, illegal, or 

unenforceable, the validity of the remaining portions or provisions will not be affected, if the 

intent of the parties can be fulfilled. 

18. CONFLICT OF INTEREST:   

A. No employee of the City shall have any personal or beneficial interest in 

the services or property described in the Agreement; and the Contractor shall not hire, or 
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contract for services with, any employee or officer of the City in violation of the City’s Code of 

Ethics, D.R.M.C. §2-51, et seq. or the Charter §§ 1.2.8, 1.2.9, and 1.2.12. 

B. The Contractor shall not engage in any transaction, activity or conduct 

that would result in a conflict of interest under the Agreement. The Contractor represents that it 

has disclosed any and all current or potential conflicts of interest which shall include 

transactions, activities or conduct that would affect the judgment, actions or work of the 

Contractor by placing the Contractor’s own interests, or the interests of any party with whom 

the Contractor has a contractual arrangement, in conflict with those of the City. The City, in its 

sole discretion, will determine the existence of a conflict of interest and may terminate the 

Agreement in the event it determines a conflict exists, after it has given the Contractor written 

notice describing the conflict. 

19. NOTICES:  Notices concerning termination of the Agreement, alleged or actual 

violations of the terms of the Agreement, and matters of similar importance must be hand 

delivered, sent by overnight courier service, mailed by certified mail, return receipt requested, or 

mailed via United States mail, postage prepaid, if to Contractor at the address first above written, 

and if to the City at: 

  By Contractor to: Executive Director 

     Department of Public Health and Environment 

     City and County of Denver 

     200 W. 14
th

 Ave  

     Denver, Colorado 80204-3221 

With a copy to: Program Manager 

     Denver Office of HIV Resources 

     Department of Public Health and Environment 

     200 W. 14
th

 Ave 

Denver, Colorado 80204-3221 

Notices hand delivered or sent by overnight courier are effective upon delivery; notices sent by 

certified mail are effective upon receipt; and notices sent by mail are effective upon deposit with 

the US Postal Service. The parties may designate substitute addresses where or persons to whom 

notices are to be mailed or delivered; however, these substitutions will not become effective until 

actual receipt of written notification. 

20. DISPUTES:  All disputes of whatsoever nature between the City and the 

Contractor regarding this Agreement shall be resolved by administrative hearings pursuant to the 

procedure established by Denver Revised Municipal Code, § 56-106(b), et seq.  For the purposes 

of that procedure, the City official rendering a final determination shall be the City representative 

identified in paragraph 1 hereof. 

21. GOVERNING LAW; VENUE:  The Agreement will be construed and enforced 

in accordance with applicable federal law, the laws of the State of Colorado, the Charter and 

Revised Municipal Code of the City and County of Denver, and the ordinances, regulations and 

Executive Orders enacted or promulgated pursuant to the Charter and Code. The Charter, 

Revised Municipal Code and Executive Orders of the City and County of Denver are expressly 
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incorporated into the Agreement. Venue for any legal action relating to the Agreement will be in 

the District Court of the State of Colorado Second Judicial District. 

22. COMPLIANCE WITH APPLICABLE LAWS:  The Contractor will comply 

with all applicable Federal, State and City laws, ordinances, codes, regulations, rules, executive 

orders, and policies whether or not specifically referenced herein. Any references to specific 

federal, state, or local laws or other requirements incorporated into this Agreement are not 

intended to constitute an exhaustive list of federal, state, and City requirements applicable to this 

Agreement.  Applicable statutes, regulations and other documents pertaining to administration or 

enforcement of the services referenced in this Agreement and all other applicable provisions of 

federal, state or local law are deemed to be incorporated herein by reference. Compliance with 

all such statutes, regulations and other documents is the responsibility of the Contractor.  In 

particular, and not by way of limitation, the services shall be performed in strict compliance with 

all laws, executive orders, ordinances, rules, regulations, policies and procedures prescribed by 

the City, the State of Colorado, and the United States Government, and the following additional 

federal requirements: 

A. Ryan White Part A Programs:  This Agreement is subject to the 

provisions of the Ryan White Comprehensive AIDS Resources Emergency Act, as amended by 

the Ryan White HIV/AIDS Extension Act of 2009 (Ryan White Act) pertaining to the HIV 

emergency relief grants program and the U.S. Department of Health and Human Services’ 

(HHS) implementing regulations.   

B. Federal Grant Award:  All of the terms and conditions of the Ryan 

White Part A Grant between the City and HHS for the fiscal year covered by this Agreement and 

to any subsequent Ryan White Part A Grant whether or not any such terms or conditions are set 

forth in the text of this Agreement.  The terms and conditions of the said Ryan White Part A 

Grant are incorporated herein by reference. 

C. HIPAA and HITECH Act:   Contractor shall be required to comply 

with the Health Insurance Portability and Accountability Act of 1996, Public Law 104-191 

(“HIPAA”), the Health Information Technology for Economic and Clinical Health Act, Public 

Law 111-005 (“HITECH Act”), and their implementing regulations at 45 CFR Parts 160 and 164 

(“The HIPAA Regulations”), which are outlined in Exhibit C and incorporated into this 

Agreement by reference. 

D. Program Guidance:  All information, circulars, memoranda, program 

guidance, instructions or other written documentation issued by the federal government 

concerning the Ryan White Part A program or the expenditure of other federal funds provided 

under this Agreement. 

E. OMB Circulars:  The applicable terms and conditions of OMB Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards/Funds, 2 C.F.R. Part 200, et seq. 

F. Grievance Policy:  The parties desire to ensure that clients are being 

adequately informed over pending actions concerning their continued participation in the program or 

activity provided by the Contractor.  Also, clients must be allowed adequate opportunity to 

communicate dissatisfaction with the facilities or services offered by the Contractor.  In order to 
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satisfy this requirement, the Contractor agrees to provide a written “Grievance Policy” and related 

procedures as a mechanism to provide opportunities for the City and its clients to meaningfully 

communicate problems, dissatisfaction, and concerns and to establish procedures for resolution of 

grievances.  The policy must be communicated to clients upon their initial receipt of services.  Failure 

to provide an acceptable Grievance Policy shall constitute a material breach of this Agreement.   

G. Debarment:  The Contractor is subject to the prohibitions on contracting 

with a debarred organization pursuant to U.S. Executive Orders 12549 and 12689, Debarment and 

Suspension, and implementing federal regulations codified at 2 C.F.R. Part  180 and 2 C.F.R. Part 

376.  By its signature below, the Contractor assures and certifies that neither it nor its principals is 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 

from participation in this transaction by any federal department or agency.  The Contractor shall 

provide immediate written notice to the Executive Director if at any time it learns that its certification 

to enter into this Agreement was erroneous when submitted or has become erroneous by reason of 

changed circumstances.  If the Contractor is unable to certify to any of the statements in the 

certification contained in this Article, the Contractor shall provide a written explanation to the City 

within thirty (30) calendar days of the date of execution of this Agreement.  Furthermore, if the 

Contractor is unable to certify to any of the statements in the certification contained in this Article, 

the City may pursue any and all available remedies available to the City, including but not limited to 

terminating this Agreement immediately, upon written notice to the Contractor. 

The Contractor shall include the clause titled "Certification Regarding Debarment, 

Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered Transaction" in all covered 

transactions associated with this Agreement. The Contractor is responsible for determining the method 

and frequency of its determination of compliance with Executive Orders 12549 and 12689 and their 

implementing regulations. 

H. No Discrimination in Program Participation:  The Contractor will comply 

with any and all applicable federal, state, and local laws that prohibit discrimination in programs and 

activities funded by this Agreement on the basis of race, color, national origin, sex, disability, and age 

including but not limited to Title VI of the Civil Rights Act of 1964 (Title VI), Section 504 of the 

Rehabilitation Act of 1973 (Section 504), the Age Discrimination Act of 1975, the Americans with 

Disabilities Act of 1990 (ADA), Title IX of the Education Amendments of 1972, Title VII of the 

Civil Rights Act of 1964 (Title VII), the Age Discrimination in Employment Act (ADEA), the 

antidiscrimination provision of the Immigration Reform and Control Act of 1986 (IRCA), and the 

Equal Pay Act (EPA).  Violations may be subject to any penalties set forth in said applicable laws 

and the Contractor agrees to indemnify and hold the City harmless from any and all claims, losses, or 

demands that arise under this Article. 

I. Access to Services for Persons with Limited English Proficiency:  As 

clarified by Executive Order 13166, Improving Access to Services for Persons with Limited English 

Proficiency, and resulting federal agency guidance, national origin discrimination includes 

discrimination on the basis of limited English proficiency (LEP). To ensure compliance with Title 

VI, Contractor must take reasonable steps to ensure that LEP persons have meaningful access to 

Contractor’s programs, services and activities.  

J. Prohibited Transactions: 
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(1) Interest of Contractor:  The Contractor covenants that it 

presently has no interest and shall not acquire any interest, direct or indirect, 

which would conflict in any manner or degree with the performance of services 

required to be performed under this Agreement.  The Contractor further covenants 

that in the performance of this Agreement, no person having any such interest will 

be employed. 

(2) Members of Congress:  No member of or delegate to the 

Congress of the United States of America shall be admitted to any share or part 

hereof or to any benefit to arise from this Agreement. 

(3) City Employees:  No officer or employee of either the City or the 

Contractor shall derive any unlawful personal gain, either by salary, fee payment 

or personal allowance, from his or her association with the other party to this 

Agreement.  Any contractual provision that contravenes the provisions of this 

section shall be null and void.  This section shall not prohibit an officer or 

administrator of one party to this Agreement from being reimbursed by the other 

party for actual, out-of-pocket expenses incurred on behalf of the other party.  

(4) No Political Activity:  Without limiting the foregoing, the 

Contractor agrees that political activities are prohibited under this Agreement, and 

agrees that no funds paid to it by the City hereunder will be used to provide 

transportation for any persons to polling places or to provide any other services in 

connection with elections. 

K. Byrd Anti-Lobbying: If the Maximum Contract Amount exceeds 

$100,000, the Contractor must complete and submit to the City a required certification form 

provided by the City certifying that it will not and has not used Federal appropriated funds to 

pay any person or organization for influencing or attempting to influence an officer or employee 

of any agency, a member of Congress in connection with obtaining any Federal contract grant 

of any other award covered by 31 U.S.C. 1352. Contractor must also disclose any lobbying with 

non-Federal funds that takes place in connection with obtaining any Federal award.  

L. Mandatory Disclosures: Contractor must disclose, in a timely manner, 

in writing to the City all violations of Federal criminal law involving fraud, bribery, or gratuity 

violations potentially affecting the work to be performed under this Agreement. Failure to make 

required disclosures can result in the City taking any of the remedies described in 2 C.F.R. 

§200.338.   

23. NO EMPLOYMENT OF ILLEGAL ALIENS TO PERFORM WORK 

UNDER THE AGREEMENT: 

A. This Agreement is subject to Division 5 of Article IV of Chapter 20 of the 

Denver Revised Municipal Code, and any amendments (the “Certification Ordinance”).  

B. The Contractor certifies that it will participate in the E-Verify Program, as 

defined in § 8-17.5-101(3.7), C.R.S., to confirm the employment eligibility of all employees who 

are newly hired for employment to perform work under this Agreement. 

C. The Contractor also agrees and represents that: 
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(1) It shall not knowingly employ or contract with an illegal alien to 

perform work under the Agreement. 

(2) It shall not enter into a contract with a subconsultant or 

subcontractor that fails to certify to the Contractor that it shall not knowingly 

employ or contract with an illegal alien to perform work under the Agreement. 

(3) It has confirmed the employment eligibility of all employees who 

are newly hired for employment to perform work under this Agreement, through 

participation in the E-Verify Program. 

(4) It is prohibited from using the E-Verify Program procedures to 

undertake pre-employment screening of job applicants while performing its 

obligations under the Agreement, and that otherwise requires the Contractor to 

comply with any and all federal requirements related to use of the E-Verify 

Program including, by way of example, all program requirements related to 

employee notification and preservation of employee rights. 

(5) If it obtains actual knowledge that a subconsultant or subcontractor 

performing work under the Agreement knowingly employs or contracts with an 

illegal alien, it will notify such subconsultant or subcontractor and the City within 

three (3) days. The Contractor will also then terminate such subconsultant or 

subcontractor if within three (3) days after such notice the subconsultant or 

subcontractor does not stop employing or contracting with the illegal alien, unless 

during such three-day period the subconsultant or subcontractor provides 

information to establish that the subconsultant or subcontractor has not knowingly 

employed or contracted with an illegal alien. 

(6) It will comply with any reasonable request made in the course of 

an investigation by the Colorado Department of Labor and Employment under 

authority of § 8-17.5-102(5), C.R.S, or the City Auditor, under authority of 

D.R.M.C. 20-90.3. 

  D. The Contractor is liable for any violations as provided in the Certification 

Ordinance.  If Contractor violates any provision of this section or the Certification Ordinance, 

the City may terminate this Agreement for a breach of the Agreement.  If the Agreement is so 

terminated, the Contractor shall be liable for actual and consequential damages to the City.  Any 

such termination of a contract due to a violation of this section or the Certification Ordinance 

may also, at the discretion of the City, constitute grounds for disqualifying Contractor from 

submitting bids or proposals for future contracts with the City. 

24. NO DISCRIMINATION IN EMPLOYMENT:  In connection with the 

performance of work under this Agreement, the Contractor agrees not to refuse to hire, 

discharge, promote or demote, or to discriminate in matters of compensation against any person 

otherwise qualified, solely because of race, color, religion, national origin, gender, age, military 

status, sexual orientation, gender identity or gender expression, marital status, or physical or 

mental disability; and the Contractor further agrees to insert the foregoing provision in all 

subcontracts hereunder. 
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25. USE, POSSESSION OR SALE OF ALCOHOL OR DRUGS:  The Contractor 

shall cooperate and comply with the provisions of Executive Order 94 and Attachment A thereto 

concerning the use, possession or sale of alcohol or drugs.  Violation of these provisions or 

refusal to cooperate with implementation of the policy can result in the City barring the 

Contractor from City facilities or participating in City operations. 

 

26. CONFIDENTIAL INFORMATION; OPEN RECORDS: 

A. Confidential Information:  The Contractor acknowledges and accepts 

that, in the performance of all work under the terms of this Agreement, the Contractor will or 

may have access to the following types of information:  (1)  City Proprietary Data or confidential 

information that may be owned or controlled by the City (“City Proprietary Data”);  (2) 

confidential information pertaining to persons receiving services from the Agency (“Client 

Data”), or (3) confidential proprietary information owned by third parties (“Third Party 

Proprietary Data”).  For purposes of this Agreement, City Proprietary Data, Client Data, and 

Third Party Proprietary Data shall be referred to collectively as “Confidential Information”.  The 

Contractor agrees that all Confidential Information provided or otherwise disclosed by the City 

to the Contractor or as otherwise acquired by the Contractor during its performance under this 

Agreement shall be held in confidence and used only in the performance of its obligations under 

this Agreement.   The Contractor shall limit access to any and all Confidential Information to 

only those employees who have a need to know such information in order to provide services 

under this Agreement.  The Contractor shall exercise the same standard of care to protect any 

and all Confidential Information as a reasonably prudent contractor or Contractor would to 

protect its own proprietary or confidential data.   Contractor acknowledges that Confidential 

Information may be in hardcopy, printed, digital or electronic format.  The City reserves the right 

to restrict at any time Contractor’s access to electronic Confidential Information to “read-only” 

access or “limited” access as such terms are designated by the Executive Director. 

The Contractor agrees to comply with all applicable state and federal laws 

protecting the privacy or confidentiality of any and all Client Data, including protected health 

information, or other protected information, and to comply with all requirements contained in the 

attached Exhibit C. 

 

(1) Use of Confidential Information:  Except as expressly provided 

by the terms of this Agreement, the Contractor agrees that it shall not disseminate, 

transmit, license, sublicense, assign, lease, release, publish, post on the internet, 

transfer, sell, permit access to, distribute, allow interactive rights to, or otherwise 

make available any Confidential Information or any part thereof to any other 

person, party or entity in any form or media for any purpose other than 

performing its obligations under this Agreement.  The Contractor further 

acknowledges that by providing access to Confidential Information, the City is 

not granting to the Contractor any right or license to use such data except as 

provided in this Agreement.  The Contractor further agrees not to reveal, publish, 

disclose, or distribute to any other party, in whole or in part, in any way 
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whatsoever, any Confidential Information without prior written authorization 

from the Executive Director. 

(2) City Methods: The Contractor agrees that any ideas, concepts, 

know-how, computer programs, or data processing techniques developed by the 

Contractor or provided by the City in connection with this Agreement shall be 

deemed to be the sole property of the City and all rights, including copyright, 

shall be reserved to the City.  The Contractor agrees, with respect to Confidential 

Information, that:  (a) the Contractor shall not copy, recreate, reverse, engineer or 

decompile such data, in whole or in part, unless authorized in writing by the 

Executive Director; (b) the Contractor shall retain no copies, recreations, 

compilations, or decompilations, in whole or in part, of such data; (c) the 

Contractor shall, upon the expiration or earlier termination of the Agreement, 

destroy (and, in writing, certify destruction) or return all such data or work 

products incorporating such data or information to the City. 

(3) Employees and Subcontractors:  The requirements of this 

provision shall be binding on the Contractor’s employees, agents, officers and 

assigns.  The Contractor warrants that all of its employees, agents, and officers 

who designated to provide services under this Agreement will be advised of this 

provision.  All requirements and obligations of the Contractor under this 

Agreement shall survive the expiration or earlier termination of this Agreement.   

(4) Disclaimer:  Notwithstanding any other provision of this 

Agreement, the City is furnishing Confidential Information on an “as is” basis, 

without any support whatsoever, and without representation, warranty or 

guarantee, including, but not in any manner limited to, fitness, merchantability, 

accuracy and completeness of the Confidential Information. The Contractor 

acknowledges and understands that Confidential Information may not be 

completely free of errors.  The City assumes no liability for any errors or 

omissions in any Confidential Information.  Specifically, the City is not 

responsible for any costs including, but not limited to, those incurred as a result of 

lost revenues, loss of use of data, the costs of recovering such programs or data, 

the cost of any substitute program, claims by third parties, or for similar costs.  If 

discrepancies are found, the Contractor agrees to contact the City immediately. 

B. Open Records:  The parties understand that all the material provided or 

produced under this Agreement may be subject to the Colorado Open Records Act, § 24-72-201, 

et seq., C.R.S. (2014), and that in the event of a request to the City for disclosure of such 

information, the City shall advise the Contractor of such request in order to give the Contractor 

the opportunity to object to the disclosure of any of its proprietary or confidential material.  In 

the event of the filing of a lawsuit to compel such disclosure, the City will tender all such 

material to the court for judicial determination of the issue of disclosure and the Contractor 

agrees to intervene in such lawsuit to protect and assert its claims of privilege and against 

disclosure of such material or waive the same.  The Contractor further agrees to defend, 

indemnify and save and hold harmless the City, its officers, agents and employees, from any 

claims, damages, expenses, losses or costs arising out of the Contractor’s intervention to protect 
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and assert its claim of privilege against disclosure under this Article including, but not limited to, 

prompt reimbursement to the City of all reasonable attorney fees, costs and damages that the City 

may incur directly or may be ordered to pay by such court. 

27. INTELLECTUAL PROPERTY RIGHTS:  The City and the Contractor intend 

that all property rights to any and all materials, text, logos, documents, booklets, manuals, 

references, guides, brochures, advertisements, music, sketches, plans, drawings, prints, 

photographs, specifications, software, data, products, ideas, inventions, and any other work or 

recorded information created by the Contractor and paid for by the City pursuant to this 

Agreement, in preliminary or final forms and on any media whatsoever (collectively, 

“Materials”), shall belong to the City.  The Contractor shall disclose all such items to the City.  

To the extent permitted by the U.S. Copyright Act, 17 USC § 101, et seq., the Materials are a 

“work made for hire” and all ownership of copyright in the Materials shall vest in the City at the 

time the Materials are created.  To the extent that the Materials are not a “work made for hire,” 

the Contractor hereby sells, assigns and transfers all right, title and interest in and to the 

Materials to the City, including the right to secure copyright, patent, trademark, and other 

intellectual property rights throughout the world and to have and to hold such copyright, patent, 

trademark and other intellectual property rights in perpetuity. 

28. LEGAL AUTHORITY:  Contractor represents and warrants that it possesses the 

legal authority, pursuant to any proper, appropriate and official motion, resolution or action 

passed or taken, to enter into the Agreement. Each person signing and executing the Agreement 

on behalf of Contractor represents and warrants that he has been fully authorized by Contractor 

to execute the Agreement on behalf of Contractor and to validly and legally bind Contractor to 

all the terms, performances and provisions of the Agreement. The City shall have the right, in its 

sole discretion, to either temporarily suspend or permanently terminate the Agreement if there is 

a dispute as to the legal authority of either Contractor or the person signing the Agreement to 

enter into the Agreement. 

29. NO CONSTRUCTION AGAINST DRAFTING PARTY:  The parties and 

their respective counsel have had the opportunity to review the Agreement, and the Agreement 

will not be construed against any party merely because the Agreement or any provisions thereof 

were prepared by a particular party. 

30. SURVIVAL OF CERTAIN PROVISIONS:  The terms of the Agreement and 

any exhibits and attachments that by reasonable implication contemplate continued performance, 

rights, or compliance beyond expiration or termination of the Agreement survive the Agreement 

and will continue to be enforceable. Without limiting the generality of this provision, the 

Contractor’s obligations to provide insurance and to indemnify the City will survive for a period 

equal to any and all relevant statutes of limitation, plus the time necessary to fully resolve any 

claims, matters, or actions begun within that period. 

31. INUREMENT:  The rights and obligations of the parties to the Agreement inure 

to the benefit of and shall be binding upon the parties and their respective successors and assigns, 

provided assignments are consented to in accordance with the terms of the Agreement. 

32. TIME IS OF THE ESSENCE:  The parties agree that in the performance of the 

terms, conditions, and requirements of this Agreement, time is of the essence. 
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33. PARAGRAPH HEADINGS:  The captions and headings set forth herein are for 

convenience of reference only, and shall not be construed so as to define or limit the terms and 

provisions hereof. 

34. CITY EXECUTION OF AGREEMENT:  This Agreement is expressly subject 

to, and shall not be or become effective or binding on the City until it has been fully executed by 

all signatories of the City and County of Denver. 

35. CONTRACT DOCUMENTS; ORDER OF PRECEDENCE:   In the event of 

any conflicts between the language of the Agreement and the exhibits, the language of the 

Agreement controls.  

36. ELECTRONIC SIGNATURES AND ELECTRONIC RECORDS: Contractor 

consents to the use of electronic signatures by the City.  The Agreement, and any other 

documents requiring a signature hereunder, may be signed electronically by the City in the 

manner specified by the City. The Parties agree not to deny the legal effect or enforceability of 

the Agreement solely because it is in electronic form or because an electronic record was used in 

its formation.  The Parties agree not to object to the admissibility of the Agreement in the form 

of an electronic record, or a paper copy of an electronic document, or a paper copy of a 

document bearing an electronic signature, on the ground that it is an electronic record or 

electronic signature or that it is not in its original form or is not an original. 

 

END 

Exhibits List: 

Exhibit A Scope of Work 

Exhibit B Budget 

Exhibit C HIPAA and Hitech 

 

SIGNATURE PAGES AND EXHIBITS FOLLOW THIS PAGE 

 



 
 

Contract Control Number:

 
 
 
IN WITNESS WHEREOF, the parties have set their hands and affixed their seals at 
Denver, Colorado as of

SEAL      CITY AND COUNTY OF DENVER 
 
 
ATTEST: 
      By______________________________ 
       
___________________________   
 
 
 
 
 
APPROVED AS TO FORM:   REGISTERED AND COUNTERSIGNED: 
 
 
 
 
       By______________________________ 
 
 
By____________________________ 
 
 
 
      By______________________________ 
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I. Purpose of Agreement 

The purpose of this contract is to establish an agreement and Scope of Services between the 

Denver Department of Public Health & Environment (DDPHE), Denver HIV Resources (DHR) 

and the Denver Health and Hospital Authority (DHHA). DHHA has been awarded 
$1,272,957 in Ryan White Part A funds for Fiscal Year 2018 (March 1, 2018 – February 28, 
2019). 
 

II. Services and Conditions 
 
To provide the following services to individuals living with HIV/AIDS in the Denver Transitional 
Grant Area (TGA), which includes and is limited to, Adams, Arapahoe, Denver, Douglas, and 
Jefferson counties, in accordance with the attached Standards of Care (SOC) for the following 
service categories: 

 

  FY 2018 total Award 

1. Early Intervention Services $165,761 

2. Medical Case Management $74,215 

3. Medical Transportation Services $10,988 

4. Mental Health Services $86,973 

5. Oral Health Care $162,020 

6. Outpatient/Ambulatory Medical Care $689,089 

7. Substance Abuse Services – outpatient $62,674 

8. MAI Early Intervention Services $21,237 

 TOTAL: $1,272,957 

 

 

III. Process and Outcome Measures  
 

A. Process Measures 

In FY2018, DHHA will provide: 

 

 Service Category Unduplicated 
Clients 

Service Units 
Delivered 

1. Early Intervention Services 215 882 

2. Medical Case Management 30 270 

3. Medical Transportation Services 226 1320 

4. Mental Health Services 268 700 

5. Oral Health Care 306 1000 

6. Outpatient/Ambulatory Medical Care 1450 7800 + 6500 

7. Substance Abuse Services – outpatient 115 450 

    

8. MAI Early Intervention Services 30 150 

*Between visit care (phone, email) 

 

 Required:   

Invoices and reports shall be completed and submitted on or before the 15th of 

each month following the month of services rendered 100% of the time. Contractor 

shall use preferred invoice template, if requested.  

 

IV. Quality Management Program 
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A. Quality Management Plan 

Required:   

i.) Each sub-grantee will be required to submit a FY2018 Quality Management Plan. 

Quality Management Plans will be due on November 30, 2018. Quality 

Management Plans must include the following elements: 

o A quality statement 

o A description of the quality management structure 

o Performance measures 

o Annual quality goals 

o Quality improvement activities 

o Quality management plan implementation 

o An explanation of how the quality management plan will be evaluated 

and updated 

o Capacity building 

o Communication 

 

 

B. Quality Management Activities 

Required:   

i.) Sub-recipient will be required to document at least one quality improvement 

activity in the Fiscal Year 

ii.) Quality Improvement activities should be related to the Quality Management 

Plan, and impact the sub-recipients identified annual quality goals 

iii.) Updates on quality improvement activities will be submitted to DHR, or 

designee, on a quarterly basis 

iv.) Sub-recipient will hold Quality Committee meetings, meetings will be held at a 

minimum of quarterly   

v.) Sub-recipient will administer the DHR Client Experience Survey twice within the 

fiscal year 

 

Quality Management Infrastructure and Capacity Building 

  Required:  

Sub-recipient will be required to identify one contact person for all Quality 

Management related deliverables 

 

Sub-recipient will be required to have two staff members participate in a DOHR 

hosted, Quality Management Training 

 

 

B. Performance Management and Reporting 

A. Performance Management 

 

Monitoring will be performed by the Denver HIV Resources staff and/or designee.  

 

Contractor will be reviewed for: 

 

1. Quality Monitoring: The quality of the services being provided and the 

effectiveness of those services addressing the needs of the Denver TGA. 

2. Program Monitoring*: Review and analysis of current program information to 

determine the extent to which contractors are achieving established contractual 

goals;  
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3. Fiscal Monitoring*: Review financial systems and billings to ensure that 

contract funds are allocated and expended in accordance with the terms of the 

agreement.   

4. Administrative Monitoring:  Monitoring to ensure that the requirements of the 

contract document, Federal, State and City and County regulations, and DDPHE 

policies are being met. 

 

* DHR and/or its designee will provide regular performance monitoring and 

reporting. DHR and/or its designee, will manage any performance issues and will 

develop interventions that will resolve concerns.  

 

 

B. Reporting 

 

The following reports shall be developed and delivered to the City as stated in this 

section. 

 

 

Report # and 

Name 

Description Due Date Reports to be sent to: 

1. CAREWare 

Reporting 

Data input  the 10th of 

each month 

Into CAREWare system 

2. Ryan White 

Part A Service 

Report (RSR) 

Includes but is not limited to: 

 Data input throughout the 

calendar year, due the 10th 

of each month for the 

month prior 

 Run provider RSR reports 

to clean existing data 

and/or input missing data 

with technical assistance 

from DHR 

 Review finalized RSR 

report with DHR 

 Submit RSR report into 

HRSA Web Application  

February 26, 

2019 

Into CAREWare system for data 

entry 

 

Into HRSA Web Application for RSR 

final reporting 

1. 1st Quarter 

report 

Report shall: 

 Review and verify the # of 

clients served, the number 

of service units, the 

amount of funding 

expended 

 Document quality 

improvement projects 

conducted 

 Provide an update on 

changes to staff including 

vacancies and new staff 

 Summarize successes, 

weaknesses and needs for 

the period of March 1, 

2018 through May 31, 

2018 

July 15, 2018 Fiscal Officer/Grant Administrator 

Terra.hasemanswazer@denvergov.

org 

 

Quality Administrator 

molly.weinstein@denvergov.org 

 

Nick Roth 

Nicholas.roth@denvergov.org 

 

2. Mid-Year 

Report 

Report shall: 

 Review and verify the # of 

October 15, 

2018 

Fiscal Officer/Grant Administrator 

Terra.hasemanswazer@denvergov.

mailto:Terra.hasemanswazer@denvergov.org
mailto:Terra.hasemanswazer@denvergov.org
mailto:molly.weinstein@denvergov.org
mailto:Nicholas.roth@denvergov.org
mailto:Terra.hasemanswazer@denvergov.org
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clients served, the number 

of service units, the 

amount of funding 

expended 

 Document quality 

improvement projects 

conducted 

 Provide an update on 

changes to staff including 

vacancies and new staff 

 Summarize successes, 

weaknesses and needs for 

the period of June 1, 2018 

through August 31, 2018 

org 

 

Quality Administrator 

molly.weinstein@denvergov.org 

 

Nick Roth 

Nicholas.roth@denvergov.org 

 

3. 3rd Quarter 

Report 

Report shall: 

 Review and verify the # of 

clients served, the number 

of service units, the 

amount of funding 

expended 

 Document quality 

improvement projects 

conducted 

 Provide an update on 

changes to staff including 

vacancies and new staff 

 Summarize successes, 

weaknesses and needs for 

the period of September 1, 

2018 through November 

30, 2018 

January 15, 

2019   

Fiscal Officer/Grant Administrator 

Terra.hasemanswazer@denvergov.

org 

 

Quality Administrator 

molly.weinstein@denvergov.org 

 

Nick Roth 

Nicholas.roth@denvergov.org 

 

4. Year End 

Report 

Report shall: 

 Review and verify the # of 

clients served, the number 

of service units, the 

amount of funding 

expended 

 Document quality 

improvement projects 

conducted 

 Provide an update on 

changes to staff including 

vacancies and new staff 

 Summarize successes, 

weaknesses and needs for 

the period of December 1, 

2018 through February 28, 

2019 

April 12, 2019 Fiscal Officer/Grant Administrator 

Terra.hasemanswazer@denvergov.

org 

 

Quality Administrator 

molly.weinstein@denvergov.org 

 

Nick Roth 

Nicholas.roth@denvergov.org 

 

5. Quality 

Management 

Plan  

Plan(s) shall demonstrate all 

Quality Management activities, 

including Quality Management 

infrastructure, specific quality 

improvement activities, 

planning, and monitoring, etc.  

November 30, 

2018 

Quality Administrator 

Molly.weinstein@denvergov.org 

 

 

6.  MCM Budget  Sub-recipient will submit a plan October 15, Quality Administrator 

mailto:molly.weinstein@denvergov.org
mailto:Nicholas.roth@denvergov.org
mailto:Terra.hasemanswazer@denvergov.org
mailto:Terra.hasemanswazer@denvergov.org
mailto:molly.weinstein@denvergov.org
mailto:Nicholas.roth@denvergov.org
mailto:Terra.hasemanswazer@denvergov.org
mailto:Terra.hasemanswazer@denvergov.org
mailto:molly.weinstein@denvergov.org
mailto:Nicholas.roth@denvergov.org
mailto:Molly.weinstein@denvergov.org
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Plan or proposal for addressing this 

budget issue regarding 

Enrollment Specialist staff being 

funded out of MCM services, 

plan should address this issue in 

one of two ways:  

o Enrollment staff funded out 

of MCM to offer full scope 

of MCM services including 

reporting requirements  

o Enrollment staff need to be 

funded out of another 

source 
 

2018 Molly.weinstein@denvergov.org 

7.  MCM 

Program Plan 

Sub-recipient will submit a plan 

for implementing Emergency 

Assistance and Housing 

Assistance requests by the 

MCM program (rather than 

referring the client to another 

MCM agency). 

 

October 15, 

2018 

Quality Administrator:  

Molly.weinstein@denvergov.org 

 

8. First quarter 

Technical 

Assistance 

visit for MCM 

Program 

Sub-recipient will be responsible 

for completing a technical assistant 

visit during the first quarter to 

review MCM program 

implementation and staffing 

structure 

May 31, 2018 Quality Administrator:  

Molly.weinstein@denvergov.org 

 

9.  PDI 

requirements 
Subrecipient will align PDI data 

specifications with current 

and/or new Standards of Care 

TBD Data Administrator 

Nicholas.roth@denvergov.org 

 

10. Site Visit 

Action Plan 

Sub-recipient shall complete 

and submit a Site Visit Action 

Plan twice within the fiscal year 

to address all items identified 

for improvement at the Site 

Visit 

TBD Quality Administrator:  

Molly.weinstein@denvergov.org 

 

11. Other 

reports as 

reasonably 

requested by 

the City.  

To be determined (TBD) TBD 

 

 

 

TBD 

 

 

I. Budget 

A. Sub-recipient shall provide the identified services for the City under the support and 

guidance of the Denver Department of Public Health & Environment (DDPHE), HIV 

Resources (DHR) using best practices and other methods for fostering a sense of 

collaboration and communication. 

   

mailto:Molly.weinstein@denvergov.org
mailto:Molly.weinstein@denvergov.org
mailto:Molly.weinstein@denvergov.org
mailto:Nicholas.roth@denvergov.org
mailto:Molly.weinstein@denvergov.org
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B. Budget 

 

The budget for this agreement is attached as an exhibit.  

 

 

 

 

II. Other  

Sub-recipient shall submit updated documents which are directly related to the 

delivery of services 

 

Additional document requirements for this contract include: 

A. Service Category Plan Table 

B. Coordination of Services and Funding Streams Table 

C. Staffing Plan 

D. Organizational Chart 

 

 



Exhibit B

Applicant Name:
42024918-07 42024918-06 42024918-03 42024918-05 42024918-02 42024918-08 42024918-04 42024918-09

a. Personnel                               
(Name, Position, %Time & FTE)

Alex Delgado, DIS, 63.4%  $        28,670.00  $      7,683.00  $         36,353.00  $           36,353.00 Disease Intervention Specialists link people living with HIV to 
care and provide direct counseling and education service

Alma Navarro, Clerk, 30%  $        13,945.00  $         13,945.00  $           13,945.00 HCPs and Clerks work closely with patients and care 
providers to improve the patient experience.

April Cech, Clinic Adm., 50%  $        39,443.00  $         39,443.00  $           39,443.00 Clinic Administrator oversees the operation of the Clinic.

Brande Ingrando, Nurse Practitioner, 
50% 0.8 FTE  $        45,869.00  $         45,869.00  $           45,869.00 NPs, and RNs provide direct patient care.

Brian Hedrick, RN, 40%  $        30,186.00  $         30,186.00  $           30,186.00 NPs, and RNs provide direct patient care.

Dean McEwen, Data Supervisor, 5%  $          8,369.00  $           8,369.00  $             8,369.00 
Data Analysts, along with the Information Services Dept, 
work with ID staff to ensure quality tracking of visits, patients, 
medication, and helps oversee grant reporting requirements

Ed Gardner, Director, Physician, 20%  $        37,920.00  $         37,920.00  $           37,920.00 
The ID Director and Physicians provide direct patient care, 
supervision of RNs, PAs, consultants, residents, and staff.  
The ID clinic has an M.D. staffing at all times.            

Fiordaliza Perez, RN, 40%  $        29,702.00  $         29,702.00  $           29,702.00 NPs, and RNs provide direct patient care.

Gabriela Campos Arredondo, HCP, 
30%  $        12,055.00  $         12,055.00  $           12,055.00 HCPs and Clerks work closely with patients and care 

providers to improve the patient experience.

Guadalupe Rodriguez, Clerk, 30%  $        14,060.00  $         14,060.00  $           14,060.00 HCPs and Clerks work closely with patients and care 
providers to improve the patient experience.

Jacob Nguyen, Dental Asst., 100% 
0.8FTE  $        27,699.00  $         27,699.00  $           27,699.00 Dental Staff provide direct patient care, dental consultations, 

and patient education.

James Escalera, HCP, 30%  $        12,914.00  $         12,914.00  $           12,914.00 Research Assistant and Health Care Partner works closely 
with care providers.

James Sampson NP, Nurse Manager, 
40%  $        55,779.00  $         55,779.00  $           55,779.00 NPs, and RNs provide direct patient care.

Judith Shlay, Physician, 3%  $          5,688.00  $           5,688.00  $             5,688.00 
ID Physicians provide direct patient care, supervision of RNs, 
PAs, consultants, residents, and staff.  The ID clinic has an 
M.D. staffing at all times.            

Julia Weise, Sup. Social Work, 52%  $        44,635.00  $         44,635.00  $           44,635.00 Clinical Social Work Supervisor directly supervises case 
coordinators and DIS Linkage to Care Personnel

Karen Wendel, Physician, 3%  $          5,688.00  $           5,688.00  $             5,688.00 
ID Physicians provide direct patient care, supervision of RNs, 
PAs, consultants, residents, and staff.  The ID clinic has an 
M.D. staffing at all times.            

Kellie Hawkins, Physician, 25%  $        38,734.00  $         38,734.00  $           38,734.00 
ID Physicians provide direct patient care, supervision of RNs, 
PAs, consultants, residents, and staff.  The ID clinic has an 
M.D. staffing at all times.            

LaTania Johnson, Clerk, 30%  $        14,060.00  $         14,060.00  $           14,060.00 HCPs and Clerks work closely with patients and care 
providers to improve the patient experience.

Lisa Smith, Nurse Practitioner, 40% 
0.8 FTE  $        37,611.00  $         37,611.00  $           37,611.00 NPs, and RNs provide direct patient care.

Margaret McLees, Physician, Assoc. 
Director, 15%  $        28,159.00  $         28,159.00  $           28,159.00 

ID Physicians provide direct patient care, supervision of RNs, 
PAs, consultants, residents, and staff.  The ID clinic has an 
M.D. staffing at all times.            

Mary Dooley, Psychiatric NP, 50% 0.6 
FTE  $       38,217.00  $         38,217.00  $           38,217.00 Psychiatrists provide direct patient care and are a valuable 

resource for all staff.

MaShawn Moore, Case Coordinator 
75%  $        29,762.00  $      7,440.00  $         37,202.00  $           37,202.00 Case Coordinators link people living with HIV to care and 

provide direct counseling and education service

Michelle Haas, Physician, 3%  $          5,688.00  $           5,688.00  $             5,688.00 
ID Physicians provide direct patient care, supervision of RNs, 
PAs, consultants, residents, and staff.  The ID clinic has an 
M.D. staffing at all times.            

Nora Helmus, Social Worker, 55%  $        33,917.00  $         33,917.00  $           33,917.00 
Social Workers assist patients in enrolling in social services 
program, individual and group counseling, discharge 
planning, and referrals to Community Based Organizations.

Renee Maciel, Addiction Counselor, 
55%  $        29,265.00  $         29,265.00  $           29,265.00 Addiction Counselor works directly with patients and will 

guide patients to the right programs.

Robby Beum, Data Analyst, 25%  $        22,488.00  $         22,488.00  $           22,488.00 
Data Analysts, along with the Information Services Dept, 
work with ID staff to ensure quality tracking of visits, patients, 
medication, and also help with grant reporting requirements

Denver Health: Denver Public Health ID Clinic Nikki Pham

 Other Funds  Total Program 
Funds Justification

MAI Early 
Intervention 

Services

 TOTAL RW 
Funds 

Budget and Budget Narrative Justification

Object Class Category
 Outpatient/   
Ambulatory 

Health Services 

 Oral Health 
Care 

 Medical Case 
Management 

 Mental Health 
Services 

 Early 
Intervention 

Services 

 Substance 
Abuse Services - 

Outpatient 

Medical 
Transporta-tion 

Services



Exhibit B

Applicant Name:
42024918-07 42024918-06 42024918-03 42024918-05 42024918-02 42024918-08 42024918-04 42024918-09

Denver Health: Denver Public Health ID Clinic Nikki Pham

 Other Funds  Total Program 
Funds Justification

MAI Early 
Intervention 

Services

 TOTAL RW 
Funds 

Budget and Budget Narrative Justification

Object Class Category
 Outpatient/   
Ambulatory 

Health Services 

 Oral Health 
Care 

 Medical Case 
Management 

 Mental Health 
Services 

 Early 
Intervention 

Services 

 Substance 
Abuse Services - 

Outpatient 

Medical 
Transporta-tion 

Services

Robert Belknap, Physician, 3%  $          5,688.00  $           5,688.00  $             5,688.00 
ID Physicians provide direct patient care, supervision of RNs, 
PAs, consultants, residents, and staff.  The ID clinic has an 
M.D. staffing at all times.            

Rose Cordova, Clerical Support, 9%  $          3,974.00  $           3,974.00  $             3,974.00 Administrative clerical support for the ID Clinic.

Ruth Moreno, Enrollment Specialist, 
40%  $        18,918.00  $         18,918.00  $           18,918.00 Enrollment Specialist will enroll patients in the qualified 

healthcare programs.

Tanni Janus, Dental Hygienist, 50% 
0.4FTE  $        16,315.00  $         16,315.00  $           16,315.00 Dental Staff provide direct patient care, dental consultations, 

and patient education.

Tara Hixson, Case Coordinator 20%  $        10,171.00  $         10,171.00  $           10,171.00 Case Coordinators link people living with HIV to care and 
provide direct counseling and education service

Tiffany York, HCP, 50%  $        22,298.00  $         22,298.00  $           22,298.00 HCPs and Clerks work closely with patients and care 
providers to improve the patient experience.

Steven Huett, Mental Health Provider 
25%  $       23,700.00  $         23,700.00  $           23,700.00 Psychiatrists provide direct patient care and are a valuable 

resource for all staff.

Troy Bybee, Dentist, 55% 0.8FTE  $        69,340.00  $         69,340.00  $           69,340.00 Dental Staff provide direct patient care, dental consultations, 
and patient education.

 $                     -    $                      -    $                       -   

Salary Subtotal  $      490,318.00  $      113,354.00  $        52,835.00  $       61,917.00  $      113,238.00  $        29,265.00  $                    -    $    15,123.00  $       876,050.00  $         876,050.00 

b. Fringe Benefits (27.7% of salary)  $      135,818.00  $        31,399.00  $        14,635.00  $       17,151.00  $        31,367.00  $          8,106.00  $                    -    $      4,189.00  $       242,665.00  $                   -    $         242,665.00 
Fringe benefits include payroll taxes, unemployment 
insurance, worker’s compensation, health insurance, dental 
insurance, life insurance, disability insurance, retirement 
plan, and education benefits. 

c. Travel

Patient Transportation (Bus tickets and 
Taxi vouchers)  $          2,500.00  $         9,989.00  $         12,489.00  $           12,489.00 Taxi vouchers and RTD tickets

d. Equipment

 $                      -    $                       -   

e. Supplies

X-rays supplies  $             737.00  $              737.00  $                737.00 Various supplies needed for dental xrays

Office supplies & Printing  $             787.00  $              787.00  $                787.00 Education materials & misc office supplies

Medical Supplies  $          1,800.00  $           1,800.00  $             1,800.00 Various medical supplies used in the dental clinics

f. Other

Communication (cell phone stipend)  $             309.00  $          2,500.00  $           2,809.00  $             2,809.00 Cell phone stipend at $80 per month for 12 
months

Dentures (Peebles Prosthetics Inc.) 
(5790)  $                     -    $                      -    $                       -   Dentures cost

Patient Care- Out Patient  $        21,565.00  $         21,565.00  $           21,565.00 Outpatient Substance Abuse Treatment Visits 
provided by an off site treatment center

Postage  $             300.00  $              300.00  $                300.00 Send letters & other information to patients

Staff Development  $                     -    $                      -    $                       -   Training for employees & registrations fee

g. Total Direct Charges  $      626,445.00  $      147,290.00  $        67,470.00  $       79,068.00  $      150,692.00  $        58,936.00  $         9,989.00  $    19,312.00  $    1,159,202.00  $                   -    $      1,159,202.00 

h. Administrative Charges (Cannot 
exceed 10% of  the aggregate 
amount allocated for each Service 
Category)

i. Total Administrative Charges  $        62,644.00  $        14,730.00  $          6,745.00  $         7,905.00  $        15,069.00  $          3,738.00  $            999.00  $      1,925.00  $       113,755.00  $                   -    $         113,755.00 Overhead cost for program activities

2018 Funding from City Operating 
Agreement  $    952,191.00  $         952,191.00 



Exhibit B

Applicant Name:
42024918-07 42024918-06 42024918-03 42024918-05 42024918-02 42024918-08 42024918-04 42024918-09

Denver Health: Denver Public Health ID Clinic Nikki Pham

 Other Funds  Total Program 
Funds Justification

MAI Early 
Intervention 

Services

 TOTAL RW 
Funds 

Budget and Budget Narrative Justification

Object Class Category
 Outpatient/   
Ambulatory 

Health Services 

 Oral Health 
Care 

 Medical Case 
Management 

 Mental Health 
Services 

 Early 
Intervention 

Services 

 Substance 
Abuse Services - 

Outpatient 

Medical 
Transporta-tion 

Services

Ryan White Part C funding for Dental 
and Pharmacy (20% Dentist, 20% 
Dental Asst)

 $      37,431.00  $           37,431.00 

j. TOTALS  $      689,089.00  $      162,020.00  $        74,215.00  $       86,973.00  $      165,761.00  $        62,674.00  $       10,988.00  $    21,237.00  $    1,272,957.00  $    989,622.00  $      2,262,579.00 
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AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO
OWNED SCHEDULED

HIRED NON-OWNED
AUTOS ONLY AUTOS

AUTOS ONLY AUTOS ONLY

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)
PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

1/4/2018

Arthur J. Gallagher Risk Management Services, Inc.
6300 South Syracuse Way  Suite 700
Centennial CO 80111

Denver Health And Hospital Authority,ET AL
777 Bannock Street, MC 5015
Denver, CO 80204

Lloyd's Synd 623 (Beazley Furlonge Ltd)
Safety National Casualty Corporation
Affiliated FM Insurance Company

15105
10014

Deb McComic
303-889-2626 303-773-9776

Deb_McComic@ajg.com

1807431807

A PH1806524 1/1/2018 1/1/2019

Retention

1,000,000

50,000

5,000

1,000,000

3,000,000

1,000,000
250,000

X

X

X

X

X

Prof Liab

Claims Made

B

X

X X

CAE4056306 1/1/2018 1/1/2019 1,000,000

Retention 150,000

B SP4054168 1/1/2016 1/1/2019 X

1,000,000

1,000,000

1,000,000
C Property ER048 1/1/2018 1/1/2019 Blanket Limit

Spec Form/Inc Theft
Deductible

750,000,000

50,000

Workers Compensation is excess subject to a $600,000 Self Insured Retention.
Evidence of Coverage

Denver Health & Hospital Authority
660 Bannock St 5th Fl
Denver CO 80204
USA

City and County of Denver, its Officers, Officials, and Employees.


